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MHHHCTEPCTBO OJiPA30BAHH 
POCCHHCKOH fllE,li;EPA 

(MHHOJiPHAYKH POCCH 

IIPHKA3 

aBrycTa 20 14 r. 

MocKBa 

..... ·. 

N~ 975 

06 yrsep~euuu «Jle,ll.epaJILHoro rocy,ll.apcTseuuoro o6pa3oBaTeJILuoro CTaH,ll.apTa 
cpe,ll.uero npo«JleccuouaJILHoro o6pa3osauuu no cneu;uaJILHOCTH 

46.02.01 ,ll;m~yMeHTau;uouuoe o6ecneqeuue ynpaBJieuuu u apxusoBe,ll.euue 

B cooTBeTCTBHH c IIO.JlJI)'HKTOM 5.2.41 lloJio)KeHmr o MHHHCTepcTBe o6pa3oBamur 

H HaJKH PoccuH:cKoii <l>e~epan;HH, yTBep~eHHoro rrocTaHOBJieHHeM ITpaBHTeJihCTBa 

PoccHHCKOH <l>e~epan;HH OT 3 HIOIDI 2013 r. N~ 466 (Co6paHHe 3aKoHo,n;aTeJibCTBa 

PoccHHCKOH <l>e~epan;HH, 2013, N~ 23, CT. 2923; N~ 33, CT. 4386; N~ 37, CT. 4702; 

2014, N~ 2, cT. 126; N~ 6, cT. 582; N~ 27, CT. 3776), rryHKTOM 17 ITpaBHJI pa3pa6oTKH, 

yTBep)K~eHIDI Q>e~epannHbiX rocy~apcTBeHHbiX o6pa3oBaTeJibHbiX cTaH,n;apToB H 

BHeceHIDI B HHX H3MeHeHHii; YTBep~eHHbiX rrocTaHOBJieHHeM ITpaBHTeJibCTBa 

PoccHHCKOH <l>e~epan;HH oT 5 aBrycTa 2013 r. N~ 661 (Co6paHHe 3aKOHO~aTeJibCTBa 

PoccHiicKoii <l>e~epau;HH, 2013, N~ 33, cT. 4377), rr pH K a 3 hi B a 10: 

1. Y TBep~HTb IIpHJiaraeMbiH Q>e~epaJibHbiH rocy~apCTBeHHbiH o6pa30BaTeJibHbiH 

CTaH~apT cpe~Hero rrpo~eCCHOHaJibHOrO o6pa30BaHIDI IIO CIIeD;HaJibHOCTH 

46.02.01 ,lJ;OKJMeHTaD;HOHHOe ofiecrreqeJIHe yrrpaBJieHIDI H apXHBOBe~eHHe. 

2. llpH3HaTh YTPaTHBITIHM CHJIY rrpHKa3 MHHHCTepcTBa o6pa3oBaHIDI H HayKH 

PoccHiicKoii <l>e,n;epau;HH oT 25 .srHBap.sr 2010 r. N~ 75 «06 JTBepQeHHH H BBe~eHHH B 

~eiicTBHe Q>e~epannHoro rocy~apcTBeHHoro o6pa3oBaTeJibHoro cTaH,n;apTa cpe~Hero 

npo~eCCHOHaJibHOrO o6pa30BaHIDI IIO CIIeD;HaJibHOCTH 034702 ,[(oKJMeHTaD;HOHHOe 

o6ecrreqeHHe yrrpaBneHIDI H apxHBOBe~eHHe» ( 3aperHCTPHPOBaH MHHHCTepcTBOM 

IOCTHD;HH PoccHHCKOH <l>e~epan;HH 27 Q>eBpan.sr 2010 r., perHCTPaQHOHHbiH N~ 16526). 

3. HacTo.srm;Hii rrpHKa3 BcryrraeT B CHJIY c 1 ceHT.sr6p.sr 2014 ro~a. 

MHHHCTP 

ct>roc crro -06 



IIpHno)l(eHHe 

YTBEP)K,[(EH 

npHKa30M MHHHCTepcTBa o6pa3oBaHH51 H 
HayKH PoccHHCKOH <l>e,n:epan;HH 

OT «.1!_» cv6'(/eTti.- 2014 r. M~ g'fj' 

<l>E,[(EP AJibHbiH fOCY ,[(APCTBEHH1Ii1 OEP A30BA TEJibHbiH CT AH,D;APT 

CPE,[(HEfO IIPO<l>ECCHOHAJibHOfO OEPA30BAHIDI 

ITO CIIE~HAJibHOCTH 46.02.01 ,[(OKYMEHTAUHOHHOE OEECIJEqEilliE 

YIIP ABJIEHIDI I1 APXHBOBE,D;EHHE 

I. OEJIACTb IIPHMEHEHlUI 

1.1. HacT051IIJ;HH <}Je,n:epanhHDIH rocy,n:apcTBeHHhiH o6pa3oBaTenhHhiH cTaH,n:apT 

cpe,n:Hero npo<}JeCCHOHMbHOrO o6pa30BaHH51 npe,n:cTaBn51eT C060H COBOKynHOCTb 

o6513aTenhHhiX TPe6oBaHHH K cpe,n:HeMy npo<}JeccHoHanhHOMY o6pa3oBaHHIO no 

CIIeiJ;HMbHOCTH 46.02.01 ,[(oKyMeHTaiJ;HOHHOe o6ecneqeHHe ynpaBneHH51 

apXHBOBe,[(eHHe npo<}JeccHoHanhHOH o6pa30BaTenhHOH opraHH3an;HH 

o6pa30BaTenhHOH opraHH3aiJ;HH BbiCIIIero o6pa30BaHH51, KOTOpbie HMeiOT npaBO Ha 

peanH3aiJ;HIO HMeiOIIJ;HX rocy,n:apCTBeHHYIO aKKpe,n:HTaiJ;HIO nporpaMM no,n:rOTOBKH 

cneu;HanHCTOB cpe,n:Hero 3BeHa no ,n:aHHOH cneu;HanbHOCTH, Ha TeppHTopHH PoccHHCKOH 

<l>e.n;epan;HH (.n;anee- o6pa3oBaTenbHa51 opraHH3aiJ;H51). 

1.2. ITpaBo Ha peanH3aiJ;HIO nporpaMMhi no,n:roTOBKH cneu;HanHCTOB cpe.n;Hero 3BeHa 

no cneu;HanhHOCTH 46.02.01 ,[(oKyMeHTaiJ;HOHHoe o6ecneqeHHe ynpaBneHH51 H 

apXHBOBe,[(eHHe HMeeT o6pa30BaTenhHa51 opraHH3aiJ;H51 npH HanifqHif COOTBeTCTByiOIIJ;eH 

nHIJ;eH3HH Ha ocyr.u;eCTBneHHe o6pa30BaTenbHOH ,[(e51TenbHOCTH. 

Bo3MO)I(Ha ceTeBa51 <}JopMa peanH3an;HH rrporpaMMhi rro,n:roToBKH cneu;HanHCTOB 

cpe,n:Hero 3BeHa C HCIIOnh30BaHHeM pecypCOB HeCKOnhKHX o6pa30BaTenbHbiX 

opraHH3aiJ;HH. B peanH3an;HH nporpaMMhi no.n;roTOBKH cneu;HanHCTOB cpe,n:Hero 3BeHa c 

HCIIOnb30BaHHeM ceTeBOH <}JopMbl Hap51,n:y C o6pa30BaTenhHbiMH opraHH3aiJ;H51MH TaK)I(e 

MOryT yqacTBOBaTb Me,[(HIJ;HHCKHe opraHH3aiJ;HH, opraHH3aiJ;HH KynhTypDI, <jJH3KynhTypHO­

cnopTHBHbie H HHhie opraHH3aiJ;HH, o6na,n:aiOr.u;He pecypcaMH, Heo6xo.n;HMhiMH ,n:n51 

<Proc cno-o6 



2 

ocym;eCTBJieHIHI o6yqeHIDI, npoBe,n;eHHH yqe6HOH H npOH3BO,li;CTBeHHOH npaKTHKH H 

ocym;ecTBJieHHH HHbiX BH,li;OB yqe6HOH ,n;eHTeJibHOCTH, npe,n;ycMOTPeHHbiX nporpaMMOH 

no,n;rOTOBKH cneiJ;HaJIHCTOB cpe,n;Hero 3BeHa. 

IlpH peaJIH3aiJ;HH nporpaMMbl no,n;rOTOBKH cneiJ;HaJIHCTOB cpe,n;Hero 3BeHa 

o6pa30BaTeJibHaH opraHH3aiJ;IDI BnpaBe npHMeHHTb 3JieKTpOHHOe o6yqeHHe H 

,li;HCTaHIJ;HOHHbie o6pa30BaTeJibHhle TeXHOJIOrHH. IlpH o6yqeHHH JIHI.J; C orpaHHqeHHbiMH 

B03MO)I{HOCTHMH 3,li;OpOBbH 3JieKTPOHHOe o6yqeHHe H ,li;HCTaHI.J;HOHHbie o6pa30BaTeJibHbie 

TeXHOJIOrHH ,li;OJI)I{Hbl npe,n;ycMaTpHBaTb B03MO)I{HOCTb npHeMa - nepe,n;aqH HH<J?OpMai.J;HH B 

,li;OCTynHbiX ,li;JIH HHX <J?opMaX. 

II. HCIIOJib3YEMbiE COKP AI.QEIDUI 

B HaCTOHIU;eM CTaH,n;apTe HCnOJib3yiDTCH CJie.n;yiDm;He COKparu;eHIDI: 

CIIO - cpe,n;Hee npo<J?eccHoHaJioHoe o6pa3oBaHHe; 

<I>roc CIIO - <J?e,n;epanoHom rocy,n;apcTBeHHoi:H o6pa3oBaTeJioHoi:H cTaH,n;apT 

cpe,n;Hero rrpo<J?eccHOHaJibHoro o6pa3oBaHIDI; 

IIIICC3 - nporpaMMa no,n;roTOBKH cneu;HaJIHCTOB cpe,n;Hero 3BeHa; 

OK- o6m;aH KOMneTeHu;IDI; 

IJK - npo<J?ecCHOHaJibHaH KOMneTeHI.J;IDI; 

IIM - npo<J?eccHOHaJibHbiH Mo,n;yno; 

M,[(K - Me)l{,n;Hcu;HnJIHHapHDIH Kypc. 

III. XAP AKTEPMCTMKA IIO,[(I'OTOBKH ITO CIIEIU1AJibHOCTH 

3 .1. IIonyqeHHe CliO no IIIICC3 ,n;orrycKaeTCH TOJibKO B o6pa3oBaTeJibHOH 

opraHH3au;HH. 

3.2. CpoKH nonyqeHIDI CliO no cneu;HanoHOCTH 46.02.01 ,l(oKYMeHTau;HoHHoe 

o6ecneqeHHe ynpaBJieHHH H apXHBOBe,n;eHHe 6a30BOH no,n;rOTOBKH B oqHOH <J?opMe 

o6yqeHIDI H npHcBaHBaeMhle KBanH<J?HKau;HH npHBO,li;HTCH B Ta6n11u;e 1. 

<l>fOC CII0-06 
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Ta6mn."(a 1 

YposeHI> o6p8.3oBaiUf5I, HaHMeHoBaHHe CpoK llOJI;nieHH5I crro no nncc3 
Heo6XO.[(HMhiH )lJI5I npHeMa Ha KBaJIH<pHKauHH 68.30BOH 68.30BOH nO)lfOTOBKH B oqHOH QJOpMe 

o6yqeHHe no IIIICC3 nO)lfOTOBKH o6yqeHH5I1 

cpeaHee o6mee CneuHanHcT no 
1 ro)l 1 0 Mec5Iues 

o6p8.3oBaHHe LI.OKyMeHTaUHOHHOMY 
o6ecneqeHHIO 

OCHOBHOe 
2 roaa 1 0 Mec5Iues2 

o6mee o6p8.3oBaHHe 
ynpasneHH5I, 

apXHBHCT 

3.2. CpoKM nonyqeHM51 crro no IlilCC3 yrny6neHHOH no.n;roTOBKM npeBbiiiiaiOT Ha 

O)J;HH ro,n; cpoK rronyqeHH51 Cf10 no IlilCC3 6a30BOH IIO)J;rOTOBKH. 

CpoKH rronyqeHH51 crro no CIIeUHaJibHOCTll 46.02.01 .lJ:oKyMeHTaUHOHHOe 

o6ecneqeHHe ynpaBJieHH51 M apXHBOBe,n;eHHe yrny6neHHOH no,n;rOTOBKM B oqHoH <l_:>opMe 

o6yqeHM51 n npncBaHBaeMhie KBann<PnKaUMH npHBO.IJ:51TC51 B Ta6nnue 2. 

Ta6nMua 2 

YposeHI> o6p8.3oBaHH5I, HaHMeHoBaHHe CpoK nonyqeHH5I crro no IITICC3 
He06XOLJ.HMhiH LI.JI5I npHeMa Ha KBaJIH<jJHKaUHH yrny6neHHOH nO)lfOTOBKH B oqHOH 

o6;nieHHe no TIIICC3 yrny6JieHHOH nO)lfOTOBKH <jJopMe o6yqeHH5I3 

cpe.LI.Hee o6mee CneuHaJIHCT no 2 ro)la 1 0 Mec5Iues 
o6p8.3oBaHHe LI.OKyMeHTaUHOHHOMY 

o6ecneqeHHIO 
OCHOBHOe ynpasneHH5I, 3 roaa 1 0 Mec5Iues 4 

o6mee o6p8.3oBaHHe apXHBHCT 

CpoKH nonyqeHH51 crro no IlilCC3 6a30BOH If yrny6neHHOH no,n;rOTOBKH 

He3aBHCHMO OT IIpHMeH51eMbiX o6pa30BaTeJibHbiX TeXHOJIOrHH yBeJIHqlfBaiOTC51: 

a) )J;JI51 o6yqaiOII(MXC51 ITO oqH0-3aOqHOH If 3aOqHoH <PopMaM o6yqeHH51: 

Ha 6a3e cpe,n;Hero o6mero o6pa3oBaHH51 - He 6onee qeM Ha 1 ro.n;; 

1 He3aBHCHMO OT npHMeH5IeMh!X o6p8.3oBaTeJII>HhiX TeXHOJIOrHH:. 
2 06p8.30BaTeJihHh!e opraHH3aUHH, OCyJ.UeCTBJI5IIOJ.UHe nOLJ.fOTOBKY cneUHaJIHCTOB cpe.LI.Hero 3BeHa Ha 
68.3e OCHOBHOfO o6mero o6p8.30BaHH5I, peaJIH3YIOT <jJeaepaJihHhiH rocyaapCTBeHHhiH o6p8.30BaTeJihHhiH 
CTaHLJ.apT cpeaHero o6mero o6p8.3oBaHH5I B npe,llenax IIIICC3, B TOM qHcne c yqeTOM nonyqaeMoif 
cneUHaJihHOCTH CIIQ. 
3 He3aBHCHMO oT npHMeH5IeMh!X o6p8.3oBaTeJII>HhiX TexHonorHif. 
4 06p8.30BaTeJihHhie opraHH3auHH, OCyJ.UeCTBJI5IIOJ.UHe nOLJ.fOTOBKY cneUHaJIHCTOB cpe.LI.Hero 3BeHa Ha 
68.3e OCHOBHOfO o6mero o6p8.30BaHH5I, peaJIH3YIOT <jJeaepaJihHhiH rocy,llapCTBeHHhiH o6p8.30BaTeJihHhiH 
cTaHaapT cpe,llHero o6mero o6p8.3oBaHH5I B npe,llenax IIIICC3, B TOM qlfcne c yqeTOM nonyqaeMoif 
cneUHaJihHOCTH CI10. 
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Ha 6me ocHoBHoro o6I..IJ:ero o6pmosamu.r - He 6onee "LJeM Ha 1 ,5 ro.n:a; 

6) .l(n51 HHBMH.l(OB H flHU: C orpaHH"lleHHbiMH B03MO)J(HOCT51MH 3.l(Op0Bb51 - He 6onee 

"LJeM Ha 1 0 MeC51U:eB. 

IV. XAP AKTEPHCTI1KA TIPO<I>ECCHOHAJibHOH )J;E5ITEJibHOCTH 
BbiTIYCKHMKOB 

4.1. 06naCTb npo<}_lecCHOHMbHOH .l(e51TeflbHOCTH BbiTIYCKHHKOB: .l(e51TeJibHOCTb B 

ceKpeTapHaTax, cny)J(6ax .n:oKyMeHTau;HoHHoro o6ecne"LieHH51, Ka.n:poBniX cJiy)J(6ax H 

apXHBaX rocy.n:apCTBeHHbiX opraHOB H Y"LJpe)J(,l(eHHH, B opraHaX MeCTHOrO 

caMoynpasneHH51, Herocy.n:apcTBeHHhiX opraHH3au:m.rx scex <}JopM co6cTBeHHOCTH, 

06IIJ;eCTBeHHbiX opraHH3aU:H51X (y"Lipe)J(,[(eHH51X). 

4.2. 06oeKTaMH npo<}JecCHOHMbHOH.l(e51TenhHOCTH BbiTIYCKHHKOB 51Bfl51IOTC51: 

.l(OKyMeHTbi, C03.l(aHHble ni06DIM cnoco6oM .l(OKyMeHTHpOBaHH5I; 

CHCTeMbl .l(OKyMeHTaU:HOHHOrO o6ecne"LJeHH51 ynpasneHH51; 

CHCTeMbl 3neKTpOHHOrO .l(OKyMeHT0060pOTa; 

apXHBHble .l(OKyMeHTni; 

nepBH"l!Hhie TPY.UOBhie KonneKTHBhi. 

4.3. Cneu:HanHcT no .n:oKyMeHTaU:HOHHOMY o6ecne"LJeHHIO ynpasneHH51, apxHBHCT 

(6a30BOH IIO.l(rOTOBKH) rOTOBHTC51 K cne,[(yiOI..IJ:HM BH.l(aM ,n:e51TennHOCTH: 

4.3 .1. OpraHH3aU:H51 .l(OKyMeHTaU:HOHHOrO o6ecne"LieHH51 ynpasneHH51 

<}_lyHKU:HOHHpOBaHH51 opraHH3aU:HH. 

4.3.2. OpraHH3aU:H51 apxHBHOH H cnpaBO"LIHO-HH<jlopMaU:HOHHoli pa6oThi no 

.l(OKyMeHTaM opraHH3aU:HH. 

4.3.3. BnmonHeHHe pa6oT no o.n:Holi HnH HeCKOnnKHM npo<}JeccH51M pa6o"LIHX, 

.n:on)J(HOCT51M cny)Kai..IJ:HX (npHno)J(eHHe K HacT051I..IJ:eMy <I> roc CTIO). 

4.4. Cneu:HanHCT no .n:oKyMeHTaQHOHHoMy o6ecne"LJeHHIO ynpasneHH51, apxHBHCT 

(yrny6neHHOll IIO.l(rOTOBKH) rOTOBHTC51 K cne.n:yiOI..IJ:HM BH.l(aM .l(e51TennHOCTH: 

4.4.1. OpraHH3aU:H51 .l(OKyMeHTaU:HOHHOrO o6ecne"LieHH51 ynpasneHH51 

<}_lyHKU:HOHHpOBaHH51 opraHH3aU:HH. 

4.4.2. OpraHH3aQU51 apxHBHoli H cnpaBO"LIHO-HH<}lopMaU:HOHHOH pa6oTni no 

<Proc cno-06 



5 

.[(OKyMeHTaM opraHI13aU1111. 

4.4.3. OcymecTBJieHI1e .n:oKyMeHTaUI10HHoro o6ecneqeHmi ynpaBneH115I 11 

apX11BHOfO ,L(eJia C 11CnOJib30BaHI1eM nporpaMMHbiX cpe.[(CTB yqeTa, xpaHeH115I, o6pa60TKI1 

11 nOI1CKa ,L(OKyMeHTOB. 

4.4.4. BbiiiOJIHeHI1e pa6oT no o.n:Holi 11JII1 HecKOJibKI1M npocpecCI15IM pa6oq11x, 

.n:oJI)KHOcT5IM cny)Kam11x (np11JIO)KeHI1e K HacT05Illl.eMy <I>roc CITO). 

V. TPEEOBAHIDI K PE3Y Jib TAT AM OCBOEHIDI ITPOrP AMMbl I10WOTOBKI1 

CI1EUHAJII1CTOBCPE~r03BEHA 

5 .1. Cneu11an11cT no .n:oKyMeHTaU110HHOMY o6ecneqeHI1IO ynpaBJieHI15I, apX11B11CT 

(6a30BOH nO,L(fOTOBK11) ,L(OJI)KeH 06Jia,L(aTb 06lll.11MI1 KOMneTeHU115IMI1, BKJIIOqaiOlll.I1MI1 B 

ce65I cnoco6HoCTb: 

OK 1. I1oHI1MaTh cymHoCTb 11 COU11aJibHYIO 3Haqi1MOCTb cBoe:H 6y.n:yme:H 

npocpecc1111, npo5IBJI5ITb K Hell: ycToifqi1BbiHI1HTepec. 

OK 2. OpraHI130BhiBaTb co6cTBeHHYIO .n:e5ITeJihHOCTb, Bbi611paTh Tl1nOBbie MeTO.LJ:bi 

11 CnOC06bi BbiiiOJIHeHI15I npocpeCCI10HaJibHbiX 3a,L(aq, OUeHI1BaTb 11X 3~cpeKTI1BHOCTb 11 

KaqecTBO. 

