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MUHUCTEPCTBO OBPA3OBAHHJ&%HCHP&B¥I&T%HHPCCHﬁCKOﬂd’ElIEPﬂHH

POCCHMCKOMU ®EJAEPA
(MUHOBPHAYKH POCCHH) SAPHHCTPHPOBAHO_

Perucrpaumonnsiii e 3 DA 57

NMPUKA3 | wZoebiprrmnvy
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« 11 5 aBrycta 2014r, Ne 975
Mocksa

O0 yrBepxaeHnH derepajbHOrO rocyiapcTBeHHOro 06pa3oBaTe/IbHOIO CTAHAAPTA
cpexHero npogeccHOHAIbHOIO 00pa30BaHHUS N0 CHENHAILHOCTH
46.02.01 [ToxymeHTalMOHHOE O0ecneyeHHe YNPaBJIeHHA H apXHBOBeIeHHe

B cootBercTBUM ¢ oamyHkToM 5.2.41 Ilonoxkenus o Munuctepcrse o6pasoBanus
u Haykd Poccuiickoit @eaepaiinu, yTBEpXKAECHHOro MocTaHoBiieHueM IlpaBurenbcTBa
Poccuiickoit ®enepamu ot 3 wuroHa 2013 r. Ne 466 (Cobpanme 3akoHOIaTeNbCTBA
Poccuiickoit ®@enepauuu, 2013, Ne 23, cr. 2923; Ne 33, ct. 4386; Ne 37, cr. 4702;
2014, Ne 2, cT. 126; Ne 6, cr. 582; No 27, ct. 3776), myuxktom 17 IlpaBun paspaboTkd,
YTBepXKICHUS (eflepalibHbIX TOCYNapCTBEHHBIX OOpa3oBaTeNbHBIX CTAHAApPTOB U
BHECEHHs B HHX W3MEHEHMH, YTBEpXACHHBIX IOCTaHOBIeHHEM IIpaButenscrBa
Poccwmiickoit ®epepamu ot 5 aBrycta 2013 r. Ne 661 (CobpaHue 3akoHOAATENLCTBA
Poccuiickoit ®epepanun, 2013, Ne 33, c1.4377), ipu K a3 bl Baio:

1. YTBepauTh npuiaraeMmsblii ¢eepaabHBId TOCYyJapCTBEHHBINH 00pa3oBaTeIbHBII
CTaHAapT  CPEJHErO  HpO(ECCHOHANLHOTO  00pa3oBaHWs 1O  CIEUHAIBHOCTH
46.02.01 JToxyMeHTaIMOHHOE OOecIiedeHre YIIPABICHUS U apXHUBOBEICHUE.

2. IIpu3HaTh YTpaTUBIIMM CWIy IpHKa3 MHHHCTEpCTBa 00pa30BaHUS M HayKH
Poccuiickoit ®eneparyu ot 25 suBaps 2010 r. Ne 75 «O6 yTBepKIeHUN W BBEICHUH B
HelicTBHEe (erepaIbHOr0 TOCYAapCTBEHHOrO 00Opa30BaTENbHOIrO CTaHJApTa CPEIHEro
npo@eccnbnam:noro obpasoBannss no cnennaabHOcTH 034702 JloKyMeHTalmoHHOE
obecrieueHrde YNpaBIeHWs W apXUBOBEJACHUWE» (3aperucTpupoBaH MuHKCTEpCTBOM
toctaiud Poccurtickoii @enepanmu 27 deppans 2010 r., perucrparwionssiil Ne 16526).

3. Hacrosmmii npukas BCcTymaeT B cuiny ¢ 1 centsops 2014 roaa.

Mwusuctp .B. JluBanoB
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IIpunoxenue

YTBEPXIEH
nprukazoM MuHUCTepcTBa 00pa3oBaHus U
Hayku Poccutickoit ®enepaninu
oT « 71 » &/gzgem, 2014 . Ne G¥5

OEJEPAJIBHBIV TOCYJIAPCTBEHHBIM OFPA30OBATEJBLHBINM CTAHIAPT
CPEJHEI'O IMTPOOECCUOHAJIBHOI' O OBPA30OBAHIA
1O CIIELIMAJIBHOCTH 46.02.01 JOKYMEHTAILIMOHHOE OBECIIEHYEHHE
VITPABJIEHUA U APXUBOBEJIEHUME

I. OBJIACTD ITPUMEHEHM

1.1. Hacrosiuiuii  ¢enepanbHblii rocyqapCcTBeHHBIH 00pa30BaTeNbHBIA CTaHIapT
cpemHero npodecCHOHATLHOrO o00pa3oBaHMs NpeAcTaBiaseT €000l COBOKYIHOCTh
o0si3aTeNbHBIX TpebOBaHMH K CpeJHeMy NPOo(QeCcCHOHATBPHOMY OOpa3sOBaHMIO IO
cnequaipHOCTH  46.02.01  JlokymMeHTalluoHHOe  oOecmedyeHue  YIpaBI€HHS U
apXyuBOBeZIeHHEe I Ipo¢ecCHOHANbHONH  0Opa3oBaTeNbHONM  OpraHU3allud U
0o0pa3oBaTe/IbHON OpraHu3allid BBICIIEro O0pa3oBaHUs, KOTOPHIE HMEKT IIpaBO Ha
peATH3alMI0 WMEIOIIMX TOCYIapCTBEHHYIO aKKpeOUTALUI0 MPOrpaMM IIOATNOTOBKHU
CHEHAMCTOB CPEJHEro 3BeHa MO JaHHON CIELHAIbHOCTH, HAa TEPPUTOPHH Poccuiickoi
@enepanyiu (nayee — oOpazoBaTelbHas OpraHu3alys).

1.2. IpaBo Ha peanu3alyroO NPOrpaMMbl IIOATOTOBKU CIIELIMAIUCTOB CPEJHEro 3BE€Ha
mo crenmanbHOCTH 46.02.01 JIOKyMEHTAalHOHHOe OOGECleueHHe YIPABICHHS U
apXUBOBEJICHHE MMeeT 00pa3oBaTelibHasi OPraHu3alus NPy HAIUYUH COOTBETCTBYIONICH
JIMLIEH3UH Ha OCYIIECTBIIEHUE 00pa30BaTeNbHON AeSITEIBHOCTH.

Bo3moxHa cereBas (opma peann3alii IpOrpaMMbl MOAIOTOBKH CIELHUAIUCTOB
CpeOHEero 3BeHa C WCHOJb30BAaHUEM pECYypCOB HECKOJIbKMX 00pa3oBaTEIBHBIX
opranusalil. B peanuszanuu nporpaMMbl IIOArOTOBKH CIELUAIHMCTOB CPEIHEro 3BeHA C
UCTIOJIb30BaHUEM CETeBOM (OpMBI Hapsiay ¢ 00pa30BaTeNbHBIMH OpraHU3alUsAMU TAKXKe
MOr'yT y4acTBOBaTh MEIWLIMHCKHE OpraHU3aLUY, OPraHU3aliu KyNbTyphl, GU3KYJIBTYPHO-

CIIOPTMBHBIC H HHBIC OpraHu3aluy, OGJ’I&I{&IOIHH@ peCypcCamMy, H606X011HMBIMI/I AJI51

-
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OCYIIeCTBIECHUs 0OydeHMs, HpOBEICHUS Y4eOHOM M NPOU3BOJACTBEHHOH IPAKTHKH U
OCYIIECTBJICHUSI UHBIX BUIOB Y4eOHOH JEATeNbHOCTH, IPEeIyCMOTPEHHBIX IPOrpaMMoii
IIOJITOTOBKY CIIENHATINCTOB CPEHETO 3BEHA.