OK 3. I1p11HI1MaTb perneHI15I B cTaH.n:apTHbiX 11 HecTaH.n:apTHbiX CI1TyaU115IX 11 HeCTI1 

3a HI1X OTBeTCTBeHHOCTb. 

OK 4. OcymecTBJI5ITb no11cK 11 11cnoJib30BaHI1e 11HcpopMaU1111, Heo6xo.n:11Moli .[(JI5I 

3~cpeKTI1BHOfO BbiiiOJIHeHI15I npocpeCCI10HaJibHbiX 3a,L(aq, npocpeCCI10HaJibHOfO 11 

J111qHOCTHOfO pa3B11T115I. 

OK 5. I1cnoJib30BaTb 11HcpOpMaU110HHO-KOMMYHI1KaUI10HHble TeXHOJ10fl111 B 

npocpeCCI10HaJibHOH ,L(e5ITeJibHOCT11. 

OK 6. Pa6oTaTb B KOJIJieKTI1Be 11 KOMaH.n:e, 3cpcpeKTI1BHO o6maThC5I c KOJIJieraMI1, 

pyKoBO.LJ:CTBOM, noTpe611TeJI5IM11. 

OK 7. £paTh Ha ce65I OTBeTCTBeHHOCTb 3a pa6oTy qneHoB KOMaH.[(bi 

(no,L(qi1HeHHbiX), pe3yJibTaT BbiiiOJIHeHI15I 3a,L(aHI1ll. 

OK 8. CaMocT05ITeJibHO onpe.n:eJI5ITb 3a.n:aq11 npocpecci10HaJihHoro 11 JII1qHoCTHoro 

pa3BI1TI15I, 3aHI1MaTbC5I CaM006pa30BaHI1eM, OC03HaHHO nJiaH11pOBaTb nOBbiiiieHI1e 
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KBaJIIIcpiiKaQHif. 

OK 9. 0piieHTIIpoBaTbC51 B ycnOBII51X llaCTOH CMeHbi TeXHOJJOriiH 

B rrpocpeCCIIOHaJibHOH .n.e51TeJ1bHOCT11. 

5.2. Cneu:IIaJIHCT no .n.oKyMeHTaU:IIOHHoMy o6ecrrelleHIIIO ynpaBneHH51, apx11BIICT 

(6a30BOH IIO.lJ.rOTOBK11) .l1.0Jl)KeH o6na,n:aTb rrpo<jleCC110HaJibHbiMII KOMIIeTeHU:II51MII, 

COOTBeTCTBYIOIIJ:IIM11 BII)J:aM ,n:e51TeJ1bHOCTII: 

5.2.1. OpraH113aU:1151 .n.oKyMeHTaU:110HHoro o6ecneqeH1151 ynpaBneHII51 

<jlyHKQIIOHIIpOBaHII51 opraHII3aU:II11. 

IIK 1.1. Koop,n:IIH11poBaTh pa6oTy opraHII3aU:IIII (rrpiieMHOH pyKoBO.l1.IITen5I), BeCTII 

rrp11eM noceTIITenei1. 

ITK 1.2. Ocym:ecTBJI51Tb pa6oTy no rro,n:roTOBKe 11 rrpoBe,n:eHIIIO coBem:aHIIH, 

.n.eJIOBbiX BCTpeq, npHeMOB II npe3eHTaU:IIH. 

I1K 1.3. Ocym:ecTBJI51Tb no,n:roTOBKY .n.enoBhiX rroe3,n:OK pyKoBO.lJ.IITeJI51 11 ,n:pyr11x 

COTPY.l1.HIIKOB opraHH3aU:IIII. 

I1K 1.4. OpraHII30BbiBaTb pa6oqee MecTo ceKpeTap51 II pyKoBO.l1.HTeJI51. 

IIK 1.5. O<jlopMJI51Tb 11 periiCTPIIPOBaTb opraH113aU:IIOHHo-pacnop51.l1.IITeJibHbie 

,n:oKyMeHTbi, KOHTPOJJIIpoBaTh cpoKII 11x 11CIIOJIHeHII51. 

IJK 1.6. 06pa6aTbiBaTb BXO.l1.51II(IIe II IICXOMIIJ:IIe )J:OKyMeHTbi, CIICTeMaTII3IIpOBaTb 

IIX, COCTaBJI51Tb HOMeHKJiaTypy ,n:eJI 11 <jlopM11pOBaTb )J:OKyMeHTbi B ,n:eJia. 

I1K 1. 7. CaMOCT051TeJihHO pa6oTaTh c ,n:oKyMeHTaM11, co.n.ep)KaiiJ:11MII 

KOH<jl11.lJ.eHU:IIaJibHYIO IIH<jJOpMaU:IIIO, B TOM qiicJie C .l1.0KyMeHTaM11 no JIIIqHoMy COCTaBy. 

I1K 1.8. Ocym:ecTBJI51Tb Tene<jloHHoe o6cny)K11BaHIIe, rrpiiHIIMaTh II nepe,n:aBaTh 

<jlaKCbi. 

I1K 1.9. Ocym:ecTBJI51Tb rro.n.roTOBKY .n;en K rrepe,n:a11e Ha apx11BHOe xpaHeHIIe. 

I1K 1.1 0. CocTaBJI51Tb orr11cii ,n:en, ocym:ecTBJI51Tb rro.n.roTOBKY .n.en K nepe.n.aqe B 

apxiiB opraH113aU:IIII, rocy,n:apcTBeHHhie 11 MYH11U:IIIIaJibHbie apxiiBbi. 

5.2.2. OpraH113aU:II51 apxHBHOH II crrpaBO'lHO-IIH<jlopMaU:HOHHOH pa6oTbi no 

.l1.0KyMeHTaM opraHII3aQIIII. 

I1K 2.1. Ocym:ecTBJI51Tb 3KcnepTH3Y u:eHHOCT11 ,n:oKyMeHTOB B cooTBeTCTBIIII c 

,n:eHCTBYIOID:11M11 3aKOHO.lJ.aTeJ1bHbiM11 aKTaMII II HOpMaT11BaMII. 

<1> 1oc err 0-06 
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IIK 2.2. BecTH pa6oTy B CHCTeMax 3JieKT_POHHoro ,[(OKYMeHToo6opoTa. 

IIK 2.3. Pa3pa6aTbiBaTh H BeCTH KJiaccmpHKaTopi>I, Ta6enH H .n;pyrHe cnpaBoqHHKH 

ITO ,[(OKyMeHTaM opraHH3a~HH. 

IIK 2.4. 06ecneqHBaTb npHeM H p~HOHaJII>Hoe pa3Me:rn;eHHe ,[(OKYMeHTOB B apxHBe 

(B TOM qHcJie ,[(OKJMeHTOB no JI:HqHOMY COCTaBy). 

IIK 2.5. 06ecneqHBaTb yqeT H coxpaHHOCTb ,n;oKyMeHTOB B apxHBe. 

IIK 2.6. OpraHH30BI>IBaTb Hcnonn30BaHHe apxHBHhiX ,[(OKYMeHTOB B HayqHI>IX, 

cnpaBoqHbiX H npaKTHqeCKHX u;eiDIX. 

IIK 2. 7. Ocy:rn;ecTBIDITh opraHH3a~HOHHO-MeTO,[(:HqecKoe pyKoBo,n;cTBO H KOHT_POJib 

3a pa6oTOM apXHBa opraHH3ai.J;HH H 3a opraHH3a~HeM ,[(OKyMeHTOB B .n;enonpOH3BO,[(CTBe. 

5 .2.3. BniiTOJIHeHHe pa6oT no O,[(HOM RJIH HeCKOJibKHM npocpecCIDIM pa6oqHX, 

,[(OJI)KHOCTHM c.rry:>I<aiii;HX. 

5.3. Cneu;HanHcT no ,[(OKJMeHTa~HOHHOMY o6ecneqeHHIO ynpaBneHIDI, apxHBHCT 

(yrny6neHHOM no,n;rOTOBKH) ,[(OJI:>KeH o6na,n;aTb o6rn;HMH KOMneTeHI.J;HHMH, BKJIIOqaiOrn;HMH 

B ce6H crroco6HOCTb: 

OK 1. IloHiiMaTb cy:rn;HoCTb H · cou;HaJII>HYIO 3HaqHMOCTb cBoe:H: 6y.n;yrn:e:H: 

rrpocpeccHH, npoHBJIHTh K HeM ycTo:H:qHBbiM HHTepec. 

OK 2. OpraHH30BI>IBaTb co6cTBeHHYIO ,n;eHTeJII>HOCTh, onpe.n;enHTb MeTO,[(bl H 

CnOC06bi BbiiiOJIHeHHH npocpeCCHOHaJibHbiX 3a,n;aq, O~eHHBaTb HX 3cpcpeKTHBHOCTb H 

KalfeCTBO. 

OK 3. PemaTI> npo6neMI>I, o~eHHBaTb pHCKH H npHHHMaTI> pemeHIDI 

B HeCTaH,n;apTHbiX CHTya~IDIX. 

OK 4. Ocy:rn;ecTBJIHTh noHcK, aHanH3 H ou;eHKY HHcpopMau;HH, Heo6xo,n;HMo:H: ,[(JIH 

IIOCTaHOBKH H pemeHHH npocpeCCHOHaJibHbiX 3a,n;aq, npocpeCCHOHaJibHOrO H JIHqHOCTHOrO 

pa3BHTIDI. 

OK 5. Hcnoni>3oBaTb HHcpopMau;HOHHO-KOMMYHHKa~HOHHI>Ie TexHonorHH ,n;JUI 

COBepmeHCTBOBaHHH npocpeCCHOHaJibHOM · ,[(eHTeJibHOCTH. 

OK 6. Pa6oTaTb B KonneKTHBe H KOMaH,n;e, o6ecneqHBaTb ee cnnotfeHHe, 

3cp<}leKTHBHO o6:rn;aTI>CH c KonneraMH, pyKOBO,[(CTBOM, noT_Pe6HTeJUIMH. 

OK 7. CTaBHTb ~enH, MOTHBHpoBaTh ,n;eHTeJII>HOCTh no,n;lfHHeHHI>IX, 

<l>fOC CII0-06 
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opraHH30BbiBaTb H KOHTpOJIHpOBaTb HX pa6oTy C npHH5ITHeM Ha ce65I OTBeTCTBeHHOCTH 3a 

pe3yJibTaT BbiiiOJIHeHH5I 3a)J.aHHH. 

OK 8. CaMoCT05ITeJibHO onpe.n.eJI5ITb 3a.n.aqH npo<):>eccHOHaJibHoro H JIHqHoCTHoro 

pa3BHTH5I, 3aHHMaTbC5I caM006pa30BaHHeM, OC03HaHHO nJiaHHpOBaTb IIOBbiiiieHHe 

KBaJIH<}_lHKaU:HH. 

OK 9. nbiTb fOTOBbiM K CMeHe TeXHOJIOfHll B npo<!JeccHOHaJibHOH ,ll.e5ITeJibHOCTH. 

5.4. CneU:HaJIHCT no .n.oKyMeHTaU:HOHHOMY o6ecrreqeHHIO ynpaBJieHmi, apxHBHCT 

(yrJiy6JieHHOH IIO,ll.fOTOBKH) ,ll.OJI)I(eH o6Jia,ll.aTb rrpo<):>eCCHOHaJibHbiMH KOMneTeHI . ."(H5IMH, 

COOTBeTCTByiOII(HMH BH,ll.aM ,ll.e5ITeJibHOCTH. 

5 .4.1. OpraHH3aU:H5I .n.oKyMeHTaU:HOHHoro o6ecneqeHH5I ynpaBJieHH5I 

<):>yHKU:H OHHpO BaHH5I opraHH3aU:HH. 

TIK 1.1. Koop,ll.HHHpoBaTh pa6oTy opraHH3aU:HH (npHeMHOH pyKOBO,ll.HTeJI5I), secTH 

npHeM noceTHTeJieli. 

I1K 1.2. Ocyll(eCTBJI5ITb pa6oTy no no.n.roTOBKe H npose.n.eHHIO cosell(aHHH, 

,ll.eJIOBbiX BCTpeq, IIpHeMOB I1 rrpe3eHTaU:Hll. 

TIK 1.3. Ocyll(eCTBJI5ITb rro.n.roTOBKY .n.eJioBhiX noe3,1J.OK pyKoBO,ll.HTeJI5I H .n.pyrHx 

COTpy,ll.HHKOB opraHH3aU:HH. 

TIK 1.4. OpraHH30BbiBaTb pa6oqee MecTo ceKpeTap5I H pyKOBO,ll.HTeJI5I. 

TIK 1.5. O<):>opMJI5ITh H perHcTpHposaTh opraHH3aU:HOHHo-pacnop5I,ll.HTeJihHhie 

,ll.OKyMeHTbl, KOHTpOJIHpOBaTb CpOKH HX HCIIOJIHeHH5I. 

fiK 1.6. 06pa6aTbiBaTb BXO,ll.5III(He I1 HCXO,ll.5III(He ,ll.OKyMeHTbl, CHCTeMaTH3HpOBaTb 

HX, COCTaBJI5ITb HOMeHKJiaTypy ,ll.eJI H <):>opMHpOBaTb ,ll.OKyMeHTbl B )J.eJia. 

TIK 1. 7. CaMOCT05.£TeJihHO pa6oTaTb c .n.oKyMeHTaMH, co.n.ep)l(all(HMH 

KOH<}_)H,ll.eHU:HaJibHYIO I-m<):>opMaU:HIO, B TOM qJ1cJie C ,ll.OKyMeHTaMH ITO JIHqHOMY COCTaBy. 

ITK 1.8. Ocyll(eCTBJI5ITh TeJie<}loHHoe o6cJiy:amsaHHe, npHHHMaTb H nepe.n.asaTh 

<):>aKCbl. 

fiK 1.9. Ocyll(eCTBJI5ITb no.n.roTOBKY .n.eJI K nepe.n.aqe Ha apxHBHoe xpaHeHHe. 

TIK 1.1 0. CocTaBJI5.£Th onHCH .n.eJI, ocyll(eCTBJI5.£Th no.n.roTOBKY .n.eJI K nepe.n.aqe B 

apxHB opraHH3aU:HH, rocy.n.apcTBeHHhie H MYHHU:HnaJihHhie apxHBbi. 

fiK 1.11. Bhi,ll.aBaTh B cooTBeTcTBHH c nocTynaiOII(HMH 3anpocaMH apxHBHbie 

<t>roc cno-06 
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KOnMM M .IJ:OKyMeHTbi. 

5.4.2. OpraHM3au;mi apxMBHOH M cnpaBolfHO-MHcpopMau;MoHHOH pa6oTbi no 

.IJ:OKyMeHTaM opraHM3aiJ;MM. 

TIK 2.1. YqacTBOBaTb B pa6oTe no 3KcnepTM3e u;eHHOCTM .n:oKyMeHTOB 

B COOTBeTCTBMM C .n:eHCTBYIOIIJ;MMM 3aKOHO.IJ:aTeJibHbiMM aKTaMM M HOpMaTMBaMM. 

TIK 2.2. BecTM pa6oTy B CMCTeMax 3JieKTPOHHoro .n:oKyMeHToo6opoTa. 

TIK 2.3. Pa3pa6aTbiBaTb M BeCTM KJiaccMcpMKaTOpbi, Ta6enM M MHhie cnpaBOlfHMKM no 

.IJ:OKyMeHTaM opraHM3aiJ;MM. 

TIK 2.4. 06ecnelfMBaTb npMeM M pau;MOHaJibHOe pa3Mem;eHMe .n:oKyMeHTOB B apxMBe 

(B TOM lfMCJie .IJ:OKyMeHTOB no JIMlfHOMY COCTaBy). 

TIK 2.5. 06ecnelfMBaTb ylfeT M coxpaHHOCTb .n:oKyMeHTOB B apxMBe. 

TIK 2.6. OpraHM30BbiBaTh McnoJib30BaHMe apxMBHhiX .n:oKyMeHTOB B HayqHhiX, 

crrpaBOlfHbiX M npaKTMlfeCKMX u;emiX. 

TIK 2. 7. Ocym;ecTBJI51Tb opraHM3au;MOHHO-MeTO.IJ:MlfecKoe pyKoBO.IJ:CTBO M KOHTPOJib 

3a pa60TOH apXMBa opraHM3aiJ;MM M 3a opraHM3au;MeH .IJ:OKyMeHTOB B .n:enonpOM3BO.IJ:CTBe. 

5.4.3. Ocym;ecTBJieHMe .n:oKyMeHTau;MOHHoro o6ecrreqeHM51 ynpaBJieHM51 M 

apXMBHOrO .n:ena C MCnOJib30BaHMeM rrporpaMMHbiX cpe.IJ:CTB ylfeTa, xpaHeHM51, o6pa60TKM 

M nOHCKa .IJ:OKyMeHTOB. 

TIK 3 .1. Ocym;ecTBJI51Tb MHcpopMau;MoHHYIO pa6oTy no .n:oKyMeHTaM, B TOM lfMCJie c 

MCnOJib30BaHMeM OpiTeXHMKM, rrporpaMMHbiX cpe.IJ:CTB ylfeTa, XpaHeHM51 M nOMCKa 

.IJ:OKyMeHTOB M .n:pyrMX cneiJ;MaJIM3MpOBaHHbiX 6a3 .n:aHHbiX. 

TIK 3 .2. llpMHMMaTh Mepbi no ynop51.IJ:OlfeHMIO cocTaBa .n:oKyMeHTOB M 

MHcpOpMaiJ;MOHHbiX nOTOKOB, COKpam;eHMIO MX KOJIMlfeCTBa M OnTMMM3aiJ;MM 

.IJ:OKyMeHTOnOTOKOB opraHM3aiJ;MM. 

TIK 3.3. BecTM pa6oTy no co3.n:aHMIO cnpaBOlfHOro annapaTa no .n:oKyMeHTaM c 

u;eJibiO o6ecrreqeHM51 y.n:o6Horo H 6hiCTporo Hx rroMcKa. 

TIK 3.4. Tio.n:roTaBJIMBaTh .n:aHHhie, Heo6xo.n:MMbie .IJ:JI51 cocTaBJieHM51 crrpaBOK Ha 

OCHOBe CBe.IJ:eHMH, MMeiOIIJ;MXC51 B .IJ:OKyMeHTaX apXMBa. 

<DfOC C00-06 
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ITK 3.5. ITpHHHMaTh yqacnie B pa3pa6oTKe noKanhHhiX HopMaTHBHbiX aKTOB 

opraHH3aiJ,HI1 ITO BOITpOCaM )l;OKyMeHTaiJ,HOHHOrO o6eciTeqeHH~ yiTpaBneHH~ I1 apXHBHOrO 

.n;ena. 

I1K 3.6. ITpHHHMaTh yqacTHe B pa6oTe ITO ITo.n;6opy H paccTaHoBKe Ka.n;poB cny:>K6hi 

)l;OKyMeHTaiJ,HOHHOrO o6eciTeqeHWI yiTpaBneHH~ I1 apXHBa opraHH3aiJ,HI1. 

5.4.4. BbiiTOnHeHHe pa6oT ITO o.n;Holi HnH HecKonhKHM ITpo<l.>eccH~M pa6oqlfx, 

)l;OmKHOCT~M cny)l(alll,HX. 

VI. TPEEOBAHIDI K CTPYKTYPE ITPOfPAMMbl ITOWOTOBKH 

CITEL(HAJIHCTOB CPE,D;HEfO 3BEHA 

6.1. ITITCC3 ITpe.n;ycMaTpHBaeT H3yqeHHe cne.n;yiOIIJ,HX yqe6HhiX IJ,HKnoB: 

o6IIJ,ero ryMaHHTapHoro H cou,HaJihH0-3KOHOMHqecKoro; 

MaTeMaTHqecKoro H o6IIJ,ero ecTecTBeHHOHayqHoro; 

ITpo<PeccHOHaJihHoro; 

H pa3.n;enoB: 

yqe6Ha~ ITpaKTHKa; 

ITpOI13BO)l;CTBeHHa~ ITpaKTHKa (ITO ITpo<J?HniO CITeiJ,HaJibHOCTH); 

ITpOI13BO)l;CTBeHHa~ ITpaKTHKa ( ITpe.n;,n:HITflOMHa.H ); 

rocy.n;apcTBeHHa~ HToroBa~ arrecTaiJ,H.H. 

6.2. 06~3aTenhHa~ qacTh ITITCC3 ITO yqe6HhiM IJ,HKnaM .n;on)I(Ha cocTaBn~Th OKono 

70 ITpou,eHTOB OT o6IIJ,ero 06oeMa BpeMeHH, OTBe,n:eHHOro Ha HX OCBOeHHe. BapHaTHBHa~ 

qacTh ( OKOnO 3 0 ITpOU,eHTOB) ,n:aeT B03MO)I(HOCTb pacnmpeHH~ I1 ( HflH) yrny6neH~ 

ITo.n;roToBKH, oiTpe.n;en~eMoli co.n;ep)l(aHHeM o6~3aTenhHOH qacTH, ITonyqeHH~ 

)l;OITOnHHTenhHhiX KOMITeTeHIJ,HH, yMeHHH I1 3HaHHM, Heo6XO)l;I1MbiX ,n:n~ o6eciTeqeHH~ 

KOHKypeHTOCITOC06HOCTI1 BbiiiYCKHHKa B COOTBeTCTBHH C 3aiTpocaMH perHOHaJihHOrO 

pbiHKa Tpy,n:a I1 B03MO)I(HOCT~MI1 ITpO,n:On)l(eHH~ o6pa30BaHH~. ,lJ;HCIJ,HITflHHhl, 

Me)l()l;H:Cll,HITflH:HapHble KypCbl H ITpo<J?ecCHOHaJihHbie MO,n:ynH BapHaTHBHOH qacTH 

oiTpe.n;eAAIOTC.H o6pa3oBaTenhHOH opraHH3au,HeH:. 

<~:>roc cno-06 
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06II.UfH ryMaHinapHhiH 11 COU:11aJihH0-3KOHOMWieCKI1H, MaTeMaTI1qecKI1H 11 06ID:I1H 

ecTeCTBeHHOHayqHhiH yqe6Hbie U:I1KJihi COCT051T 113 .lJ:I1CU:I1IIJ111H. 

fipo<PecCI10HaJihHhiH yqe6HhiH U:11KJI COCTOI1T 113 o6rn:errpo<PecCHOHaJihHhiX 

.ll:I1CU:I1IIJII1H 11 rrpo<PecCI10HaJihHhiX Mo,n:yJieH B COOTBeTCTBI111 C BH,n:aMI1 ,n:e51TeJihHOCTH. 

B COCTaB rrpo<l>ecci10HaJihHOro MO.ll:YJI51 BXO.ll:I1T O.lJ:I1H 11JIH HeCKOJihKO 

Me)l(.lJ:HCU:11IIJII1HapHhiX KypCOB. fip11 OCBOeHHI1 o6yqaiOI.IJ:HMI1C51 rrpo<PecCI10HaJihHhiX 

MO,n:yJieH IIpOBO.lJ:51TC51 yqe6Ha51 11 (11JI11) IIp0113BO.lJ:CTBeHHa51 rrpaKT11Ka (no IIpO<l>11JIIO 

CIIeU:11aJihHOCTH ). 

6.3. 06513aTeJihHa51 qacTh o6rn:ero ryMaHI1TapHoro H COU:11aJihH0-3KOHOMHqecKoro 

yqe6Horo U:HKJia ITTICC3 6a3oBoH: rro.n:roTOBKI1 ,n:OJI)I(Ha rrpe.n:ycMaTp11BaTh 113yqeHHe 

CJie,n:yiOII."(HX 06513aTeJihHhiX .ll:11CU:HIIJII1H: «0CHOBhi <l>11JIOCO<l>1111», «I1CTOpH51», 

<<l1HOCTPaHHhiH 513hiK», «<l>H311qecKa51 KYJihTypa»; yrJiy6JieHHOH rro.n:roTOBKH - «0cHOBhi 

<l>11JIOCO<l>11H», «I1CTOp1151», «fiCHXOJIOrH51 06II."(eHI151», «I1HOCTpaHHhiH 513hiK», 

«<l>H3HqecKa51 KYJih Typa». 

06513aTeJihHa51 qacTh rrpo<Pecci10HaJihHoro yqe6Horo U:11KJia ITTICC3 KaK 6a30BOH, 

TaK l1 yrJiy6JieHHOH IIO,n:rOTOBK11 .lJ:OJI)I(Ha rrpe,n:ycMaTpHBaTh 113yqeH11e .ll:11CU:HIIJ111Hhl 

«ne30IIaCHOCTh )1(113He,n:e51TeJihHOCTI1». 06oeM qacOB Ha .lJ:I1CU:11IIJIHHY «ne30IIaCHOCTh 

)1(113He,n:e51TeJihHOCT11» COCTaBJI51eT 68 qacOB, 113 HI1X Ha OCBOeHI1e OCHOB BOeHHOH CJiy)l(6bi 

-48 qacoB. 

6.4. 06pa3oBaTeJihHOH opraHH3aU11eH: rrp11 orrpe.n:eneHI1H cTpyKTYPhi ITTICC3 11 

Tpy,n:oeMKOCTH ee OCBOeHH51 MO)I(eT I1pHMeH51ThC51 CHCTeMa 3aqeTHhiX e,n:I1HHU:, IIp11 3TOM 

O,n:Ha 3aqeTHa51 e,n:I1HHU:a COOTBeTCTByeT 36 aKa,ZI.eMI1qecKHM qacaM. 

<l>fOC CIT0-06 
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Ta6m-ru;a 3 
CTpyKTypa rrporpaMMbi rro.D,rOTOBKH crreu;Ham1CTOB cpe.D,Hero 3BeHa 6a3osoii rro.D,rOTOBKJil 

HanMeuosaune yqefinhlx D;HKJIOB, pa3D.CJIOB, Bcero B TOM qucJie llHD.CKC II KOD.bl 

HHD.CKC MOD.YJICH, Tpe6oBaHHH K 3HaHHHM, YMCHHHM, MaKCHMaJibHOH qacos HaHMCHOBaHHC «J>opMHpyeMbiX 

npaKTHqCCKOMy OllbiTy yqe6uou OfiH3aTCJibHbiX D.HCI.HRJIHH, KOMRCTCHD;HH 

uar·py3KH yqefiHbiX MC~HCD;HRJIHHapHbiX 

ofiyqaromerocH 3aHHTHU Kypcos (M,I(K) 

(qac./neD..) 

06H3aTeJibHaH qacTb yqe6HhiX D;HKJIOB IIOCC3 2376 1584 
orc3.oo 06Iu;HH ryMaHHTapHbiH H COD;HaJibHO- 522 348 

3KOHOMHqecKHU yqe6HbiU D;HKJI 

B pe3yJioTaTe Inyqemui o65I3aTeJibHOH qacni yqe6Horo 48 OfC3.01. OcHOBbi OKl-9 

UHKJla 06;niaJOII(IIHC51 JlOJl)l{eH: qmrrocoqmH 

YMCTb: 

OpHeHTHpOBaTbC51 B HaH60Jiee 06Ili;HX qmrroco1_JCKHX 

rrpo6JieMaX 6hiTH5I, II03HaHIUI, UeHHOCTeH, CB060):(bl II 

CMbiCJia :>KH3HH KaK OCHOBaX 1_JopMHpoBaHH>I KYJihTypbi 

rpa:>K,n:aHHHa H 6y.n:ymero crreuHarrHcTa; 

3HaTb: 

OCHOBHbie KaTeropiiH H IIOH5ITH>I 1_JHJIOC01_JHH; 

pOJib 1_JHJIOC01_JHH B )I{H3HH qeJIOBeKa H 06Il(eCTBa; 

OCHOBbi 1_JHJIOC01_JCKOrO yqeHIUI 0 6biTHH; 

cyrn:HOCTb rrpouecca II03HaHmi; 

OCHOBbl Hay'IHOH, 1_JHJIOC01_JCKOH H peJIHrii03HOH 

KapTHH MHpa; 

06 ycnOBH5IX 1_JopMIIpOBaHII>I JlHqHOCTH, CB06o,n:e II 

OTBeTCTBeHHOCTII 3a coxpaHeHrre )I{II3HH, KYJihTypor, 

OKpy)l{aiOIII,ell: cpe,n:or; 

0 COUHaJibHbiX H 3THqecKHX npo6neMaX, CB5I3aHHbiX 

C pa3BHTHeM H HCllOJib30BaHHeM ):(OCTH)I{eHIIH HayKH, 

TeXHHKH H TeXHOJIOrHii. 

<Droc cno-06 
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YMCTL: 48 orc3.02. HcTOpM.sr OKl-9 
OpMeHTMpOBaTbC.si B COBpeMeHHOH 3KOHOMMqeCKOH, 

IIOJIMTMqecKOH M KYJinTypHOH CMTyan;MM B PoCCMM M 

MMpe; 

BbUIBJI.srTb B3aHMOCB513b OTeqecTBeHHbiX, 

perMOHaJibHbiX, MMpOBbiX COIJ;HaJibH0-3KOHOMHqecKHX, 

IIOJIHTHqecKMX H KYJinTypHniX rrpo6JieM; 

3HaTn: 

OCHOBHbie HarrpaBJieHH51 pa3BHTH51 KJIIOqeBniX 

perHOHOB MHpa Ha py6e:>Ke BeKOB (XX M XXI BB.); 

cym;HOCTb M IIpMqMHbl JIOKaJibHbiX, perMOHaJibHbiX, 

Me:>Krocy,D;apCTBeHHbiX KOHijlJIHKTOB B KOHIJ;e XX -
Haqane XXI BB.; 

OCHOBHnie IIpOD;eCCbl (HHTerpaD;HOHHnie, 

IIOJIMKYJinTypHnie, MHrpan;MOHHbie M MHbie) 

IIOJIMTMqecKOfO M 3KOHOMHqeCKOfO pa3BMTM51 Be,ZJ;ym;HX 

rocy,D;apCTB H perHOHOB MHpa; 

Ha3HaqeHHe OpraHH3an;HH 06ne,ZJ;HHeHHniX Han:Hii 

(OOH), OpraHH3aD;HH CeBepoaTJiaHTHqecKoro 

,ZJ;oroBopa (HATO), EBporreiicKoro Cm03a (EC) H 

,D;pyrHX opraHH3aD;HH H OCHOBHnie HarrpasJieHH51 FIX 

,ZJ;e51TeJibHOCTH; 

0 pOJIH HayKH, KYJinTypni H peJIHfMM B COXpaHeHHH H 

yKperrJieHHH Han;HOHaJibHbiX H rocy,D;apCTBeHHbiX 

Tpa,D;HIJ;HH; 

CO,D;ep:>KaHHe H Ha3HaqeHHe Ba:>KHeHIDHX rrpaBOBbiX H ' 

3aKOHO,ZJ;aTeJinHbiX aKTOB MHpOBOfO H perHOHaJibHOfO 

3HaqeHH5I; 

YMCTL: 126 orc3.03. OKl-9 

o6m;aTbC51 (yCTHO H IIHCnMeHHO) Ha HHOCTPaHHOM HHOCTPaHHnlli 513niK 

513biKe Ha rrpoljleccHOHaJibHbie H IIOBCe,ZJ;HeBHnie TeMni; 

rrepeBO,ZJ;HTb (co CJIOBapeM) HHOCTPaHHDie TeKCTbl 

<l>fOC CII0-06 
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rrpo<l_}eCCHOHa.JibHOH HarrpaBJieHHOCTH; 

CaMOCTO.SITeJibHO COBepmeHCTBOBaTb YCTHYJO H 

IIHCbMeHHYJO peqr,, IIOIIOJIH.SITb CJIOBapHbiH 3arrac; 

3H3Tb: 

JieKcHqecKHH (1200- 1400 JieKCHqecKHX e,n:HHHI.J;) H 

rpa.MMaTHqecKHH MHHHMYM, He06XO.D:HMbiH .D:JISI "tJTeHHSI 

H rrepeao,n:a (CO CJIOBapeM) HHOCTpaHHbiX TeKCTOB 

rrpo<l_}eCCHOHaJibHOH HarrpaBJieHHOCTH; 

YMCTb: 252 126 OfC3.04. <I>H3HqecKM OK2, 3 
HCIIOJib30BaTb <l_}H3KyJioTypH0-03,ll;OpOBHTeJibHYJO Kynr,Typa 

,n:eSITeJibHOCTb ,ll;JISI yKperrJieHHSI 3.D:OpOBbSI, .D:OCTH)I(eHHSI 

)I(H3HeHHbiX H rrpo<l_}eCCHOHaJibHbiX n;eneii; 

3H3Tb: 

o ponH <l_}H3HqecKoii KYJinTypoi B o6In;eKynr,TypHOM, 

rrpo<l_}eCCHOHaJibHOM H COI.J;HaJibHOM pa3BHTHH 

qenoaeKa; 

ocHOBbi 3,n:opoaoro o6pa3a )I(H3HH. 

EH.OO MaTeMaTuqecKHH H oom;uii ecTCCTBCHHOHayqHbiH 198 132 
yqeoHLIH U:HKJI 

B pe3yJioTaTe H3yqeHHSI o6SI3aTeJioHOH qacTH yqe6Horo EH.01. MaTeMaTHKa OK 1-6, 9 
D;HKJia o6yqaiOII.J;HHCSI .D:OJI)I(eH: 

YMCTb: 

pemaTb 3a,n:aqH Ha OTbiCKaHHe IIpOH3BO.D:HOH 

CJIO)I(HOH <J.lYHKI.J;HH, rrpOH3BO.D:HbiX BTOpOrO H BbiCillHX 

IIOpSI,ll;KOB; 

IIpHMeHSITb OCHOBHbie MeTO,ll;bl HHTerpHpOBaHHSI IIpH 

pemeHHH 3a,n:aq; 

IIpHMeHSITb MeTO.D:bl MaTeMaTHqecKOrO aHaJIH3a IIpH 

pemeHHH 3a,n:aq rrpHKJia,n:Horo xapaKTepa, B TOM qHcne 

rrpo<l_}eCCHOHaJibHOH HarrpaBJieHHOCTH; 

3H3Tb: 

OCHOBHbie IIOHSITHSI H MeTO.D:bl MaTeMaTHqeCKOrO 

<I>roc crro-o6 
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amuu13a; 

OCHOBHbie 4HCJieHHbie MeTO)l;bi pelliCHH5I 

npHKJia)l;HbiX 3a.n:aq; 

yMeTb: EH.02. I1HcpopMaTrrKa OK4, 5, 9 
pa60TaTb C COBpeMeHHbiMH OIIepaUHOHHbiMH 

CHCTeMaMH, TeKCTOBbiMH pe.n:aKTOpaMH, Ta6JIH4HbiMH 

IIpOI(eCCOpaMH, CHCTeMaMH ynpaBJieHH5I 6a3aMH 

)l;aHHbiX, nporpaMMaMH IIO)l;fOTOBKlf Upe3eHTai(UH, 

HHcpOpMai(HOHHO-TIOHCKOBbiMlf ClfCTCMaMH If 

IIOJib30BaTbC5I B03MO)KHOCT5IMlf HHcpOpMaiJJIOHHO-

TeJieKOMMYHHKaUHOHHOH CeTH «I1HTCpHCT» (.n:anee-

CeTb I1HTepHeT); 

npocpeCCHOHaJibHO OC)'I.QeCTBJ15ITb Ha6op TeKCTOB Ha 

nepCOHaJibHOM KOMIIbiOTepe; 

3HaTh: 

TeXHH4eCKHe cpe)l;CTBa If nporpaMMIIOe 

o6ecrre4eHHe rrepcoHaJibHbiX KOMIIbiOTepos; 

TeopeTH4eCKlfe OCHOBbl COBpeMeHHbiX 

HHcpOpMai(HOHHbiX TeXHOJIOflfH o6mero If 

crrei(HaJIH3HposaHHoro Ha3Ha4eHrr5I; 

pyccKylO If JiaTHHCKYJO KJiaBHaTypy nepCOHaJibHOrO 

KOMIIblOTepa; 

npaBHJia ocpopMJieHH5l )l;OKyMeHTOB Ha 

nepCOHaJibHOM KOMTiblOTepe; 

yMeTb: EH.03. 3KonomqecKHe OK3,6,7, 9 
opneHTHposaThC5l B Han6onee o6u~Hx npo6neMax OCHOBbl 

3KOJIOflfH H IIpHpO.IJ:OIIOJib30BaHH5I; IIpHpO.IJ:OIIOJib30BaHH5l 

3HaTb: 

OC06eHHOCTH B3alfMO)l;eJfcTBH5I 06II(eCTBa If 

IIpHpO.IJ:bi; 

rrpnpo.n:opecypcHbiM rroTeHI(HaJI PoccHH; 

IIpHHI(HIIbiHMeTO)l;hlpai(HOHaJibHOfO 

<t>roc cno-o6 
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rrpnpo~orronb30BaHHH; 

rrpaBOBbie H COD;HanbHbie BOITpOCbl 

IT_Q_H_po~orronb30BaHHH. 

II.OO IIpO(JJeccuoHaJILHLiii: yqe6HLIH U:HKJI 1656 1104 
OII.OO 06JIJ:errpo«)JeccuoHaJILHLie ,li;HCU:HIIJIHHLI 918 612 

B pe3ynhTaTe H3yqeHHH o6H3aTenbHOH qacTH OII.01. 3KoHoMnqecKM OK1-7 
rrpo<PecCHOHanbHOrO yqe6Horo D;HKna o6yqaiOID;HHCH TeOpHH IlK 1.1- 1.3 
~on:>KeH: 

YMCTL: 
OpHeHTHpOBaTbCH B BOrrpocax 3KOHOMHqeCKOH 

TeOpHH B COBpeMeHHbiX ycnOBHHX; 

3HaTL: 
3aKOHOMepHOCTH <PYHKUHOHHpOBaHHH pbiHOqHbiX 

MeXaHH3MOB Ha MHKpO- H MaKpoypOBHHX H MeTO~bl 

rocy,D;apcTBeHHoro perynnpoBaHHH; 

06ID;He rrono:>KeHHH 3KOHOMHqeCKOH TeopHH; 

YMCTL: OII.02. 3KoHOMHKa OK1-7 
pacc~mTbiBaTb ITO rrpHHHTOH MeTO~OnOrHH OCHOBHbie opraHH3aD;HH IlK 1.1- 1.3 

TeXHHK0-3KOHOMHqeCKHe ITOKa3aTenH ~eHTenbHOCTH 

opraHH3aD;HH; 

3HaTL: 
OCHOBHbie MHKpO- H MaKp03KOHOMHqecKHe 

KaTeropHH H ITOKa3aTenH, MeTO~bl HX pacqeTa; 

YMCTL: OII.03. MeHe~:>KMeHT OK1-9 
yrrpaBnHTb KOH<PnHKTaMH H CTpeCCaMH B rrpou;ecce IlK 1.1, 1.2, 

rrpo<PecCHOHanbHOH ~eHTenbHOCTH; 1.4- 1.8, 2.4, 
3HaTL: 2.5 

xapaKTepHbie qepTbl COBpeMeHHOrO MeHe,ll;:>KMeHTa; 

D;HKn MeHe~:>KMeHTa; 

rrpouecc rrpHHHTHH H peanH3aD;HH yrrpasneHqecKHX 

pemeHHH,HH<PopMaD;HOHHOeo6ecrreqeHHe 

MeHe,D;:>KMeHTa; 

ci>roc cno-06 
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yMeTb: Of1.04. OKl-8 

IIpHMeWITh Ka,n;poByro IIOJlHTHKY Ha f ocy ,n;apCTBeHHa51 H ITK 1.1- 1.8 

rocy,n;apCTBeHHOH H MYHHI.J;HIIaJlhHOH CJly)K6e; MYHHI.J;HIIa1lhHa51 CJly)K6a 

3HaTb: 

CHCTeMy rocy,n;apCTBeHHhiX yqpe)K,ll;eHHH H opraHOB 

MeCTHOfO CaMOyrrpaBJleHH5I; 

061.I(He IIpHHI.J;HIIhl H Tpe60BaHH5l K IIpOXO)K,IJ;eHHIO 

rocy,n;apCTBeHHOH H MYffHI.l;HIIaJlhHOH CJly)K6hi; 

opraHH3ai.J;HOHHO-IIpaBOBble <PopMhi 

rocy.n;apcTBeHHoro arrrrapaTa yrrpaBneHH5I; 

yMeTb: OIT.05. OK1-7 

pa6oTaTb C rrpo<PecC.HOHaJlhHhiMH TeKCTaMH Ha I1HOCTpaHHhiH 5!3hiK IlK 1.1- 1.3 

.HHOCTpaHHOM 5!3hiKe; ( rrpo<Pecc.HOHaJihHhiH) 

COCTaBJl5ITh H o<PopM115ITh opraHH3ai.J;HOHHO-

pacrrop5I,ll;HTeJlhHYIO ,ll;OKYMeHTai.J;.HIO Ha HHOCTpaHHOM 

5!3hiKe; 

BeCTH rreperOBOphl Ha HHOCTpaHHOM 5!3hiKe; 

3HaTb: 

rrpaKTHqecKyro rpaMMaT.HKy, He06XO,ll;HMYIO ,ll;Jl5l 

rrpo<i>ecC.HOHaJlhHOfO 061.I(eHH5l Ha .HHOCTpaHHOM 5!3hiKe; 

OC06eHHOCTH rrepeBO,IJ;a CJly)Ke6HhlX ,ll;OKyMeHTOB 

C HHOCTpaHHOfO 5!3hiKa; 

yMeTb: OI1.06. OK1-8 

IIpHMeH5ITh B rrpo<i>eCCHOHaJlhHOH ,IJ;e5ITeJlhHOCTH Ilpo<PecC.HOHa1lhHa51 IlK 1.2 - 1.6, 

rrpHeMhi .n;enoBoro o61.I(eHH5I; 3T.HKa .H IICHXOJlOfH5l 1.8 

3HaTb: ,IJ;eJlOBOfO 061.I(eHH5l 

OCHOBHhie rrpaBHJla rrpo<i>eCCHOHaJlhHOH 3THKH H 

IIp.HeMhi ,IJ;eJlOBOfO 061.I(eHH5l B KOJlJleKTHBe; 