Ilpy peanuzanuu NporpaMMbl IIOATOTOBKH CIIEHUAIKACTOB CpPEOHEr0 3BeHa
oOpa3oBaTellbHas OpraHM3alys BIpaBe INPUMEHATH DSIEKTPOHHOEe OOydeHHe H
IMCTaHIMOHHBIE OOpa3oBaTenbsHBIe TexHoNoruu. [Ipu oOyueHun aun ¢ orpaHUYeHHBIMH
BO3MOXXHOCTSIMH 3/I0POBBSI DJIEKTPOHHOE 0OyUYeHHe W JUCTAHIMOHHBIE 00pa3oBaTeIbHEIE
TEXHOJIOTMHU AOJDKHEI IpeAyCMaTpUBaTh BOZMOKHOCTh IIpHUeMa - epejiauu HHPOpMaIuy B

JOCTYIIHBIX OJIAA HUX (I)OpMaX.

II. UCTIOJIb3YEMbBIE COKPAIIIEHWA

B HacrosmeM cTaniapTe UCIOIb3YIOTCS CISAYIOIIHAE COKPALLICHHS

CITO — cpennee npodeccroHATBEHOE 00pa30BaHIE;

OI'oC CIIO — denepanbHBli TOCYZApCTBEHHBIN 00pa3oBaTeNbHBIN CTaHAApT
cpenHero npodhecCHOHAILHOTO 00pa30BaHHUS;

[MTICC3 — nporpamMMa IOATOTOBKH CIIEIIHAIHCTOB CPEIHErO 3BEHA;

OK — o011ast KOMIIETEHITHS;

I1K — npodeccruoHanbHas KOMIIETEHIINS,

IIM — npodeccroHaNbHEI MOAYJIE;

MJIK — MeXAUCIUITHHAPHBINA KypC.

III. XAPAKTEPUCTHKA ITOAT OTOBKU ITO CITEITMAJIbBHOCTH

3.1. Ilomyuenwe CIIO mo IIMICC3 pomyckaeTrcss TOJNBKO B 00pa3oBaTeNIbHOM
OpraHu3aIUy.

3.2. Cpoxn mnomydenus CIIO mo cmemmanbsHocTH 46.02.01 JlOKyMEHTAIIHOHHOE
obecrieueHne ynpaBieHHs U apXuUBOBeJeHHe 06a30BOM IOATOTOBKH B O4YHOU (hopme

o0y4eHus U IpUcBauBaeMble KBaTH(UKaIUU MpuBoaATcs B Tabmure 1.

@IroC CII0-06




Tabmuua 1
YpoBeHb 00pa3oBaHus, HaumenoBanne Cpoxk noryuerns CIIO mo ITIICC3
HEOOXOIMMBIA JUI IpUeMa Ha | KBadudukanuu 6a30BoiH 6230BOH IOATOTOBKH B OUHOM (opme
obyuenne no IITICC3 IIOJrOTOBKH oGyuenns'
cpenHee obuiee Crnenuanuct 1o 1 rox 10 Mecses
obpazoBaHue JIOKYMEHTALHOHHOMY
OCHOBHOE 00€CTIEYEeHUIO
yIpaBJICHUs, 2 rona 10 mecsnes?
ofmee oOpazoBanue
ApPXUBUCT

3.2. Cpoku nonyuenust CI1O no TITICC3 yrnyGnenHoM NOATOTOBKY IIPEBBIIIAIOT Ha
onuH rox cpok nonyuerus CIIO no [TICC3 6a30B0it MOATOTOBKA.

Cpoxn nonyueHus CIIO mo cnemmansHoctn 46.02.01 JJoxkymMeHTanmoHHOE
ofecrieueHue YIpaBIICHUS] U apXUBOBEACHUE YriyONeHHON MOATOTOBKY B O4HOM (opme

o0yueHus U MpucBavBaeMble KBaTM(UKALMK TpuBoasTcs B Tabnune 2.