OC06eHHOCTH rrpo<i>eCCHOHaJlhHOH 3THKH .H 

IICHXOJlOfHH ,IJ;eJlOBOfO 061.I(eHH5l CJly)Kai.I(.HX 

rocy,n;apCTBeHHbiX H HHhiX opraHH3ai.J;HOHHO-IIpaBOBhiX 

<PopM yqpe)K,ll;eHHH .H opramnau;Ht:i; 

<Pf'OC CII0-06 
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yMeTb: OII.07. YrrpaaneHHe OKl-9 

C03.n;a.BaTI:, 6narorrpH5ITHbiH ITCHXOJIOrHqeCKHH rrepCOHaJIOM IIK 1.7, 2.6, 2.7 

KJIHMaT B KOJIJieKTHBe; 

3<l><l>eKTHBHO yrrpaBJISITb TPY.ll:OBbiMH pecypcaMH; 

3HaTb: 

co.n;ep)l(aHHe Ka,l(pOBOrO, HH<l>opMar:J;HOHHOro, 

TexnaqecKoro H rrpaaoaoro o6ecrreqeHID.l CHCTeMbi 

yrrpaaneHHSI rrepcoHaJioM; 

opraHH3ar:J;HOHHyro CTPYKTYPY cJiy)l(6bi yrrpaaneHHSI 

rrepCOHaJIOM; 

o6m;Re l1pHHD;Hl1bi yrrpaBJieHHSI rrepCOHaJIOM; 

rrpHHD;HITbl opraHH3ar:J;HH Ka,l(pOBOH pa60Tbi; 

rrcRxonorRqecKHe acrreKTbi yrrpaaneHHSI, crroco6bi · 

pa3perneHHSI KOH<l>JIHKTHbiX CHTYaii;HH B KOJIJieKTHBe; 

yMeTL: OII.08. IIpaaoaoe OK1-7 

3am;RiiJ;aTb CBOH rrpaaa B cootBeTCTBHH c TPY.ll:OBbiM o6ecrreqeHRe IIK 1.1, 1.2, 1.4, 

3aKOHO.lJ:aTeJibCTBOM; rrpo<PecCHOHaJibHOH 1.5,1.7,1.8 

HCITOJib30BaTb rrpaBOByro HH<l>opMan;mo B .n;eSITeJibHOCTH 

rrpo<l>ecCHOHaJibHOH .n;eSITeJibHOCTH; 

3HaTb: 

rrpaBa H 06SI3aHHOCTH CJiy)l(am;RX; 

3aKOHO.n;aTeJibHbie aKTbl H HOpMaTHBHbie 

.lJ:OKYMeHTbl, peryJIRpyiO:m;He rrpaBOOTHOIITeHHSI 

<l>H3HqecKHX H ropR.n;HqecKHX Jilin;; 

OCHOBHbie 3aKOHO.lJ:aTeJibHbie aKTbl 0 ITpaBOBOM 

o6ecrreqeHHH rrpo<l>ecCHOHaJibHOH .n;eSITeJibHOCTH 

CJiy)l(am;RX; 

yMeTb: 68 OII.09. Ee3orracHoCTb OKl-9 

opraHH30BbffiaTb H rrpoBO.ll:HTb MeporrpHSITHSI ITO )I(H3He.n;eSITeJlbHOCTH IIK 1.1 -1.10, 

3am;RTe pa60TaiO:m;HX H HaCeJieHHSI OT HeraTHBHbiX 2.1-2.7 

B03.lJ:eHCTBHH qpe3BbNaHHbiX CHTYaii;HH; 

rrpe.n;rrpHHHMaTb rrpo<l>HJiaKTHqeCKHe Mepbi .lJ:JISI 

CHH)I(eHHSI ypOBHSI OITaCHOCTeH pa3JIHqHoro BH.n;a H HX 

<I>roc crro-o6 



IIOCJie.LJ:CTBliH B rrpocpecCMOHaJibHOH .LJ:e5ITeJibHOCTli M 

6ony; 

liCIIOJib30BaTb cpe.LJ:CTBa liH.LJ:liBli.LJ:YaJibHOH M 

KOJIJieKTliBHOH 3aiiJ;MTbi OT opy)KM5I MaCCOBOfO 

rropa)KeHM5I; 

rrpMMeH5ITo rrepsllqHore cpe.n:CTsa IIO)KapoTyiiieHM5I; 

OplieHTlipOBaToC5I B nepeqHe BOeHHo-yqeTHblX 

cneiJ;liaJibHOCTeH 1.1 caMOCT05ITeJTbHO orrpe.LJ:eJI5ITb cpe.LJ:li 

HllX pO.LJ:CTBeHHoie IIOJiyqeHHOH cneiJ;MaJibHOCTM; 

npMMeH5ITo npocpeccMOHaJibHore 3HaHM5f s xo.n:e 

liCIIOJIHeHli5I 065I3aHHOCTeH BOeHIIOH CJiy)K6bi Ha 

BOllHCKliX .LJ:OJT)KHOCT5IX B COOTBeTCTBllll C IIOJiyqeHHOH 

CIIeiJ;liaJibHOCTbiO; 

sna.n:eTh crroco6aMI1 6ecKOHcpJTI1KTHOro o6m;eHI.15I 1.1 

caMoperyJI5IUI11.1 B rrosce.n:HeBHOH .n:enenoHOCTll 1.1 

3KCTpeMaJibHbiX YCJIOBJ.15IX BOeHHOH CJiy)K6or; 

OKa3oiBaTb rrepBJIO IIOMOillb IIOCTpa.LJ:aBI.llllM; 

3H3Th: 

IIpllHIJ;liTibi o6ecrreqeHJ.15f ycTOHqJ.1BOCTI1 06beKTOB 

3KOHOM1.1Kli, rrporH031.1pOBaHM5f pa3Bl1Tl15I C06oiTliH 1.1 

OI.J,eHKll IIOCJie.LJ:CTBllH rrpH TeXHOfeHHbiX qpe3BbJqaHHbiX 

Cl.1TyaiJ;l15IX M CTllXllMHbiX 5IBJieHJ.15IX, B TOM qJ.1CJie 

B ycnoBH5IX rrpoTI1BO.LJ:eHcTBH5f Teppop113MY KaK 

cepoe3HOH yrpo3e HaiJ;MOHaJibHOH 6e30IIaCHOCTH 

PoccHM; 

OCHOBHbie Bli.LJ:bi IIOTeHIJ;HaJibHbiX OIIaCHOCTeif H liX 

IIOCJie.LJ:CTBI15I B rrpocpeCCliOHaJibHOM .LJ:e5ITeJioHOCTH 1.1 

6oiTY, IIpllHIJ;liiibi CHJ.1)KeHH5f Bep05ITHOCTI.1 llX 

peanH3aU:MM; 

OCHOBbi BOeHHOH CJiy)K6bi M 060pOHbi rocy.n:apCTBa; 

3a.LJ:aqH M OCHOBHbie MepOIIpli5ITJ.15f rpa)K.LJ:aHCKOH 

o6opOHoi; cnoco6or 3alllMToi HaceneHI.15I oT opy)Kl.15I 

Maccosoro rropa)J(eHI15I; 

<t>roc crro-06 
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Mepbl ITO)l(apHOH 6e30ITaCHOCTH H rrpaBHJia 

6e3orracHoro rroBe.LI,emui npH no)l(apax; 

opraHH3a!IHIO H IIOp5I.LI,OK I1pH3biBa rpa)l(.LI,aH 

Ha BOeHHYJO CJiy)l(6y H IlOCTYITJieHH5! Ha Hee B 

.LI,06pOBOJibHOM I10p5I.LI,Ke; 

OCHOBHbie BH.LI,bl BOOpy)l(eHH5!, BOeHHOH TeXHHKH H 

Cilei!HaJibHOrO CHap5I)l(eHH5!, COCT05lll(He Ha 

BOopy)l(eHHH ( OCHall(eHHH) BOHHCKHX rro,n:pa3.LI,eJieHHH, 

B KOTOpblX HMeiOTC5! BOeHHO-yT.IeTHbie Cilei!HaJibHOCTH, 

po.LI,CTBeHHbie cnei!HaJihHOCT5IM CITO; 

o6nacTb rrpHMeHeHH5! rronyqaeMbiX 

rrpocpeCCHOHaJibHblX 3HaHHH IIpH HCIIOJIHeHHH 

065!3aHHOCTeH BOeHHOH CJly)l(6bi; 

I10p5I.Il:OK H rrpaBHJia OKa3aHH5! rrepBOH ITOMOII.(H 

IlOCTpa.LI,aBllJHM. 

llM.OO llpo«<JeccuouaJibHbie MO)J.yJiu 738 492 
llM.Ol OprauuJau;uH )J.OKyMenTau;uonuoro o6ecneqenuH M.[(K. 0 1. 0 1. OKI-9 

ynpaBJieHHH H ci>YHKIJ;HOHUpOBaHHH opraHH3aiJ;HH ,[(oKyMeHTa!IHOHHOe ITK 1.1 -1.10 
B pe3yJlbTaTe I13YT.IeHH5! rrpo<}:leccHOHaJibHOro MO.LI.YJI5! o6ecrreqemw 

o6ylfaiOII.(HHC5! .LI,OJI)l(eH: yrrpaBJieHH5I 

HMeTb npaKTuqeCKHU ODbiT: 
opraHH3a!IHH .LI,OKyMeHTa!IHOHHOrO o6ecrreqeHH5I M.[(K.Ol.02. ITpasosoe 

yrrpaBJieHH5I H cpyHKI!HOHI1pOBaHH5I opraHH3a!IHH; perynHposaHHe 

yMeTb: yrrpaBJieHlfeCKOH 

I1pHMeH5ITb HOpMaTHBHbie rrpaBOBbie aKTbl B .LI,e5ITeJibHOCTH 

yrrpaBJieHlfeCKOH.LI,e5ITeJibHOCTH; 

IlO.LI,rOTaBJIHBaTb rrpoeKTbl yrrpaBJleHT.IeCKHX M.[(K.Ol.03. 
perneHHH; OpraHH3aiiH5I 

06pa6aTbiBaTb BXO.LI,5Ill(He H HCXO.LI,5Ill(He ceKpeTapcKoro 

.LI,OKyMeHTbl, CHCTeMaTH3HpOBaTb fiX, COCTaBJI5ITb 06CJIY)l(HBaHH5I 

HOMeHKJlaTypy ,n:eJI H <}:lopMHpOBaTb .Il:OKyMeHTbl B 

.LI,ena; 

<Proc crro-06 
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rOTOBHTb H rrpOBO.[(HTb COBeil(aHH~, .ll,eJIOBbie 

BCTpeqn, rrpHeMbi ll rrpe3eHTaiJ;HH; 

3HaTh: 
HOpMaTiiBHhie rrpaBOBbie aKTbJ B 06JiaCTH 

OpraHH3aiJ;HH yrrpaBJieHqeCKOH .[(e~TeJibHOCTH; 

OCHOBHbie rrpaBHJia xpaHeHH~ ll 3ail(HTbi 

CJiy:>Ke6HOH HHcpOpMaiJ;HH. 

llM.02 OprauuJaU:HH apxunuoii: u cnpasoquo- M,II;K.02.01. OKl-9 

uu«~JopMau:uouuoii: pa6oTbl no .[(OKyMenTaM OpraHH3aiJJf~ H ITK 2.1-2.7 

oprauuJanuu HOpMaTHBHO-IIpaBOBbie 

B pe3yJII>TaTe r13yqeHn~ rrpocpeccHOHaJibHoro MO.[(YJI~ OCHOBbi apXHBHOrO .ll,eJia 

o6yqaroli(HHC51 .ll,OJI:>KeH: 

HMeTb npaKTnqecKHH OnhiT: M,II;K.02.02. 

opraHH3aiJ;HH apXHBHOH H crrpaBOqHo- f ocy .ll,apCTBeHHbie, 

HHcpOpMaiJ;HOHliOH pa60Tbi ITO .[(OKyMeHTaM MYHHU:HITaJibHI>re 

opraHH3aU:HH; apXHBbi H apXHBbi 

yMeTb: opraHH3au;nif 

opraHH30BbiBaTb .ll,eHTeJibHOCTb apXHBa C yqeTOM M,II;K.02.03. MeTO.[(HKa 

CTaTyca H rrpOcpHJI.SI opraHH3aiJ;HH; H rrpaKTHKa 

pa60TaTb B CHCTeMaX 3JieKTpOHHOrO apXHBOBe.ll,eHH~ 

.ll,OKyMeHT0060pOTa; 

HCIIOJ1b30BaTb B .ll,e~TeJibHOCTH apXHBa M,II;K.02.04. 

COBpeMeHHbie KOMilbiOTepHble TeXHOJIOfHH; 06ecrreqeHne 

IIpHMeH~Tb COBpeMeHHbie MeTO.[(llKH KOHCepBaiJ;HH COXpaHHOCTH 

H pecTaBpal.I,HH apXHBHbiX .ll,OKyMeHTOB; .[(OKyMeHTOB 

3HaTb: 
cncTeMy apxHBHoro yrrpaBJieHHH B PoccuifcKoif 

<l>e.ll,epal.I,HH H opraHH3au;nro ApxHBHoro cpoH.ll,a 

PoccuifcKoif <f>e.[lepau:un; 

CHCTeMy xpaHeHH~ H o6pa60TKH .[(OKyMeHTOB. 

llM.03 BMnoJiueuue pa6oT no O,LJ;noii: HJIH uecKOJihKHM 
npo«<JeCCHHM pa6oqux, ,LJ;OJI:IKHOCTHM CJiy:~KaiiJ.HX 

<Droc cno-06 
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BapuaTHBHaH qacTh yqe6uhlx U:HKJIOB IIIICC3 1026 684 
( orrpeJJ.emreTCH o6pa3oBaTeJ1bHOH opramnaiJJfeH: 
CaMOCT05ITeJ1bHO) 
Bcero qacos o6yqeuuH no yqe6HhiM U:HKJiaM 3402 2268 
IIIICC3 

YII.OO Yqe6uaH npaKTHKa OK1-9 
6 He)].. 216 ITK 1.1 - 1.1 0, 

2.1-2.7 
IIII.OO 1IpoH3BO)J;CTBeHHaH rrpaKTHKa (no npo4lumo 

crreu;uaJihHOCTH) 4 He)].. 

11)1,II.OO IJpOH3BO)J.CTBeHHaH rrpaKTHKa (rrpeMHIIJIOMHaH) 

IIA.OO IIpoMe~yToquaH aTTecTaU:HH 3 He)].. 

rMA.OO rocyJJ.apCTBeHHaH HTOrOBaH aTTeCTaU:HH 6 He)].. 

rHA.01 IIoJJ.rOTOBKa BhirryCKHOH KBaJiu4lnKau;uouHon 4 He)].. 
pa6oThl 

rMA.02 3aiu;HTa BhiiiYCKHOH KBaJIHlf>HKaU:HOHHOH pa60Thl 2 ue)J.. 

<I> roc cno-o6 
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Ta6mn1:a 4 

CpoK nonyqeHIUI crro no ITITCC3 6830BOM no,n:rOTOBKH B oqHo:H: cpopMe o6yqeHH5.l 

COCTaBn5.leT 95 He,n:enh, B TOM q11cne: 

06yqem1e no yqe6HniM U:HKnaM 63 He,n:. 
Yqe6Ha5I npaKTHKa 

6 He,n:. 
ITpoH3Bo,n:cTBeHHa5I npaKTHKa (no npocp11mo cneu:HanbHOCTH) 
ITpoH3Bo,n:cTBeHHa5.l npaKTHKa ( npe,n:,n:HnnoMHa5.l) 4 He,n:. 
ITpoMe)l(yToqHa5.J: arrecTa[(H5.l 3 He,n:. 
focy,n:apCTBeHHa5.li1TOrOBa5.l aTTeCTa[(H5.l 6 He,n:. 
KaHHKynni 13 He,n:. 
.Yhoro 95 He,n: . 

<Proc cno-06 
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Ta6mn1;a 5 

CTpyKTypa rrporpaMMhi rro,n:roTOBKH crreu:HarrHCTOB cpe,n:Hero 3BeHa yrny6neHHOH rro,n:roToBKH 

JiiH)J,eKC HauMeHoBaHHe yqe6HhiX UHK.IlOB, pa3JJ:e.110B, MOJJ:y.lleii:, Bcero B TOM 'IHC.Ile lfHJJ:eKC H KOJJ:hl 

Tpe60B3HHH K 3H3HHHM, yMeHHHM, 1Ip3KTH'IeCKOMY M3KCHM3.11bHOH '13COB H3HMeHOB3HHe <t»opMHpyeMbiX 

OIIhiTY yqe6Hoii: 06H33Te.llbHhiX JJ:HCUHII.IlHH, KOMIIeTeHUHH 

Harpy3KH yqe6HhiX Me~HCUHII.IlHHapHhiX 

o6yqarom,erocH 33HHTHH Kypcos (M,JJ:K) 

( qac./HeJJ:.) 

06H3aTe.llbHaH qacTb yqe6HhiX UHK.IlOB IIIICC3 3672 2448 
orc3.oo 06D.J,HH ryMaHHTapHhiH H COUH3.11bH0-3KOHOMH'IeCKHH 804 536 

yqe6Hb1H UHK.Il 

B pe3yJII>TaTe InyqeHIUI o6si3aTeJibHOH qacTI:I yqe6Horo 48 OfC3.01. OcHOBbi OK 1-9 
IJ,I:IKJia o6yqaiOIIJ,HHC5l .n;omKeH: <}J HJI OCOQJHH 

yMeTb: 

Opi:IeHTI:IpOBaTbC51 B Hal160Jiee 06IIIHX <)?I:IJIOCO<)?CKHX 

rrpo6JieMaX 6biTH51, IT03HaHI151, u;eHHOCTeif, CB060.LJ::bl H 

CM:biCJia )KI:I3HI1 KaK OCHOBaX <)?opMI1pOBaHI:I51 KYJII>Typi>I 

rpa:>K.n;aHHHa H 6y.n;ymero crrelJ,HaJIHCTa; 

3H3Tb: 

OCHOBHbie KaTeropiiH I:l ITOH5ITI:I5l <)?I:IJIOCO<)?I:II:I; 

pOJI:b <)?I:IJIOCO<)?I:IH B )KI:I3HI:I qeJIOBeKa I:1 o6mecTBa; 

ocHOB:bl <}JI:IJioco<)?cKoro yqeHI:I5l o 6I>ITI:II:I; 

CYIIIHOCT:b rrpoiJ,ecca IT03HaHI:I5I; 

OCHOBbi HayqHOH, <)?liJIOCO<)?CKOH I:I peJII:Iri:I03HOH 

KapTI:IH MI:Ipa; 

06 ycJIOBI:I5IX <J?opMI:IpOBaHI:I5l JII:IqHOCTI:I, CB06o.n;e I:l 

OTBeTCTBeHHOCTI:I 3a coxpaHeHI:Ie :>KI:I3HI:I, KYJlbTypi>I, 

OKpy:>KaiOIIIeH cpe.n;I>I; 

0 COIJ,I:IaJibH:biX I:l 3TI:IqeCKI:IX rrpo6JieMaX, CB5I3aHH:biX C 

pa3BI:ITI:IeM I:1 I:ICIIOJl:b30BaHI:IeM .LJ:OCTI:I)KeHI:IH HayKH, 

TeXHI:IKI:I I:1 TeXHOJlOfi:IH; 

<t>roc cno-o6 
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YMCTh: 48 orc3.02. I1cTopmi OKl-9 
opHeHTHpOBaThC5! B COBpeMeHHOH 3KOHOMifqeCKOH, 

IIOJIHTHqecKOH If KYJihTypHOH CHTyaU:HH B POCCHH If MHpe; 

Bhl5IBJ15!Th B3aHMOCB5!3h OTeqeCTBeHHhiX, 

perHOHaJihHhiX, MHpOBhiX COU:HaJihH0-3KOHOMifqeCKHX, 

IIOJIHTHqecKHX H KYJihTypHhiX rrpo6JieM; 

3HaTb: 

OCHOBHhie HarrpaBJieHH5! pa3BHTH5! KmoqeBhiX 

pemoHOB MHpa Ha py6e)J{e BeKOB (XX H XXI BB. ); 

cyJI(HOCTh H IIpHqlfHbl JIOKaJihHhiX, perHOHaJihHhiX, 

Me)J{rocy.n:apcTseHHhiX KOH<l>JIHKTOB B KoHne XX- Haqane 

XXI BB.; 

OCHOBHhie IIpOU:eCChl (HHTerpaU:HOHHhie, 

IIOJIHKYJihTypHhie, MHrpaU:IIOHHhie H IIHhie) 

IIOJIHTHqecKOfO H 3KOHOMifqecKOf0 pa3BHTH5! Be.[(yJI(IIX 

rocy.n:apCTB II periiOHOB MIIpa; 

Ha3HaqeHIIe OOH, HA TO, EC II .n:pyriix opraHII3aU:IIH 

H OCHOBHhie HarrpaBJieHH5! IIX ,[(e5!TeJihHOCTH; 

0 pOJIII HayKII, KYJihTyphi H peJIHfiiH B coxpaHeHIIH II 

yKperrJieHIIII HaU:HOHaJihHhiX If rocy.n:apCTBeHHhiX 

Tpa.D:III1HH; 

co.n:ep)l(aHHe H Ha3HaqeHHe BIDKHeiinmx rrpaBOBhiX H 

3aKOHO.[(aTeJibHhiX aKTOB MHpOBOfO II periiOHaJibHOfO 

3HaqeHH5I; 

YMCTh: 48 0fC3.03. fiCIIXOJ10fii5! OKl-9 
IIpHMeH5!Th TeXHHKII If IIpHeMhi 3<l><l>eKTHBHOf0 o6JI(eHH5! ITK 2.7, 3.6 

06JI(eHII5! B rrpo<t>ecCHOHaJihHOH ,[(e5!TeJibHOCTH; 

IICIIOJ1h30BaTh npHeMhl CaMOperyJI5IU:IIH IIOBe,[(eHH5! 

B rrpou:ecce Me)J{JIIIqHocTHoro o6JI(eHmr; 

3H3Th: 

B3aiiMOCB5!3h 06JI(eHII5! If .[(eSITeJibHOCTH; 

<DfOC CII0-06 
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u;enn, <i>YHKI~HH, BHJJ,hi n ypoBHH o6meHmr; 

ponn n poneBhie O)I(H)J,aHH5I B o6mem:m; 

Bll)J,hl COIJ;HaJihHhiX B3aHMO)J,eHCTBHH; 

MeXaHH3Mhi B3aHMOITOHHMaHH5I B 06IIJ;eHHH; 

TeXHHKll H IIpHCMhl 06IIJ;eHH5£, rrpaBHJia CJiyiiiaHH5I, 

BeJJ,eHH5I 6eceJJ,hl, y6e)I()J,eHrr5£; 

3THqecKHe rrpHHUHIThi 06IIJ;eHH5I; 

HCTOqHHKH, IIpHYHHhi, Bll)J,hl ll CIIOC06hi pa3perneHH5I 

KOHQ:>JIHKTOB; 

yMeTb! 196 OfC3.04. OKl-9 
06IIJ;aTbC5I (yCTHO H ITHCbMeHHO) Ha llHOCTpaHHOM I1nocTpaHHhiH 5I3biK 

5I3hiKe Ha rrpoQ:>ecCHOHaJihHhie ll ITOBCeJJ,HeBHbie TeMhi; 

rrepeBO)J,llTb (CO CJIOBapeM) llHOCTpaHHbie TeKCThi 

rrpoQ:>eCCHOHaJihHOH HarrpaBJieHHOCTH; 

CaMOCT05ITeJlhHO COBeprneHCTBOBaTb YCTH)'IO ll 

ITHChMeHHYFO peYh, ITOIIOJIH5ITh CJIOBapHbiH 3arrac; 

ITOHHMaTh )J,HaJIOfHYeCKYIO ll MOHOJIOfHqecKyiO peqb B 

cQ:>epe rrpoQ:>eCCHOHaJihHOH )J,e5ITeJihHOCTH; 

3HaTb! 

JieKCHlJeCKHH (3000 JieKcrrqecKHX eJJ,HHHU) ll 

rpaMMaTrrqeCKHH MHHHMYM, He06XO)J,HMhiH )J,JI5l YTeHH5I H 

rrepeBO)J,a (CO CJIOBapeM) HHOCTpaHHblX TeKCTOB 

rrpoQ:>ecCHOHaJihHOH HarrpaBJieHHOCTH; 

yMeTb! 392 196 0fC3.05. <l>H3J1qecKa51 OK 2, 3, 6, 9 
llCITOJih30BaTb Q:>H3KYJihTypHO-CIIOpTHBH)'IO KyJI~>Typa 

JJ,e5ITeJihHOCTh )],1151 yKperrJieHH5I 3)J,Op0Bh5I, )J,OCTH)l(eHH5I 

)l(ll3HeHHhiX H rrpoQ:>eCCHOHaJihHhiX u;eneH:; 

3HaTb: 

o ponn ¢n3HtiecKoi1 KYJihTYPhi B o6meKyJI~>TypHoM, 
rrpoQ:>eCCHOHaJibHOM H COIJ;llaJihHOM pa3BHTHH qeJIOBeKa; 

OCHOBhi 3)J,OpOBOrO o6pa3a )l(H3Hll. 

EH.OO MaTeMaTnqecKHH H o6m:nu ecTeCTBeHHOHayqHbiH 390 260 
yqefiHbiH IIHKJl 

<l>fOC CII0-06 
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B pe3yJlbTaTe If3yqeHII5I o65I3aTeJlbHOil: qacTII yqe6Horo EH.Ol. MaTeMaTIIKa OK 1-6,9 
UIIKJia o6yqaiOIIJ:IIHC5I .ll:OJl)f(eH: 

yMeTb: 

pernaTb 3a,n:aqii Ha OTbiCKaHIIe IIpOII3BO.ll:HOH CJJO)f(HOH 

<l>YHKUIIH, IIpOH3BO.ll:HbiX BTOpOrO II BbiCIIIIIX IIOp5I.ll:KOB; 

HCIIOJlb30BaTb pa3JIIIqHbie MeTO.ll:bl IIHTerpiipOBaHII5I 

rrpH pewemm 3a,n:aq; 

HCIIOJlb30BaTb MeTO.ll:bl MaTeMaTIIqeCKOfO aHaJIH3a IIpH 

peweHHH 3a,n:aq rrpiiKna,n:Horo xapaKTepa, B TOM 'fHCJie 

rrpo<PecCIIOHaJibHOH HarrpaBJleHHOCTII; 

peillaTb CIICTeMbl ypaBHeHIIll C HeCKOJlbKHMH 

rrepeMeHHbiMII MaTpiiqHbiM II ,n:pyriiMII CIIOC06aMH; 

HCIIOJlb30BaTb anre6paiiqeCKHe MeTO.ll:bl IIpH perneHHII 

reOMeTpH'!eCKIIX 3a,n:aq; 

3H3Tb: 

OCHOBHbie IIOH5ITII5I II MeTO.ll:bl MaTeMaTIIqecKOfO 

aHaJIH3a, mmenHOH anre6pbi II aHaJIIITIIqecKOH 

reoMeTpHH; 

OCHOBHbie qiiCJleHHbie MeTO.ll:bl peiiieHII5I IIpiiKJla.ll:HblX 

3a,n:aq; 

cym:HOCTb, BII.ll:hi II crroco6br peweHII5I 3a,n:aq 

aHaJIIITW!eCKOH reoMeTpiiH Ha IIJlOCKOCTII II B 

rrpocTpaHCTBe; 

yMeTb: EH.02. HH<PopMaTIIKa OK 4, 5, 9 

pa60TaTb C COBpeMeHHbiMH orrepai!IIOHHbiMII 

CHCTeMaMH, TeKCTOBbiMH pe,n:aKTOpaMII, Ta6JIIIqHbiMH 

rrpoueccopaMH, CIICTeMaMII yrrpasneHII5I 6a3aMH ,n:aHHbiX, 

rrporpaMMaMH IIO.ll:fOTOBKII IIpe3eHTaUIIH, 

HH<l>OpMaUIIOHHO-IIOHCKOBbiMII CHCTeMaMII H 

IIOJlb30BaTbC5I B03MO)f(HOCT5IMH rJI06aJibHOH CeTH 

HHTepHeT; 

3H3Tb: 

<PfOC CII0-06 



28 

OCHOBHbie MeTO.Ubi H cpe.UCTBa c6opa, o6pa60TKH, 

xpaHCHH51, rrepe.n:a'IH H HaKOITJICHH51 HH<j:>OpMai~HH; 

TeXHII'IeCKHe cpe.n:cTBa H rrporpaMMHOe o6ecrre'IeHHe 

rrepCOHaJihHhiX KOMIThlOTCpOB; 

TeopeTII'ICCKHe OCHOBhi COBpeMeHHblX 

HH<j:>OpMaL(H:OHHhiX TCXHOJIOrH:H o6m:ero H 

C Il e L(H:aJIH:3HpO BaHH 0 ro Ha3Ha'ICHH5I; 

yMeTb: EH.03. 3KonorrrqecKrre OK 3, 6, 7, 9 
opHeHTH:poBaTbC51 B HaH6onee o6m:Hx npo6neMax OCHOBbi 

:::JKonorrrrr rr rrprrpo.n:orroJih30BaHrr5I; rrprrpo.n:orronb30BaHH51 

JHaTb: 

oco6eHHOCTH B3aHMO.IJ:CHCTBH:51 o6m:ecTBa H rrpHpO.IJ:nl; 

rrpHpo.n:opecypcHI>Iii rroTeHL(HaJI PoccHH; 

rrpHHL(HllhiHMCTO.Uhlpa[(HOHaJibHOrO 

npHpO.IJ:OllOJib30BaHmr; 

11paBOBbie H COL(HaJibHhie BOIIpOCbl 

!1pHpO.UOIIOJ1b30BaHH5I; 

yMeTb: EH.04. OKI-9 
HCITOJib30BaTb TCXHOJIOrHH c6opa, pa3MCIUCHH:51, 11H<j:>OpMaL(H:OHHbie ITK 3.1-3.6 

xpaHeHH51, HaKorrneHH51, rrpeo6pa3oBaHH51 H rrepe.n:a'IH CHCTeMbl B 

.UaHHhiX B rrpo<j:>eCCHOHaJibHO OpHeHTHpOBaHHbiX rrpocpeCCHOHaJibHOH 

HH<j:>OpMaL(H:OHHhiX CHCTeMax; .IJ:C5ITCJihHOCTH: 

o6ecrre'IH:BaTb .IJ:OCTOBCpHOCTb HH<j:>OpMaL(HH B 

11pOL(CCCe aBTOMaTH3HpOBaHHOH o6pa60TKH .n:aHHbiX; 

JHaTb: 

KJiaCCH:cpH:KaL(HIO HH<j:>OpMaL(H:OHHhlX CHCTeM; 

BH.Ubl TCXHOJlOrH'IeCKHX IIpOL(CCCOB o6pa60TKH: 

HH<j:>OpMaL(HH B HH<j:>OpMaL(HOHHhiX CHCTCMaX, 

OC06eHHOCTH HX rrpHMCHCHH5I; 

MCTO.IJ:bl H: rrpHCMbl o6ecrre'!eHH51 HH<j:>OpMaL(HOHHOH 

6e30TiaCHOCTH:. 

n.oo llpo~eCCIIOHaJibHbiH yqe6HbiH D;IIKJI 2478 1652 

<Proc crro-o6 
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OTI.OO 06m;enpo4>eCCHOHaJibHbie )J;HCU:HDJIHHhl 1180 786 
B pe3yJIJ>TaTe If3yqemui o6.s.r3aTeJibHOH qacTH yqe6Horo OII.01. 3KoHOMHqecKa.s.r OK1-7 
u;mma o6yqarom;Hiic.s.r .n;omKeH: TeopH.s.r IIK 1.1 -1.3 
yMeTI:.: 

OpHeHTHpOBaTbC.si B BOIIpocax 3KOHOMHqecKOH TeOpHH 

B COBpeMeHHbiX ycJIOBH.siX; 

3HaTb: 

3aKOHOMepHOCTH <l>YHKU:HOHHpOBaHH.si pbiHO~biX 

MeXaHH3MOB Ha MHKpO- H MaKpOypOBH.siX H MeTO.l(bl 

rocy.n;apcTBeHHoro perynHpOBaHH.s.r; 

o6ru;He IIOJIO)I(eHH.si 3KOHOMHqecKOH TeOpHH; 

yMeTI:.: OII.02. 3KoHOMHKa OK1-7 
paCCqH:TbiBaTb ITO rrpHH.siTOH MeTO.l(OJIOrHH OCHOBHbie opraHH3aD;HH IIK 1.1 -1.3 

TeXHHK0-3KOHOMHqecKHe IIOKa3aTeJIH ,l(e.siTeJibHOCTH 

opraHH3aD;HH; 

3HaTb: 

OCHOBHbie MHKpO- H MaKp03KOHOMHqeCKHe KaTeropHH 

H IIOKa3aTeJIH, MeTO.l(bl HX pacqeTa; 

yMeTb: OII.03. MeHe.n;)I(MeHT OK1-9 
yrrpasJI.siTb KoH<l.>JIHKTaMH H CTPeccaMH B rrpou;ecce IIK 1.1, 1.2, 

rrpo<l.>ecCHOHaJibHOH .l(e.siTeJibHOCTH; 1.4- 1.8, 
3HaTb: 2.4, 2.5 

xapaKTepHbie qepTbl COBpeMeHHOrO MeHe,l()I(MeHTa; 

D;HKJI MeHe,l()I(MeHTa; 

rrpou;ecc rrpHH.siTH.si H peanH3aD;HH yrrpasneHqecmx 

pemeHHH, HH<l.>OpMaD;HOHHOe o6ecrreqeHHe MeHe,l()I(MeHTa; 

yMeTb: OII.04. OK1-8 
IIpHMeH.siTb Ka.n;pOBYJO IIOJIHTHKY Ha rocy.n;apCTBeHHOH rocy.n;apCTBeHHa.si H IIK 1.1- 1.8 

H MYHHU:HIIaJibHOH CJiy)l(6e; MYHHU:HIIaJibHa.si 

3HaTh: cJiy)l(6a 

CHCTeMy rocy.n;apCTBeHHbiX yqpe)l(,l(eHHH H opraHOB 

<I> roc crro-o6 
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MeCTHOrO CaMOyrrpaBJieHJI.SI; 

o6m:He IIpHHI(Hilbl H Tpe60BaHH51 K IIpOXO)K,ll;eHHIO 

rocy,n;apcTBeHHOH H MYHHU:HIIaJII>Ho:H: C.JI)')K6DI; 

opraHH3al(HOHHO-IIpaBOBble lj>OpMI>I rocy,n;apCTBeHHOrO 

arrrrapaTa yrrpaaJieHHH; 

yMeTh! OII.05. OK1-7 

pa60TaTl> C rrpolj>eCCHOHaJII>Hl>IMH TeKCTaMH Ha 11HOCTpaHHJ>lli: 513l>IK IlK 1.1- 1.3 

HHOCTpaHHOM 513J>IKe; ( rrpolj>eccHOHaJibHblli:) 

COCTaBJUITb H olj>opMIDITb opraHH3al(HOHHO-

paCIIOp51,li;HTeJibHyiD ,li;OKyMeHTal(HIO Ha HHOCTpaHHOM 

513biKe; 

BeCTH rreperOBOpbi Ha HHOCTpaHHOM 513biKe; 

3HaTb! 

IIpaKTHqecKyiD rpaMMaTHKy, He06XO,li;HMyiD ,ll;llil 

rrpolj>eCCHOHaJil>HOrO o6m;eHH51 Ha HHOCTpaHHOM 513DIKe; 

OC06eHHOCTH rrepeao,n;a CJiy)l(e6HbiX ,li;OKYMeHTOB 

C HHOCTpaHHOrO 513biKa; 

YMCTb! OI1.06. OK1-8 

IIpHMeH51Tb B rrpolj>eCCHOHaJibHOH ,n;e51TeJibHOCTH Ilpolj>eccHOHaJibHa51 IlK 1.2 - 1.6, 

rrpHeMbi ,n;eJioBoro o6m:eHHH; 3THKa H IICHXOJIOrH51 1.8 

3HaTb! ,n;eJioaoro o6m:eHH51 

OCHOBHDie rrpaBHJia rrpolj>eCCHOHaJibHOH 3THKH H 

IIpHeMbl ,n;eJIOBOrO o6m;eHH51 B KOJIJieKTHBe; 

OC06eHHOCTH rrpolj>eCCHOHaJibHOH 3THKH H IICHXOJIOrHH 

,n;eJioaoro o6m:eHH51 cJiy)l(am:Hx rocy,n;apcTBeHHbiX H HHbiX 

opraHJI3al(HOHHO-IIpaBOBbiX lj>opM yqpe)I()l;eHHH H 

opraHH3an;HH:; 

YMCTb! OI1.07. KoMIII>IOTepHa51 OK 2, 4, 5, 9 

rrpolj>eCCHOHaJibHO ocym:eCTBJUITb Ha6op TeKCTOB Ha o6pa60TKa ,li;OKyMeHTOB IlK 1.1, 

rrepCOHaJibHOM KOMIIblOTepe; 1.3- 1.9, 

3HaTb! 2.2, 2.4, 2.5 
pyccKyiO H JiaTHHCKyiD KJiaBHaTypy rrepCOHaJibHOrO 

<I>roc crro-06 
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.. 0< 

KOMITbiOTepa; 

ITpaJmJia OcpOpMJieHIUI ,D;OKyMeHTOB Ha ITepCOHaJibHOM 

KOMITbiOTepe; 

yMeTb: OII.08. IIpaaoaoe OK 1-7 

3aJW~IIJ;aTb CBOH ITpaaa B cooTBeTCTBHH c TPY,D;OBbiM o6eciTeqeHHe IIK 1.1, 1.2, 

3aKOHO,D;aTeJibCTBOM; ITpocpeCCHOHaJibHOH 1.4,1.5,1.7,1.8 

HCITOJib30BaTb ITpaBOByro HHcpOpMai(HIO B ,n;e51TeJibHOCTH 

ITpocpeCCHOHaJibHOH ,D;e51TeJibHOCTH; 

3HaTb: 

ITpaBa H 06513aHHOCTH CJIY:>KaiD;HX; 

3aKOHO,D;aTeJibHbie aKTbl H HHbie HOpMaTHBHbie 

ITpaBOBbie ,ll;OKYMeHTbi, peryJIHpyrom;He ITpaBOOTHOilleHH51 

cpH3HqeCKHX H IOpH,n;HqeCKHX JIHI(; 

OCHOBHble 3aKOHO,D;aTeJibHbie aKTbl 0 ITpaBOBOM 

o6eciTeqeHHH ITpocpecCHOHaJibHOH ,n;e51TeJibHOCTH 

CJiy)l(aiiJ;HX; 

yMeTh: OII.09. YITpaaJieHHe OK1-9 

ocpopMJI51Tb ,ll;OKYMeHTai(HIO ITO yrrpaaJieHHIO KaqecTBOM IIK 2.1- 2.3, 

KaqecTBOM ITpo,n;yKI(HH; IIK 3.1, 3.2, 3.5 

3HaTb: 

OCHOBHbie ITOJIO)I(eHH51 CHCTeM MeHe,D;)I(MeHTa KaqecTBa 

H Tpe60BaHH51 K HHM; 

MeTO,ll;H:qecKyiO H HOpMaTHBHYIO ,D;OKYMeHTai(HIO ITO 

yiTpaBJieHHIO KaqecTBOM ITpO,D;YKI(HH; 

yMeTh: OII.IO. YITpaaJieHHe OK1-9 

C03,D;aBaTb 6JiarOITpH51THbiH ITCHXOJIOrHqeCKHH KJIHMaT ITepCOHaJIOM IIK 1. 7, 2.6, 

B KOJIJieKTHBe; 2.7, 3.6 

3cpcpeKTHBHO yrrpaBJI51Tb TPY,D;OBbiMH pecypcaMH; 

3HaTh: 

co,n;ep)l(aHHe Ka,n;poaoro, HHcpopMai(HOHHoro, 

TexHnqecKoro H ITpaaoaoro o6eciTeqeHH51 CHCTeMbi 

yiTpaBJieHH51 ITepCOHaJIOM; 

opraHH3ai(HOHHYIO CTPYKTYPY cJiy)l(6bi yiTpaaJieHH51 
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rrepCOHaJIOM; 

06II(He IIpHHI.(HIIbl yrrpaBJieHH51 rrepCOHaJIOM; 

rrpHHI.(HIIbi opraHH3al(HI1 Ka.D;pOBOH pa60Tbi; 

rrcHxonorlfqecKHe acrreKThi yrrpaBJieHH51, crroco6r:.1 

pa3pei1IeHH51 KOH<}lJIHKTHbiX CHTyal(HH B KOJIJieKTHBe; 

yMeTb: OIT.ll. OcHOBbi OKl-9 

HCIIOJlb30BaTb MeTO.IJ;bl HayqHOfO II03HaHIU! B HCCJie,n;oBaTeJibCKOH ITK 2.1, 2.6, 

HCCJie.IJ;OBaTeJibCKOll .IJ;e51TeJibHOCTH; ,n;e51TeJibHOCTH 3.2, 3.3, 3.5 

3HaTb: 

0 IIOCJie.IJ;CTBH51X CBOeH rrpo<}leCCHOHaJibHOH 

,n;e51TeJlbHOCTH C TOqKH 3peHH5I e.n;HHCTBa 6Hoc<jlepbi H 

6HOCOI.(HaJibHOH rrpHpO.D;bl qeJIOBeKa; 

OCHOBHbie TepMHHbl H orrpe,n;eJieHH5I, HCIIOJlb3yeMbie 

rrpH <}lopMHpOBaHHH .IJ;OKyMeHTOB B 06JiaCTH HayqHo-

HCCJie.IJ;OBaTeJlbCKOH ,n;e51TeJibHOCTH; 

yMeTb: OI1.12. OKl-9 

IIpOBO.IJ;HTb He06XOJlHMbie pacqeTbi ITO HaJIOfOBOMy, focy.n;apCTBeHHOe ITK 3.5, 3.6 

Kpe.n;HTHOMy, 6IO.IJ;)KeTHOMY peryJIHpOBaHHIO perynHpoBaHrre 

3KOHOMrrqecKHX rrpoueccoB; 3KOHOMHKH 

3HaTb: 

crroco6bi rocy.n;apcTBeHHoro perynrrpoBaHH51 

3KOHOMHKH B rrepeXO,Il,HbiH rrepHO.IJ; K pbiHKy; 

,Il,HHaMHKY COI.(HaJibH0-3KOHOMHqecKHX IIpOI.(eCCOB, 

IIpOHCXO.IJ;5III(HX B CTpaHe, HX CTaTHCTHqecKHe 

3aKOHOMepHOCTH; 

IIpHHI.(HIIbi H <}lopMbi rocy.n;apCTBeHHOfO 

peryJIHpOBaHH5I 3KOHOMHKH B pbiHOqHbiX YCJIOBH5IX; 

yMeTb: OIT.13. CrrcTeMa OKI-9 

06b51CH5ITb pa3JIWIHbie <}lopMbl rocy.n;apCTBeHHOfO rocy.n;apCTBeHHOfO ITK 2.6, 2.7, 3.6 

yn paBJieHH5I; yrrpaBJieHH51 

IIOJlb30BaTbC5I OCHOBHblMH HOpMaTHBHO-npaBOBbiMH 

.IJ;OKyMeHTaMH, orrpe,n;eJI5IIOII(HMH CHCTeMy 
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rocy.n;apcTBeHHoro yrrpasneHiui; 
IIOJib30BaTbC5f MaKp03KOHOMJ1qecKHMH IIOKa3aTeJI5fMH; 
BJia,n:eTb MeTO,I(aMH pa3perueHH5f KOH¢JIHKTHbiX 

CHTyaiJ,HH; 
3HaTh: 

HayqHbie OCHOBbl CHCTeMbl rocy.n;apCTBeHHOrO 

yrrpasneHH5f; 
CTPYKTYPY opraHOB rocy.n:apcTBeHHoro yrrpasneHI-m; 
co.n;ep)!(aHHe H HarrpasneHHe rocy.n;apcTBeHHOH 

IIOJIHTHKH; 
yrrpaBJieHHe COUHaJibHOH c¢epOH H KOH¢JIHKTHbiMH 

CHTyaiJ,H5fMH; 

YMCTb: OIT.l4. OpraHH3aUH5f OKl-9 

xapaKTepH30BaTb HCIIOJIHHTeJibH)'JO BJiaCTb B rocy .n;apCTBeHHbiX ITK 1.2, 1.3, 

cospeMeHHOH PoccHH 11 rrpo6neM:OI ee Mo.n;epHH3aUHH; yqpe)!(.n;eHHH Poccm:1 2.1, 2.6, 3.5, 3.6 

o6n5fCH5fTb crreuH¢HKY rocy.n;apcTBeHHoro yrrpasneHH5f 
Ha perHOHaJibHOM ypOBHe; 

3HaTb: 

rocy.n;apCTBeHHbiH arrrrapaT PocCHH B CHCTeMe 

COBeTCKOfO rocy.n;apCTBa; 
rrepHO.I(bi CTaHOBJieHH5I H 3BOJIIOUHH 

a.IJ:MHHHCTpaTHBHO-KOMaH.IJ:HOH CHCTeMbi yrrpasJieHH5J; 
COBeTCKHH OIIblT MMHHHCTpHpOBaHH5I; KpH3HC 

¢e.n;epaTHBHOH cH:cTeM:or Coi03a CoBeTCKHX 
CoUHaJIHCTHqecKHX Pecrry6JIHK; nepH:o.n; cTaHOBJieHH5f 
HOBOH CHCTeMbl opraHH3aUHH rocy.n;apCTBeHHOH BJiaCTH B 

PoccHH B 1990 - 1993 rr.; 
ocHOBHbre noJio)!(eHH51 KoHCTHTYUHH PoccH:iicKoi1 

<!>e.n;epaUHH ]993 r. H npouecc ¢opMHpOBaHH51 HOBbiX 
opraHOB rocy.n;apCTBeHHOH BJiaCTH; 

rrpe.n;cTaBH:TeJI:OHbie opraH:or snacTH B Haqane XXI B., 
CTpyKTypy HCIIOJIHHTeJibHOH BJiaCTH B COBpeMeHHOH 
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PoccHH H rrpo6rreMbi ee Mo.n:epHI:13a~HH; 

CIIeiUHjmKy pe<f_)opMI:IpOBaHIUI cy.n:e6HOH CHCTeMbl 

PoccHikKotl <l>e.n:epa~m1; 

YMCTh: 68 OIT.15. Ee3orracHoCTb OK1-9 
OpraHH30BbiBaTb I:l IIpOBOL(I:ITb MeporrpH51TH51 ITO ~I:I3HeL(e51TeJibHOCTI:I ITK 1.1 - 1.5, 

3ail~HTe pa6oTmomHx H HacerreHH51 OT HeraTHBHbiX 2.1 - 2.4, 2.7, 
B03,lleHCTBHH qpe3BhJqai1HhlX CHTya~Hif; 3.1-3.6 

npe;mpHHHMaTb rrpo<J?rwaKTI:IqecKI:Ie Mepoi ,llJI51 

CHH~eHH51 ypOBH51 OIIaCHOCTeil pa3JIHqHoro BHL(a H HX 

IIOCJieL(CTBHH B npo<f_)eCCI:IOHaJibHOH L(e51TeJibHOCTH I:l 

6biTy; 

HCIIOJib30BaTb cpeL(CTBa I:IHL(I:IBHL(YaJibHOH H 

KOJIJieKTHBHOH 3amHThi OT opy~H51 MaCCOBOrO 

nopa~eHH51; 

npHMeH51Tb nepBHqHr,re cpe.n:cTBa no~apoTymeHH51; 

OpHeHTHpOBaTbC51 B nepeqHe BOeHHO-yqeTHblX 

CIIe~HaJibHOCTeif H CaMOCT051TeJibHO OIIpe.n:emiTb cpeL(I:I 

HHX pOL(CTBeHHbie IIOJiyqeHHOH CIIe~I:IaJihHOCTH; 

npnMeH51Th rrpo<J?ecci:IOHaJibHbre 3HaHH51 B xo.n:e 

llCIIOJIHeHI:I51 06513aHHOCTei1 BOeHHOH CJiy~6bi Ha 

BOHHCKHX L(OJI~HOCT51X B COOTBeTCTBHI:I C IIOJiyqeHHOH 

CIIe~HaJibHOCToJO; 

Brra.n:eTD crroco6aMH 6ecKoH<f?rrnKTHoro o6meHH51 H 

CaMoperyJI51~HH B IIOBCeL(HeBHOH L(e51TeJibHOCTH I:l 

3KCTpeMaJibHbiX ycJIOBH51X BOeHHOH crry~6oi; 

OKa3biBaTb nepByJO IIOMOmo IIOCTpaL(aBIIIHM; 

3H3Tb: 

IIpHH~HIIbi o6ecrreqeHH51 YCTOifqi:IBOCTH 06beKTOB 

3KOHOMHKH, rrpOrH03HpOBaHH51 pa3BHTI:I51 C06bJTHH H 

O~eHKH IIOCJleL(CTBHH rrpH TeXHOreHHbiX qpe3BbJqaifHbiX 

CHTya~H51X H CTI:IXHHHbiX 51BJleHH51X, B TOM qi:ICJie B 

ycJIOBI:I51X IIpOTHBOL(eHCTBI:I51 Teppopi:13MY KaK cepoe3HOH 
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yrpo3e Har(HOHaJibHOH 6e3orracHOCTH Poccvm:; 

OCHOBHbie BH.IJ:bl ITOTeHIJ;HaJlbHbiX orraCHOCTeH H HX 

ITOCJie.D:CTBH51 B rrpocpeCCHOHaJlbHOH .ne.siTeJibHOCTH H 6biTy, 

rrpHHIJ;IIIIbi CHII)KeHH.sl BepO.s!THOCTII IIX peaiiii3aiJ;HII; 

OCHOBbi BOeHHOH CJiy)K6biii o6opOHbi rocy.napcTBa; 

3a.D:aqii II OCHOBHbie Meporrpi151TII.si rpa)K.IJ:aHCKOH 

o6opoHbi; crroco6hr 3aiUHTbi HaceneHII.si oT opy)KII51 

Maccosoro rropa)KeHH.s~; 

Mepbi IIO)KapHOH 6e3orraCHOCTII H rrpaBHJia 

6e3orracHoro rrose.neHH.si rrpii IIO)Kapax; 

opraHII3au;mo H rrop.s~.noK rrpi13biBa rpa)K.IJ:aH Ha 

BOeHHYIO CJiy)K6y H IIOCTyrrJieHH.sl Ha Hee B .no6pOBOJ1bHOM 

rrop.s~.n:Ke; 

OCHOBHbJe BH.D:bl BOOpy)KeHH.si, BOeHHOH TeXHIIKII II 

crreu;IIaJibHOfO CHap.si)KeHH51, COCTOHIUHe Ha BOopy)KeHIIH 

( OCHaiUeHIIII) BOHHCKHX ITO.D:pa3.D:eJieHIIH, B KOTOpblX 

HMeiOTC51 BOeHHO-yqeTHbie CITeiJ;HaJlbHOCTII, pO.D:CTBeHHbie 

crreu;IIaJibHOCTHM CITO; 
o6nacTb rrpHMeHeHHH rronyqaeMbiX 

rrpocpeCCIIOHaJlbHbJX 3HaHIIH rrpH HCITOJIHeHHH 

o6.s~3aHHOCTeH BOeHHOH cJiy)K6hi; 

rrop51.IJ:OK H rrpaBHJia OKa3aHHH rrepBOH ITOMOIUH 

IT OCTpa.IJ:aBIIIIIM. 

TIM.OO 0po«J>ecCHOH3JihHble MO~YJIH 1298 866 
TIM.Ol OpraHH33U:HH )l.OKyMeuTau:uouuoro o6ecneqeuHH M)J;K.O 1.0 1. OK1-9 

ynpaBJieHHSI H 4>YHKU:HOHHpOB3HHH opraHH33U:HH }J;oKyMeHTaUHOHHOe ITK 1.1- 1.11 
B pe3yJibTaTe Il3yqeHM.si rrpocpeccHOHaJibHoro Mo.nyn.s~ o6ecrreqeHHe 

o6yqaiOIUHi1:cH .IJ:OJI)KeH: yrrpaBJieHHH 

HMeTb npaKTHqeCKHU ORbiT: 

OpraHII3aUMH .IJ:OKyMeHTaiJ;HOHHOfO o6ecrreqeHHH MKJJ:.Ol.02. npaBOBOe 

yrrpaBJieHIIH H cpyHKIJ;HOHHpOBaHH51 OpraHH3aUMH; perynMposaHHe 
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yMeTb: yrrpaBrreHqecKoH: 

IIpHMeH5ITh HOpMaTHBHI:.Ie rrpaBOBI:.Ie aKThl B .[(e5ITeJII:.HOCTH 

yrrpaBJieHqecKOH .[(e5ITeJII:.HOCTH; 

IIO.[(rOTaBJIHBaTI:. IIpOeKThl yrrpaBJieHqeCKHX perneHHif; MK,l(.Ol.03. 

o6pa6anmaTr:. rrocTyrrmom:He 11 oTrrpaBrr5leMr:.re OpraHH3aUH5l 

.[(OKyMeHTI:.I, CHCTeMaTH3HpOBaTI:. HX, COCTaBJI5lTh CeKpeTapCKOrO 

HOMeHKJiaTypy .[(eJI H <l>opMHpOBaTI:. .[(OKyMeHThl B .[(erra; o6crry)[{HBaHH5l 

rOTOBHTh H IIpOBO.[(HTh COBem:aHH5l, .[(eJIOBI:.Ie BCTpeqH, 

rrpHeMbl H rrpe3eHTaUHH; 

3H3Tb: 
HOpMaTHBHI:.Ie rrpaBOBbie aKTI:.I B 06JiaCTH opraHH3aUHH 

yrrpaBJieHqecKOH .[(e5ITeJII:.HOCTH; 

OCHOBHI:.Ie rrpaBHJia XpaHeHH5l H 3aiiJ:HTI:.I CJiy)[{e6HOH 

HH<l>opMaumr. 

llM.02 Oprauu3an;uH apxusuoH: u cnpasoquo- M)lK.02.01. OKI-9 

uulJ>opMau;uouuoH: pa6oTbi no .LJ,OI.:yMeuTaM OpraHH3aUH5l 11 IlK 2.1-2.7 

opraHH33UHH HOpMaTHBHO-IIpaBOBI:.Ie 

B pe3yJihTaTe Ii3yqeHH5l rrpo<PeccHOHarrhHOro MO.ll:YJI5l OCHOBbiapXHBHOrO 

o6yqarom:HHC5l .[(OJI)[{eH: .[(err a 

HMeTb opaKTHqeCKHH ODbiT: 
opraHH3aUHH apXHBHOH H crrpaBOqHO- M)lK.02.02. 

HH<l>opMaUHOHHOH pa60TI:.I ITO .[(OKYMeHTaM opraHH3aUHH; f ocy .[(apCTBeHHI:.Ie, 

yMeTb: MYHHUHITaJihHhie 

OpraHH30BI:.IBaTb .[(e5lTeJibHOCTb apXHBa C yqeTOM apXHBbl H apXHBhl 

CTaTyca H rrpo<l>HJI5l opraHH3aUHH; opraHH3aUHH 

pa6oTaTb B CHCTeMaX 3JieKTpOHHOrO M,[(K.02.03. MeTOJl:HKa 

.[(OKyMeHT0060pOTa; H rrpaKTHKa 

HCITOJII:.30BaTb B .[(e5ITeJihHOCTH apXHBa COBpeMeHHI:.Ie apXHBOBe.[(eHH5l 

KOMIII:.IOTepHI:.Ie TeXHOJIOrHH; 

rrpHMeH5lTb COBpeMeHHhie MeTO.[(HKH KOHCepBaUHH H M,[(K.02.04. 

pecTaBpaUHH apXHBHbiX .[(OKyMeHTOB; 06ecrreqeHHe 

3H3Tb: COXpaHHOCTH 

CHCTeMy apxHBHhiX yqpe)[{.[(eHHH B PoccHH:cKoH: .[(OKyMeHTOB 
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<l>e.n;ep~HH H opraHH3au;mo ApxHBHoro <PoH.n;a 

PoccuiicKoif <l>e.n;ep~HII; 

CIICTeMy xpaHeHmi II o6pa60TKII .lJ:OKYMeHTOB. 

TIM.03 Ocym;ecTBJieHHe .n;o~cyMeHTan;uoHHoro o6ecneqeHH.H M,[(K.03.01. OKl-9 

ynpaBJICHH.H H apXHBHOtO ,li;CJia C HCll0Jih30BaHHCM HH<PopM~IIOHHbie IIK 3.1-3.6 

nporpaMMHLIX cpe,li;CTB yqeTa, xpaHeHH.H, o6pa60TKH H TeXHOJIOriiii B 

llOHCKa ,li;OicyMCHTOB .lJ:OKYMeHTaiJ;IIOHHOM 

B pe3yJII:.TaTe Il3~eHII.si rrpo<PecciiOHaJibHoro Mo.n;yJI.si o6ecrreqeHIIII 

o6~aiOIIJ;IIHC.si .D:OJI)I(eH: yrrpaarreHII.si II 

HMCTL npaKTHqeCKHH OllhiT: apxHBHOM .n;erre 

pa6oTbi c rrporpaMMHbiMII cpe.n;cTBaMII ~eTa, 

XpaHeHII.si, o6pa60TKH II ITOHCKa .lJ:OKYMeHTOB; MK,ll;.03.02. MeTO.D:IIKa 

opraHH3aiJ;IIH crrpaaoqHO-HH<PopM~HOHHOH p~HOHaJIII3~IIII 

.n;e.siTeJibHOCTII C .lJ:OKYMeHTaMII; .lJ:OKYMeHT~IIOHHOrO 

YMCTL: o6ecrreqeHII.si 

pa60TaTb C rrpo<PecCIIOHaJibHO OpHeHTIIpOBaHHbiM yrrpaBJieHII.si II 

rrporpaMMHbiM o6ecrreqeHIIeM B o6rracTII apxiiBHoro .n;erra 

.D:OKYMeHT~IIOHHoro o6ecrreqeHII.si yrrpaarreHII.si (.n;arree -

,D;OY) H apxiiBHoro .n;erra; MK,ll;. 03.03. 
opraHH30BbiBaTb BHe.n;peHHe aBTOMaTH3I1pOBaHHOH OpraHII3~II.si pa6oTbi c 

CIICTeMbi B CJiy)l(6e ,lJ;QY II apXIIBe (TeXHHqecKoe 3JieKTPOHHbiMII 

3a.n;aHHe, rroH.siTIIe o CASE -TexHorrorHHX); .D:OKYMeHTaMII 

HaxO.n;HTb He06XO.lJ:IIMYJO mi<PopMaiJ;HIO, IIOJib30BaTbC.si 

HH<PopM~IIOHHbiMII pecypCaMII CeTII 11HTepHeTa B 

06JiaCTH .lJ:OKYMeHTOBe.n;eHII.si H apXIIBHOrO .n;erra; 

pa60TaTb C 3JieKTPOHHbiMII .D:OKYMeHTaMH; 

HCIIOJib30BaTb CeTeBbie IIpOrpaMMHbie H TeXHIIqecKHe 

cpe.n;CTBa B rrpo<PecCIIOHaJibHOH .n;e.siTeJibHOCTII; 

3HaTb: 

pbiHOK crreiJ;IIaJIII3HpOBaHHOrO rrpHKJia.n;HOrO 

rrporpaMMHoro o6ecrreqeHII.si B o6rracTH ,D;OY II 

apXIIBHOrO .n;erra ( aBTOMaTIIqeCKIIe CIICTeMbl yrrpaBJieHII.si 
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)J;OKyMeHTaMH); 

COBpeMeHHOe COCTOgHHe )J;QY rocy,n;apCTBeHHbiX H 

Herocy,n;apCTBeHHbiX ~pe)K,ll;eHHH, rocy,n;apCTBeHHbiX, 

MYHH~HIIaJibHbiX H Herocy,n;apCTBeHHbiX apXHBOB 

B 06JiaCTH IIpHMeHeHHg HH<}_lOpM~HOHHbiX TeXHOJIOrHH H 

HCIIOJib30BaHHg CIIe~HaJIH3HpOBaHHOrO rrporpaMMHOrO 

o6ecrreqeHI{g; 

KOprropaTHBHbie HH<}_lOpMa~HOHHble CHCTeMbl, 

aBTOMaTH3HpOBaHHbie ITO CHCTeMaM )J;OKyMeHT~HH, B 

TOM qHCJie Ka)J;pOBOH, 6yx~eTa; 

rrepcrreKTHBHbie HaiipaBJieHHg HH<}_l0pMaTH3~HH )J;QY 
H apXHBHoro .n;ena; 

3aKOHO)l;aTeJibH)'IO 6a3y, OCHOBHbie yrp03bl 

HH<}_lOpMa~HOHHOH 6e30IIaCHOCTH. 

llM.04 BbiDOJIHCHHC pa60T 110 O,li;HOH HJIH HCCKOJibKHM 
rrpocl1eCCHHM pa60 .. IHX, ,li;OJI~U:OCTHM CJIY~am;HX 
BapuaTHBHaH l:J:aCTb yqe6HbiX ~HKJIOB nncc3 1620 1080 
( orrpe.n;engeTcg o6pa3oBaTeJibHOii opraHH3~Heii 

CaMOCTOgTeJibHO) 

Bcero qacOB ooy"'leHHH no yqeoHbiM ~HKJiaM nncc3 5292 3528 

Yll.OO YqeoHaH nl!_aKTHKa OKl-9 
nn.oo flpOH3BO,li;CTBCHHaH rrpaKTHKa (110 rrpocl1HJIIO 10 HC,ll;. 360 IlK 1.1-3.6 

CDC~HaJILHOCTH} 

Il,[(ll.OO fipOH3BO,li;CTBCHHaH npaKTHKa (rrpe,ll;,li;HIIJIOMHaH) 4 He,u;. 

llA.OO flpoMe~O"'IHaH aTTCCTa~HH 5 He,u;. 

rHA.OO rocy,u;apCTBeHHaH HTOrOBaH aTTeCTa~HH 6 HC,ll;. 

rHA.01 flo,u;rOTOBKa BbiDYCKHOH KBaJIHcl1HKa~HOHHOH pa60Tbl 4 HC,ll;. 

rHA.02 3am;HTa BbiiiYCKHOH KBaJim)JHKa~HOHHOH pa60Tbl 2 HC,ll;. 
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Ta6mu-"(a6 

CpoK rronyqemui CTIO rro TITICC3 yrny6neHHoii rro,IJ;rOTOBKH B oqHoif <}lopMe 

o6yqeHIUI COCTaBJI51eT 14 7 He,IJ;eJib, B TOM qncne: 

06yqeHI1e ITO yqe6HbiM I_"(I1KJiaM 98 He,[(. 

Yqe6Ha5I rrpaKTHKa 
10 He,[(. 

IlpOH3BO,[(CTBeHHa5I rrpaKTHKa (rro rrpoqmmo CIIeUI1aJihHOCT11) 

IlpOH3BO,[(CTBeHHa5I rrpaKTI1Ka ( rrpe,[(,[(HIIJIOMHa51) 4 He,[(. 

IlpoMe)KyToqHa5J arrecTaUH5I 5 He,[(. 

f OCy,IJ;apCTBeHHa5I 11TOrOBa5I aTTeCTai-"(1151 6 He,[(. 

KaHI1KYJI5IpHoe BpeM5I 24 He,[(. 

Ihoro 147 He,[(. 

VII. TPEEOBAHIDI K YCflOB:wiM PEAJIH3AI(ill1 TIPOrP AMMbi TIOWOTOBKI1 

CTIEQI1Afli1CTOBCPE~r03BEHA 

7 .1. 06pa3oBaTeJII>Ha5I opraHI13aUH5I caMOCT05ITeJibHO pa3pa6aThiBaeT 11 YTBep)K,IJ;aeT 

TITICC3 B cooTBeTcTBI111 c HacTo5Ill(I1M <t>roc CTIO n c yqeToM cooTBeTcTBYIOmeii 

rrpnMepHoii TITICC3. 

Tiepe,IJ; HaqanoM pa3pa6oTKH TITICC3 o6pa3oBaTeJihHa5I opraHH3aUH5I ,IJ;OJI)KHa 

orrpe,IJ;eJII1Th ee crreun<}li1KY c yqeToM HarrpaBJieHHOCTH Ha y,IJ;OBJieTBopeHHe IIOTPe6HOCTeii 

pbiHKa Tpy,IJ;a 11 pa60TO,[(aTeJieH, KOHKpeTI1311pOBaTh KOHeqHbie pe3yJihTaThl o6yqeHH5I B 

Bl1,[(e KOMIIeTeHI_"(I1H, yMeHHH H 3HaHHH, IIp11o6peTaeMoro rrpaKTI1qeCKOrO OIIhiTa. 

KOHKpeTHhie BH,[(hl ,[(e5ITeJibHOCTH, K KOTOpbiM rOTOBHTC5I o6yqaiOil(I1HC5I, ,[(OJI)KHbi 

COOTBeTCTBOBaTb IIpHCBai1BaeMOH KBaJII1<}lHKal_"(I1H, orrpe,IJ;eJI5ITh CO,IJ;ep)KaHHe 

o6pa30BaTeJibHOH rrporpaMMhi, pa3pa6aThiBaeMOH o6pa30BaTeJibHOH opraHH3al_"(HeH 

COBMeCTHO C 3ai1HTepeCOBaHHhiMH pa60TO,[(aTeJI5IMI1. 

I1p11 <}lopM11poBaHI1H TITICC3 o6pa3oBaTeJihHa5I opraHI13aUH5I: 

HMeeT rrpaBO 11CIIOJib30BaTh 06beM BpeMeHI1, OTBe,IJ;eHHhiH Ha BapHaTMBHYIO qacTb 

yqe6HhiX U11KJIOB TITICC3, yBeJII1qi1Ba5I rrpn 3TOM o6neM BpeMeHI1, OTBe,IJ;eHHhiH Ha 

,[(11CUHIIJII1Hhl H MO,[(YJIH 065I3aTeJibHOH qacTI1, JII160 BB0,[(51 HOBbie ,[(11CI_"(I1IIJIHHhi H MO,IJ;YJIH 

B COOTBeTCTBI1H C IIOTpe6HOCT5IMH pa60TO,[(aTeJieH H CIIeU11<}lHKOH ,[(e5ITeJibHOCTH 

o6pa30BaTeJibHOH opraHH3al_"(H11; 

11MeeT rrpaBO OIIpe,IJ;eJI5ITb ,[(JI5I OCBOeHI151 o6yqaiOil(HMHC5I B paMKaX 
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rrpo<}leccMoHanbHoro Monyn51 rrpo<}leccMIO pa6oLiero, nomKHOCTb cny)Kamero ( O.UHY MnM 

HecKonhKO) cornacHo rrpMno)KeHMIO K HaCT051IlJ.eMy ct>fOC CTIO; 

o6513aHa e)KeronHo o6HoBn51Tb TITICC3 c yqeToM 3arrpocoB pa6oTo,naTene:H:, 

OC06eHHOCTeH pa3BMTM51 perMOHa, KynoTypoi, HayKM, 3KOHOMMKM, TeXHMKM, TeXHOnOrMH M 

cou;ManbHOH c<!Jepbi B paMKax, ycTaHoBneHHbiX HaCT051IlJ.MM ct>fOC CITO; 

06513aHa B pa60LIMX yqe6HbiX rrporpaMMaX BCeX ,UMCUMIInMH M rrpo<!JeCCMOHMbHbiX 

MO,UyneH qeTKO <!JopMynMpOBaTb Tpe6oBaHM51 K pe3ynoTaTaM MX OCBOeHM51: 

KOMIIeTeHUM51M, IIpMo6peTaeMOMY rrpaKTMqecKOMY OIIbiTY, 3HaHM51M M yMeHM5:IM; 

06513aHa o6ecrreLIMBaTb 3<lJ<lJeKTMBHYIO CaMOCT051TenbHYIO pa6oTy o6yLiaiOilJ,MXC51 B 

COLieTaHMM C COBeprneHCTBOBaHMeM yrrpaBneHM51 eiO CO CTOpOHbi rrpeiiO,UaBaTeneH M 

MaCTepOB IIpOM3BO,UCTBeHHOrO o6yLieHM51; 

06513aHa o6ecrreLIMBaTb o6yqaiOilJ,MMC51 B03MO)KHOCTb yqaCTBOBaTb B <}_)opMHpOBaHMM 

MH,UMBM.UYMbHOH o6pa30BaTenbHOH rrporpaMMbi; 

o6513aHa <!JopMHpOBaTb cou;:ImeynozypHyiO cpeny, co3,naBaTb ycnoBM51, 

He06XO,UMMbie ,Un51 BCeCTOpOHHero pa3BMTM51 M COUMMM3aUMM nMLIHOCTM, COXpaHeHM51 

3,UOpOBb51 o6yLiaiOrn:MXC51, CIIOC06CTBOBaTb pa3BMTMIO BOCIIMTaTenbHOrO KOMIIOHeHTa 

o6pmoBaTenoHoro rrpouecca, BKniOqa51 pa3BMTMe cTy,neHqecKoro caMoyrrpaBneHM51, 

yLiaCTMe o6yLiaiOrn:MXC51 B pa6oTe o6mecTBeHHbiX opraHM3aUMH, CIIOpTMBHbiX M 

TBOpLieCKMX Kny6oB; 

non)KHa rrpenycMaTpMBaTb B uen51x peanM3aUMM KOMIIeTeHTHOCTHoro rronxona 

MCIIOnb30BaHMe B o6pa30BaTenbHOM rrpouecce aKTMBHbiX M MHTepaKTMBHbiX <!JopM 

rrpoBe,UeHM51 3aH51TMH (KOMIIbiOTepHbiX CMMyn51UMH, ,UenOBbiX M poneBbiX Hrp, pm6opa 

KOHKpeTHbiX CMTyai.J;MH, IICMXOnOrMLieCKMX M MHbiX TPeHMHrOB, rpyrriiOBbiX ,UMCKYCCMH) B 

COLieTaHMM C BHeay,UMTOpHOH pa60TOH ,Un51 <!JopMHpOBaHM51 M pa3BMTM51 o6rn:MX M 

IIpo<l_)eccMOHanbHbiX KOMIIeTeHUMH o6yqaiOilJ,MXC51. 

7 .2. ITpM peanM3aUMM TITICC3 o6yLiaiOilJ,MeC51 MMeiOT aKa,neMMLieCKMe rrpaBa M 

o6513aHHOCTM B cooTBeTCTBMM c ct>enepanbHbiM 3aKoHoM oT 29 neKa6p51 2012 r. N~ 273-ct>3 

«06 o6pmoBaHMM B PoccMHCKOH ct>enepaumn> 
5
. 

5 
Co6paHHe 3aKOHo,n:aTeJibCTBa PoccHikKoH: <l>e,n:epaUHH, 2012, N2 53, cT. 7598; 2013, N2 19, cT. 2326; 

N2 23, CT. 2878; N2 27, CT. 3462; N2 30, CT. 4036; N2 48, CT. 6165; 2014, N2 6, CT. 562, CT. 566; N2 19, 
CT. 2289; N2 22, CT. 2769; N2 23, CT. 2933; N2 26, CT. 3388; N2 30, CT. 4263. 
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7.3. MaKCHMaJihHbiH o6neM yqe6Hoii Harpy3KH o6yqa10ru;erocH cocTaBJIHeT 

54 aKa,n;eMHqeCKHX qaca B He,n;eJIIO, BKJIIOqaH BCe BH.Jl:bl ay,n;HTOpHOH H BHeay,n;HTOpHOH 

yqe6HOH Harpy3KH. 

7 .4. MaKCHMaJibHbiH o6neM ay,n;HTopHoii yqe6Hoii Harpy3KH B oqHoii <PopMe 

o6yqeHHH COCTaBJIHeT 36 aKa,n;eMfiqeCKHX qacOB B He,n;eJIIO. 

7.5. MaKCHMaJibHhiH o6neM ay,n;HTOpHoii yqe6Hoii Harpy3KH B oqHo-3aoqHoii 

$opMe o6yqeHHH COCTaBJIHeT 16 aKa,n;eMHqecKHX qaCOB B He,n;eJIIO. 

7 .6. MaKCHMaJibHbiH o6neM ay,n;HTOpHoii yqe6Hoii Harpy3KH B ro.n: B 3aoqHoii 

$opMe o6yqeHHH COCTaBJIHeT 160 aKa,n;eMlfqeCKHX qaCOB. 

7. 7. 06ru;aH rrpo,n;omKHTeJibHOCTb KaHHKYJI B yqe6HOM ro,n;y .Jl:OJI)KHa COCTaBJIHTb 

8-11 He,n;eJib, B TOM qlfcJie He MeHee 2-X He,n;eJib B 3HMHHH rrepHO.Jl:. 

7.8. BbmonHeHHe KypcoBoro rrpoeKTa (pa6oTbi) paccMaTPHBaeTcH KaK BH,n; yqe6Hoii 

pa60Tbl ITO .Jl:HC~HIIJIHHe (.D:HC~HIIJIHHaM) rrpo<t>ecCHOHaJibHOrO yqe6Horo ~HKJia H (HJIH) 

rrpo<t>ecCHOHaJibHOMY MO,ll;yJIIO (MO,ll;yJIHM) rrpo<t>ecCHOHaJibHOrO yqe6Horo ~HKJia H 

peaJIH3yeTCH B rrpe,n;eJiaX BpeMeHH, OTBe,n;eHHOrO Ha ee (HX) H3yqeHHe. 

7.9. ,[zylc~HIIJIHHa «<l>H3HqecKaH KYJibTypa» rrpe,n;ycMaTPHBaeT e)l(eHe,n;eJihHO 2 qaca 

06H3aTeJibHbiX ay,n;HTOpHbiX 3aHHTHH H 2 qaca CaMOCTOHTeJibHOH pa60Tbl ( 3a cqeT 

pa3JIHqHbiX <t>opM BHeay,n;HTOpHbiX 3aHHTHH B CIIOpTHBHbiX KJIY6ax, CeK~HHX). 

7.1 0. 06pa3oBaTeJihHaH opraHH3a~HH HMeeT rrpaBo ,n;JIH rro,n;rpyrrrr ,n;eBymeK 

HCIIOJib30BaTb qaCTb yqe6Horo BpeMeHH .Jl:HC~HIIJIHHbl «oe30IIaCHOCTb 

)l(lf3He,n;eHTeJibHOCTH» ( 48 qaCOB ), OTBe,n;eHHOrO Ha H3yqeHHe OCHOB BOeHHOH CJIY)l(6bi, Ha 

OCBOeHHe OCHOB Me,n;H~HHCKHX 3HaHHH. 

7 .11. lionyqeHHe CliO Ha 6a3e OCHOBHoro o6ru;ero o6pa3oBaHHH ocyru;ecTBJIHeTCH c 

o,n;HoBpeMeHHbiM rronyqeHHeM cpe,n;Hero o6ru;ero o6pa3oBaHHH B rrpe.n:enax IIIICC3. B 

3TOM cnyqae IIIICC3, peaJIH3yeMaH Ha 6a3e ocHOBHoro o6ru;ero o6pa3oBaHHH, 

pa3pa6aTbiBaeTCH Ha OCHOBe TPe6oBaHHH COOTBeTCTBYIQIII;HX <t>e.n:epaJibHbiX 

rocy,n;apcTBeHHbiX o6pa3oBaTeJihHbiX cTaH,n;apToB cpe,n;Hero o6ru;ero o6pa3oBaHHH H CliO 

c yqeToM rronyqaeMoii crre~HaJibHOCTH CliO. 

CpoK ocBoeHMH IIIICC3 B oqHoii <t>opMe o6yqeHHH ,n;AA JIM~, o6yqaiOru;HxcH Ha 6a3e 

OCHOBHOrO o6ru;ero o6pa30BaHHH, yBeJIHqHBaeTCH Ha 52 He,n;eJIH H3 pacqeTa: 

<l>fOCCTI0-06 
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TeopeTlfliecKoe o6~eHH:e (npH o6.H3aTeJihHOH ~e6Hoii Harpy3Ke 36 qacoB B 

He.n;emo) 

rrpoMe)K)'TOqHa.H arrecTa:QH.H 

KaHHKYJibl 

39 He,n;. 

2 He,n;. 

11 He,n;. 

7 .12. KoHCYJibTa:QHH ,n;JI.H o6~aiOI:QHXC.H no oqHoii H oqHo-3aoqHoii: <l_JopMaM 

o6~eHH.H npe.n;ycMaTpHBafOTC.H o6pa3oBaTeJibHOH opraHH3a:QHeii H3 pacqeTa 4 qaca Ha 

o,n;Horo o6~aiOI:Qeroc.H Ha KmK,JJ;biH yqe6HbiH ro.n;, B TOM qHcne B nepHo.n; peanH3a:QHH 

o6pa3oBaTeJibHOH rrporpaMMbi cpe,n;Hero o6I:Qero o6pa3oBaHH.H ,JJ;JI.H JIH:Q, o6~afOI:QHXC.H Ha 

6a3e OCHOBHOrO o6I:Qero o6pa30BaHH.H. <l>opMbl IIpOBe,n;eHH.H KOHCYJibTa:QHH (rpyiiiiOBbie, 

HH,n;HBH)J;yaJibHbie, IIHCbMeHHbie, ycTHbie) onpe,n;eJUIIOTC.H o6pa30BaTeJibHOH 

opraHH3a:QHeii:. 

7.13. B nepHo,n; o6~eHH.H c fOHomaMH rrpoBO.n;.HTC.H yqe6Hbie c6opbi
6

• 

7 .14. IlpaKTHKa .HBJI.HeTc.H o6.H3aTeJibHbiM pa3.n;enoM IIIICC3. 0Ha rrpe,n;cTaBJI.HeT 

co6oii: BH)J; ~e6HOH ,n;e.HTeJibHOCTH, HanpaBJieHHOH Ha <l_JopMHpOBaHHe, 3aKpenJieHHe, 

pa3BHTHe npaKTHqeCKHX HaBbiKOB H KOMIIeTeH:QHH B npo:u;ecce BbiiiOJIHeHH.H 

orrpe,n;eJieHHbiX BH)J;OB pa60T, CB.H3aHHbiX C 6y.n;yi:QeH npo<l_JecCHOHaJibHOH ,n;e.HTeJibHOCTbfO. 

IlpH peanH3a:QHH IIIICC3 npe.n;ycMarpHBafOTC.H cne.n;yiOI:QHe BH,JJ;bi rrpaKTHK: ~e6Ha.H H 

IIpOH3BO)J;CTBeHHa.H. 

IJpOH3BO)J;CTBeHHa.H npaKTHKa COCTOHT H3 ,JJ;Byx 3TaiiOB: rrpaKTHKH ITO rrpo<l_JHJifO 

CIIe:QHaJibHOCTH H rrpe,n;,JJ;HIIJIOMHOH npaKTHKH. 

6 IJ)'HKT 1 CTaTbH 13 <l>e.nepaJibHOrO 3aKOHa OT 28 MapTa 1998 r. N2 53-<1>3 «0 BOHHCKOH 06.SI3aHHOCTH H 

BOeHHoii CJI)')K6e» (Co6paHHe 3aKOHO.L(aTeJibCTBa PoccHiicKoii <l>e.nepau;HH, 1998, N2 13, CT. 1475; N2 30, 
CT. 3613; 2000, N2 33, CT. 3348; N2 46, CT. 4537; 2001, N2 7, CT. 620, CT. 621; N2 30, CT. 3061; 2002, N2 7, 
CT. 631; N2 21, CT. 1919; N2 26, CT. 2521; NQ 30, CT. 3029, CT. 3030, CT. 3033; 2003, N2 1, CT. 1; N2 8, 
CT. 709; N2 27, CT. 2700; N2 46, CT. 4437; 2004, N2 8, CT. 600; N2 17, CT. 1587; NQ 18, CT. 1687; NQ 25, 
CT. 2484; N2 27, CT. 2711; N2 35, CT. 3607; N2 49, CT. 4848; 2005, N2 10, CT. 763; NQ 14, CT. 1212; NQ 27, 
CT. 2716; N2 29, CT. 2907; N2 30, CT. 3110, CT. 3111; N2 40, CT. 3987; NQ 43, CT. 4349; N2 49, CT. 5127; 
2006, N2 1, CT. 10, CT. 22; N2 11, CT. 1148; N2 19, CT. 2062; N2 28, CT. 2974, NQ 29, CT. 3121, CT. 3122, 
CT. 3123; N2 41, CT. 4206; N2 44, CT. 4534; NQ 50, CT. 5281; 2007, NQ 2, CT. 362; NQ 16, CT. 1830; NQ 31, 
CT. 4011; N2 45, CT. 5418; N2 49, CT. 6070, CT. 6074; N2 50, CT. 6241; 2008, N2 30, CT. 3616; NQ 49, 
CT. 5746; N2 52, CT. 6235; 2009, N2 7, CT. 769; N2 18, CT. 2149; N2 23, CT. 2765; N2 26, CT. 3124; NQ 48, 
CT. 5735, CT. 5736; N2 51, CT. 6149; NQ 52, CT. 6404; 2010, N2 11, CT. 1167, CT. 1176, CT. 1177; N2 31, 
CT. 4192; N2 49, CT. 6415; 2011, N2 1, CT. 16; N2 27, CT. 3878; NQ 30, CT. 4589; N2 48, CT. 6730; NQ 49, 
CT. 7021, CT. 7053, CT. 7054; N2 50, CT. 7366; 2012, N2 50, CT. 6954; N2 53, CT. 7613; 2013, N2 9, CT. 870; 
J{Q 19, CT. 2329; CT. 2331; N2 23, CT. 2869; N2 27, CT. 3462, CT. 3477; N2 48, CT. 6165). 
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Ylle6Hmr npaKTHKa H npoM3BO,z:t;CTBeHHm£ npaKTMKa (no npoqnrnro cne:QHaJihHOCTH) 

rrpOBO,z:t;HTCH o6pa30BaTeJihHOM opraHH3a:QHeM npH OCBOeHHM 06)'lfaiOI:QHMHCH 

npocpeCCHOHaJibHhiX KOMneTeH:QHM B paMKaX npocpeCCHOHaJihHbiX MO,ZzyJieM H MOryT 

peaJIH30BhiBaTbCH KaK KOH:QeH'rpHpOBaHHO B HeCKOJibKO nepHO,z:t;OB, TaK H 

paccpe,z:t;OTOlleHO, llepe,ZzyHCb C TeopeTHlleCKHMH 3aHHTMHMH B paMKaX npocpeCCHOHaJibHbiX 

MO,ZzyJieM. 

UenH H 3a,z:t;a1IH, nporpaMMhi H cpopMbi OTl!eTHOCTH onpe.n;eJIHIOTCH 

o6pa30BaTeJibHOM opraHH3a:QHeM no Ka)l(,l(OMY BH,Zzy npaKTHKH. 

IlpOH3BO,z:t;CTBeHHml npaKTHKa ,z:t;OJI)l(Ha npOBO,z:t;HTbCH B opraHH3a:QMHX, HanpaBJieHHe 

,D;eHTeJihHOCTH KOTOpbiX COOTBeTCTByeT npocpHJIIO no,z:t;rOTOBKH 06)'lfaiOI:QHXCH. 

ATTecTa:QHH no HToraM npoH3BO,z:t;CTBeHHOii npaKTHKH npoBO,z:t;HTCH c )'lfeTOM (HJIH 

Ha OCHOBaHHH) pe3yJihTaTOB, no,z:t;TBep)K,z:t;eHHbiX ,z:t;OKYMeHTaMH COOTBeTCTByiOI:QHX 

opraHH3a:QHM. 

7.15. PeanH3a:QHH IIIICC3 no cne:u;HaJihHOCTH ,z:t;OJI)l(Ha o6ecnel!HBaThCH 

ne,n;arorHl!eCKHMH Ka,z:t;paMH, HMeiOI:QHMH BbiCmee o6pa30BaHHe, COOTBeTCTByiOI:Qee 

rrpocpHJIIO npeno.n;aBaeMoii ,z:t;HC:QHnJIHHhi (Mo.zzyAA). OnbiT .n;eHTeJibHOCTH B opraHH3a:QMHX 

COOTBeTCTByiOI:QeM npocpeCCHOHaJihHOM ccpepbl HBJIHeTCH 06H3aTeJibHbiM ,z:t;JIH 

npeno,z:t;aBaTeJieM, OTBel!aiOI:QHX 3a OCBOeHHe 06Y1JaiOI:QHMCH npocpeCCHOHaJibHOfO 

)'lfe6Horo :QHKJia. IIpeno.n;aBaTeJIH non)'lfaiOT .n;onoJIHHTeJibHoe npocpeccHOHaJibHoe 

o6pa30BaHHe no nporpaMMaM nOBblilleHHH KBaJIHcpMKa:QHH, B TOM l!HCJie B cpopMe 

CTa)l(HpOBKM B npocpHJibHbiX opraHH3a:QM:HX He pe)Ke 1 pa3a B 3 ro,n;a. 

7 .16. IIIICC3 ,z:t;OJI)l(Ha o6ecne1IHBaTbCH )'lfe6Ho-MeTo,n;H1!ecKoii ,z:t;OKYMeHTa:QHeii no 

BCeM ,z:t;HC:QHnJIHHaM, Me)K,z:t;HC:QHnJIHHapHbiM KypcaM H npocpeCCMOHaJihHbiM MO,z:t;ynHM 

IIIICC3. 

BHeay,n;HTOpHaH pa6oTa ,z:t;OJI)l(Ha conpoBO)K,n;aTbCH MeTO,z:t;Hl!eCKHM o6ecnel!eHHeM H 

o6ocHoBaHHeM pacl!eTa BpeMeHH, 3aTPal!HBaeMoro Ha ee BhinonHeHHe. 

PeaJIH3a:QHH IIIICC3 ,z:t;OJI)l(Ha o6ecne1IHBaTbCH .n;ocrynoM Ka)l(,l(oro o6)'lfaiOm;eroc.H 

K 6a3aM ,z:t;aHHbiX H 6H6JIHOTel!HbiM cpOH,z:t;aM, cpopMHpyeMbiM no nOJIHOMY nepel!HIO 

,D;HC:QHnJIHH (Mo.zzyne:H:) IIIICC3. Bo BpeM.H caMOCTOHTeJihHOii no,n;roTOBKH o6)'lfaiOm;Hec.H 

.n;oJI)l(Hhi 6biTh o6ecnel!eHbi .n;ocrynoM K ceTH 11HTepHeT. 

<I> roc crro-o6 
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Ka)l{,ll.hiH o6y"Y:aiOW:HHC51 .n.on)l{eH 6hiTh o6eciTe"Y:eH He MeHee "Y:eM O.ll.HHM yqe6HhiM 

ITe"Y:aTHhiM 11 (HnH) 3JleKTpOHHhiM I13,ll.aHHeM ITO Ka)l{,ll.OH )l.I1CU11ITITI1He ITpo<):>eCCI10HaJihHOrO 

y"Y:e6Horo UHKITa 11 O,I(HHM y"Y:e6HO-MeTO,I(I1"Y:eCKI1M ITe"Y:aTHhiM I1 (I1IT11) 3ITeKTPOHHhiM 

I13,I(aHHeM ITO Ka)I{,I(OMY Me)I{,I(I1CUI1ITITHHapHOMy Kypcy ( BKITIO"Y:a51 3ITeKTpOHHhie 6a3hl 

rrep110,I(I1"4:eCKI1X I13,I(aHHH ). 

Ew6nHoTe"Y:HhiH <PoH.n. .n:on)l{eH 6hiTh yKoMITneKTOBaH ITe"Y:aTHhiMI1 H (11n11) 

3ITeKTPOHHhiM11 I13,ll.aHI151MI1 OCHOBHOH I1 ,ll.OITOITHI1TeiThHOH y"Y:e6HOH IT11TepaTyphl ITO 

,I(11CUHIIITHHaM BCeX y"Y:e6HhiX U11KITOB, I13,I(aHHOH 3a ITOCITe,I(HI1e 5 neT. 

ni16ITHOTeqHhiH <l>OH,I(, IIOMI1MO yqe6HOH mnepaTyphi, ,I(OIT)I{eH BKITIOqaTh 

O<}muHanhHhie, crrpaBO"Y:H0-6116nHorpa<l>HqecKHe 11 ITepHO.ll.H"lfeCKHe H3.ll.aHH51 B pacqeTe 

1-2 3K3eMITIT51pa Ha KR)I(,I(hiX 100 o6y"Y:aiOIUI1XC51. 

Ka)I{,I(OMY o6yqaiOrn:eMyc51 .n:on)l{eH 6hiTh o6ecrreqeH .n:ocTyiT K KOMrrneKTaM 

6116ITI10TeqHoro <l>OH,I(a, COCT051W:11M He MeHee "Y:eM I13 5 HaHMeHOBaHHH pOCCHHCKHX 

)l{ypHaJIOB. 

06pa3oBaTenhHa51 opraHIBaUH51 ,ll.OIT)I{Ha ITpe.n.ocTaBHTh o6y"Y:aiOW:HMC51 

B03MO)I{HOCTh OITepaTHBHOro o6MeHa HH<l>OpMaiJ,I1eH C poCCHHCKHMI1 o6pa30BaTeiThHhiMI1 

opraHH3aU,I151MI1 I1 ,I(OCTYIT K COBpeMeHHhiM ITpo<t>ecCHOHaiThHhiM 6a3aM ,I(aHHhiX I1 

HH<l>opMaiJ,HOHHhiM pecypcaM CeTH I1HTepHeT. 

7.17. 11pHeM Ha o6y"Y:eHHe ITO 1111CC3 3a C"Y:eT 6IO,I()I{eTHhiX aCCHrHOBaHHH 

<Pe.n:epanhHoro 6IO.n.)l{eTa, 6IO.I()I{eTOB cy6beKTOB PoccHHCKOH <l>e.n:epaUHH H MeCTHhiX 

6IO,I()I{eTOB 51BJ151eTC51 o6rn:e.I(OCTYIIHhiM, ecn11 HHOe He ITpe.n:ycMOTpeHO "Y:aCThlO 4 CTaThH 68 

<l>e.n:epanhHOro 3aKoHa oT 29 .n:eKa6p51 2012 r. N~ 273-<1>3 «06 o6pa3oBaHI111 B PoccHHCKOH 

<l>e.n:epaUHH» 
7

. <l>HHaHCHpOBaHHe peaJII13aUHI1 1111CC3 ,ll.OmKHO ocyrn:eCTBJ151ThC51 B 

06beMe He HH)I{e ycTaHOBITeHHhiX rocy.n:apCTBeHHhiX HOpMaT11BHhiX 3aTpaT Ha OKa3aHHe 

rocy.n:apcTBeHHOH ycnyr11 B c<Pepe o6pmoBaHI151.I(IT51.ll.aHHoro ypoBH51. 

7 .18. 06pmoBaTenhHa51 opraHH3aUH51, peani13YIOI.Ua51 1111CC3, .n:on)I{Ha paciTonaraTh 

MaTep11aJihHO-TeXHH"Y:eCKOH 6a30H, o6ecrre"Y:HBaiOI.UeH ITpOBe,I(eHI1e BCeX BH,I(OB 

na6opaTOpHhiX pa6oT I1 ITpaKTI1"4:eCKI1X 3aH51TI1H, ,I(11CUI1ITITHHapHOH, Me)I{,I(I1CUI1ITITI1HapHOH 

7 Co6pam-re 3aKOHO.UaTeJII:.CTBa Poccu:HcKo:H <Pe.n:epauuu, 2012, N2 53, CT. 7598; 2013, N2 19, CT. 2326; 
N2 23, CT. 2878; N2 27, CT. 3462; N2 30, CT. 4036; N2 48, CT. 6165; 2014, N2 6, CT. 562, CT. 566; N2 19, 
CT. 2289; N2 22, CT. 2769; N2 23, CT. 2933; N2 26, CT. 3388; N2 30, CT. 4263. 
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H MO.UYJibHOH rro,n:rOTOBKH, y~e6HOH rrpaKTI1KI1, rrpe,n:ycMorpeHHbiX y~e6HbiM IIJiaHOM 

o6pa30BaTeJibHOH opramnauuu. ~aTep.HaJibHO-TeXHH~eCKa~ 6a3a 

COOTBeTCTBOBaTb ,n:eHCTBYIOII(I1M CaHHTapHbiM H IIpOTI1BOIIO)I(apHbiM HOpMaM. 

Ka611HeTbi: 

ITepe~eHh Ka611HeTOB, Jia6opaTop11Ii, 

MaCTepCKI1X 11 ,n:pyr11x IIOMeli(eHI1H 

COI1,11aJibH0-3KOHOMI1~eCKI1X .U11Cl1,11IIJI11H; 

11HOCTpaHHOrO ~3biKa; 

MaTeMaTI1KI1 11 11H<}.lopMaTI1K11; 

3KOJIOrH~eCKHX OCHOB IIp11pO.IJ:OTIOJib30BaHH~; 

3KOHOMI1KI1 opraHH3all,HH H ynpaBJieHH~ nepCOHaJIOM; 

MeHe.IJ:)I(MeHTa; 

rrpaBOBOrO o6ecrre~eHI1~ rrpo<}.leCCI10HaJibHOH ,n:e~TeJibHOCT11; 

rocy.uapcTBeHHOH H MYHHl1.11IIaJibHOH cJiy)l(6hr; 

.n:oKyMeHTal1,110HHoro o6ecrre~eHI1~ yrrpaBJieH11~; 

apX11BOBe,n:eH11~; 

rrpo<}.leCCI10HaJibHOM 3TI1KI1 11 IICI1XOJIOrl111 ,n:eJIOBOrO 06II(eH11~; 

6e30TiaCHOCTI1)1(H3He,n:e~TeJibHOCT11; 

MeTO.UH~eCKHH. 

J1a6opaTop1111: 

11H<}.lOpMaTI1KI1 11 KOMIIbiOTepHOM o6pa60TKI1 )::t;OKyMeHTOB; 

TeXHI1~eCKI1X cpe,n:CTB yrrpaBJieH11~; 

CI1CTeM ::meKTpOHHOrO .UOKyMeHT0060pOTa; 

.IJ:OKyMeHTOBe,n:eH11~; 

.n:omKHa 

yqe6Ha~ Kam:.J;eJI~p11~ ( cJiy)l(6a .noKyMeHTal1,110HHoro o6ecrreqeHI1~ yrrpaBJieH11~). 

CnopT11BHbiH KOMnneKc: 

cnopT11BHbiH 3aJI; 

OTKpbiTblH CTa.UHOH lllHpOKOrO rrpo<}.l1111~ C 3JieMeHTaMH IIOJIOCbl rrperr~TCTB11H; 

<Droc cno-o6 
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CTpenKOBbiH nip (B mo6oii MO.[(Hqll1Kai_J:IIH, BKniOtia51 3neKTpOHHbiH) HnH MeCTO .[(fl5I 

cTpenb6bi. 

3anoi: 

6H6nHOTeKa, tiHTaflbHbiH 3afl C BbiXO.[(OM B CeTb lfHTepHeT; 

aKTOBbiH 3an. 

PeanH3a[(H51 ITITCC3 .nomKHa o6ecrreqHBaTh: 

BbiiiOnHeHHe o6ytiaiOill;IIMHC51 na6opaTOpHbiX H rrpaKTHtieCKHX 3aH51TllH, BKfliOtia51 

KaK 06513aTeflbHbiH KOMIIOHeHT rrpaKTHtieCKHe 3a.[(aHH51 C HCIIOflb30BaHHeM rrepCOHaflbHbiX 

KOMIIbiOTepoB; 

OCBOeHHe o6ytiaiOI[(HMHC51 rrpo<l:>eCCHOHaflbHbiX MO.[(yneii B ycnOBH51X C03.[(aHHOH 

COOTBeTCTBYIOI[(eH o6pa30BaTenbHOH cpe.[(bl B o6pa30BaTenbHOH opraHH3a[(HH HflH B 

opraHH3a[(H51X B 3aBHCHMOCTll OT CIIe[(H<i:>HKH BH.[(a .[(e51TeflbHOCTH. 

IIpH Hcrronh30BaHHH 3neKTpOHHbiX H3.[(aHHH o6pa3oBaTenhHa51 opraHH3a[(H51 

.[(Ofl)l{Ha o6ecrretiHTb Ka)K.[(OrO o6ytiaiOmerOC51 pa60tiHM MeCTOM B KOMIIbiOTepHOM Knacce 

B COOTBeTCTBHH C 06beMOM H3ytiaeMbiX .[(HC[(HIIflHH. 

06pa3oBaTenbHa51 opraHH3a[(H51 .n:on)l{Ha 6biTb o6ecrreqeHa Heo6xo.n:HMbiM 

KOMIIneKTOM flH[(eH3HOHHOrO rrporpaMMHOrO o6ecrretieHH51. 

7.19. PeanH3a[(H51 ITITCC3 ocymecTBn5leTC51 o6pa3oBaTenhHOH opraHH3a[(Heii Ha 

rocy.n:apcTBeHHOM 513biKe PoccHiicKoii <l>e.n:epa[(HH. 

PeanH3a[(mi ITITCC3 o6pa3oBaTenbHOH opraHH3a[(Heii, pacrrono)KeHHoii Ha 

TeppHTopHH pecrry6miKH PoccHiicKoH: <l>e.n:epa[(HH, MO)KeT ocymecTBn51TbC51 Ha 

rocy.n:apcTBeHHOM 513biKe pecrry6nHKH PoccHiicKoii <l>e.n:epa[(HH B cooTBeTCTBHH c 

3aKOHO.[(aTenbcTBOM pecrry6nHK PoccHiicKoii <l>e.n:epaUHH. PeanH3a[(H51 ITITCC3 

o6pa3oBaTenbHOH opraHH3a[(Heii Ha rocy.n:apcTBeHHOM 513biKe pecrry6nHKH PoccHiicKoii 

<l>e.n:epaUHH He .n:on)l{Ha ocymecTBn51TbC51 B ymep6 rocy.n:apcTBeHHOMY 513biKY PoccHiicKoH: 

<l>e.n:epaUHH. 

<!>fOC CIT0-06 
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VIII. OQEHKA KA lffiCTBA OCBOEHH.51 IIPOrP AMMhl IIO,JU'OTOBKH 

CIIE~CTOBCPE~r03BEHA 

8.1. O:u;eHKa KaqecTBa ocBoeHIDI IIIICC3 ,n:on:>KHa BKniOqaTb TeKy:ru;HH: KOHTPOTib 

yciTeBaeMOCTH, IIpOMe)l(yToqHYIO H rocy,n:apCTBeHHYIO HTOfOByiO aTTeCTaD;HH 

o6~aro:ru;FIXc51. 

8.2. KoHKpeTHbie cpopMbi H ITpo:u;e,n:ypbi Teey:ru;ero KOHTPOAA yciTeBaeMOCTH, 

npoMe:>KyToqHOH arrecTaD;HH ITO Ka)l(,l(OH ,l(HCD;HITTIHHe H ITpocpecCHOHanbHOMY MO,l(yTIIO 

pa3pa6aTbiBaiOTC51 o6pa30BaTeTibHOH opraHH3a:u;HeH caMOCT051TenbHO H ,l(OBO,n:5ITC51 ,l(O 

CBe,n:eHIDI o6~aiOIIJ;FIXC51 B TeqeHHe nepBbiX ,n:Byx MeC51D;eB OT Haqana o6~eHIDI. 

8.3. ,[{mi aTTeCTaiJ;HH o6~aiOIIJ;FIXC51 Ha COOTBeTCTBHe HX ITepCOHaTibHbiX 

,n;ocTH:>KeHHH no:nanHbiM TPe6oBaHIDIM cooTBeTCTByro:ru;eH: IIIICC3 ( TeKy:ru;HH: KOHTPOTib 

ycneBaeMOCTH H npoMe)I(JTOqHa5J aTTeCTa:u;IDI) C03,l(aiOTC51 cpOH,l(bl OD;eHOqHbiX cpe,n:CTB, 

IT03BOTI51IOIIJ;He o:u;eHHTb YMeHIDI, 3HaHIDI, ITpaKTlfqeCKHH OITbiT H OCBOeHHbie 

KOMITeTeHD;HH. 

<I>OH,l(bl OD;eHoqHbiX cpe,n:CTB ,l(AA ITpOMe)I(JTOqHOH aTTeCTaD;HH ITO ,l(HCD;HITTIHHaM H 

Me:>K,l(HCD;HITTIHHapHbiM B COCTaBe ITpocpeccHoHanbHbiX Mo,n:yne:H: 

pa3pa6aTbiBaiOTC51 H yTBep:>K,n:aiOTCH o6pa3oBaTenhHOH opraHH3au;HeH: caMOCTOHTenbHO, a 

,ll;AA npoMe)l(yToqHOH aTTeCTaD;HH ITO npocpeCCHOHanbHbiM MO,l(yTI51M H ,l(AA 

rocy,n:apCTBeHHOH HTOfOBOH aTTeCTaD;HH pa3pa6aTbiBaiOTC51 H yTBep:>K,n:aroTcH 

o6pa30BaTenbHOH opraHH3a:u;HeH: ITocne npe,n:BapHTenbHoro ITOTIO:>KHTeTibHOfO 

o6~aiOIIJ;HXC51 ITO ,l(HCD;HITTIHHaM 

(Me)l(,l(HCD;HITTIHHapHbiM KypcaM) KpOMe ITpeiTo,n:aBaTeneif KOHKpeTHOH ,l(HCD;HITTIHHbl 

(Me:>K,l(HCD;HITTIHHapHOfO Kypca) B KaqecTBe BHeillHFIX 3KCnepTOB ,l(OTI:>KHbl aKTHBHO 

npHBneKaTbC51 ITpeno,n:aBaTenH CMe:>KHbiX ,l(HCD;HITTIHH (eypcoB). ,[{mi MaKCHMaTibHOrO 

ITporpaMM o6~aiOIIJ;FIXC51 ITO 

npocpeCCHOHanbHbiM Mo,n:yAAM K ycnOBIDIM HX 6y,n:y:ru;eif ITpocpeCCHOHanbHOH 

,n;eHTenbHOCTH o6pa30BaTenbHOH opraHH3aD;HeH B KaqecTBe BHemTaTHbiX 3KCITepTOB 

,ll;OTI:>KHbl aKTHBHO ITpHBneKaTbC51 pa60TO,l(aTenH. 

<l>fOC CIT0-06 
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8.4. OueHKa KaqecTBa ITO.ZJ:roToBKH o6yqaJOII.lJ-IXC51 11 BomycKHI1KOB ocymecTBn5IeTc51 

B .ll:BYX OCHOBHbiX HaiTpaBneHI15IX: 

OUeHKa ypOBH51 OCBOeHI151 )]:11CU11ITfl11H; 

OUeHKa KOMlleTeHU11M o6yqaJOII.l.I1XC51. 

~fl5I IOHOIIIeM ITpe,n:ycMaTp11BaeTC51 OUeHKa pe3ynoTaTOB OCBOeHI151 OCHOB BOeHHOM 

cny)l(6hi. 

8.5. K rocy.n:apcTBeHHOM 11ToroBoH: arrecTaU1111 .n:onycKaeTC51 o6yqaJOII.l.HMC5I, He 

11MeiOII.l.I1M aKa,n:eMI1qecKOM 3a)l:Ofl)l(eHHOCTI1 11 B nonHOM o6'beMe BhiiTOflHI1BIIII1M yqe6HbiM 

ITnaH 11n11 11H)l:I1BI1)l:YMhHbiM yqe6HhiH nnaH, ecn11 11HOe He ycTaHOBneHO ll0p5I)l:KOM 

npoBe~eHI151 rocy~apCTBeHHOM 11TOfOBOM aTTeCTaU1111 ITO COOTBeTCTBYIOII.l.11M 

o6pa3oBaTenoHhiM ITporpaMMaM
8
. 

8.6. rocy~apcTBeHHa51 11ToroBa51 arrecTaU1151 BKnJOqaeT ITo~roTOBKY 11 3alll.I1TY 

BbiiTYCKHOM KBan11<p11KaU110HHOM pa60Tbl (~11llflOMHa51 pa6oTa, ~11ITflOMHhiM npoeKT ). 

06513aTenhHOe Tpe6oBaHI1e - COOTBeTCTBI1e TeMaTI1KI1 BbiiTYCKHOM KBanmlmKaUI10HHOM 

pa60Tbl CO~ep)l(aHI1IO O~HOfO 11fll1 HeCKOflbKI1X ITpo<t>eCCI10HMbHbiX Mo~yneM. 

rocy,n:apCTBeHHbiH 3K3aMeH BBO~I1TC51 ITO YCMOTpeHI1IO o6pa30BaTeflbHOM 

opraHI13aU1111. 

8 qacTb 6 cTaThH 59 <l>eLJ:epanbHoro 3aKoHa OT 29 LJ:eKa6p51 2012 r. N2 273-<1>3 «06 o6pa3oBaHHH B 
PoccH:ilcKoll: <l>eLJ:epaUHH» (Co6paHHe 3aKOHOLJ:aTeJibCTBa PoccHiicKoll: <l>eLJ:epaUHH, 2012, N2 53, cT. 7598; 
2013, N2 19, CT. 2326; N2 23, CT. 2878; N2 27, CT. 3462; N2 30, CT. 4036; N2 48, CT. 6165; 2014, N2 6, 
CT. 562, CT. 566; N2 19, CT. 2289; N2 22, CT. 2769; N2 23, CT. 2933; N2 26, CT. 3388; N2 30, CT. 4263). 
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