Tabnuna 2

YpoBenb 00pa3oBaHus, HanmenoBanue Cpok nonygenns CITO no [TIICC3
HEOOXOMUMBIH IS MpueMa Ha KBaNUpHKaIAN YIJTy6IIeHHOH IOATOTOBKA B OYHOM

o6yuenue no [NI1CC3 yri1yOJIeHHOHM MOATOTOBKU dopme 06yquH;13

cpennee olniee CrienuaiaucT o 2 rona 10 Mecsies

obpazoBanre JIOKyMEHTallHOHHOMY
cHo 00€eCIeYeHHUIO
OCHOBHOE
obimiee 0GDAIOBAH ynpaBJICHHS, 3 roxa 10 mMecsues®
o P © APXUBUCT

Cpoxku monyuyenuss CIIO mo TITICC3 Ga3oBoit U yrayOneHHON ITOATOTOBKHU
HE3aBUCUMO OT IPUMEHSAEMBIX 00pa30BaTEIbHBIX TEXHONOTUN yBEMTUYUBAIOTCS:
a) i 00yyaroIUXCsl IO OYHO-3a0YHOUM M 3209HOI JopMaM 00yHeHUs:

Ha 0aze cpenHero obulero oopazosaHus - He Oonee yem Ha | rox;

! He3aBuCHMO OT MPUMEHSEMBIX 06Pa30BaTEAbLHbIX TEXHONOIHH.

2 OOpa3zoBaTeNbHbIC OpPraHU3aliy, OCYIIECTBIISIIONINE TOATOTOBKY CIIELIMAIUCTOB CPEeJHEr0 3BeHa Ha
Oa3e ocHOBHOro o0mIero oOpa3oBaHus, PeATH3yIOT (peaepalbHBIH roCyAapCTBEHHBIH 00pa30BaTENbHBIHN
cTaHAapT cpeaHero obumero obpazosanus B npefenax I[I[ICC3, B ToM uucie ¢ y4eToM MOJydacMOH
crrenmanbrocT CITO.

3 Hesasucumo ot NIpUMEHSEMBIX 00pa30BaTENIbHBIX TEXHOJIOTHIA.

4 OO6pazoBaTe/bHBIC OpPradu3alliy, OCYIIECTBIISIONIHE NOArOTOBKY CIICIIHANKMCTOB CPEJHErO 3BEHA Ha
0aze oCHOBHOrO 00Iero obpazoBanus, peanu3yrT denepalbHbil rocy IapCTBEHHBIN 00pa3oBaTeILHbIN
CTaHAApT cpepHero obumero obpazopasus B npefenax [MIICC3, B ToM uyrcne ¢ ydeToM nonyyaemoi
cnenuansrocT CITO.
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Ha 6aze OCHOBHOro 0011ero obpazoBanms - He Oosee 4eM Ha 1,5 roga;

©) Ui HHBJIMIOB U JIKI] C OrpPaHUYEHHBIMUA BO3MOXHOCTSMHU 3MOPOBbS — HE Oolee

yeMm Ha 10 mecsnes.

IV. XAPAKTEPUCTUKA ITPO®ECCUOHAJIBHOM AEATEJILHOCTU
BBLITTYCKHMKOB

4.1. O6nacth NpodecCHOHANBHON MeATENhHOCTH BBIILYCKHUKOB: NEATEJIbHOCTH B
CeKpeTapuaTax, CilIyxk0ax TOKyMEHTAllMOHHOro oOeCleueHus, KaJpOBBIX Ciyxk0ax H
apxXWBax TOCYJAapCTBEHHBIX OpPraHOB MW  YUYpPeXIEHHH, B OpraHax MEeCTHOIO
CaMOyNpaB/ieHHs, HErocyJapCTBEHHBIX OpraHu3alnix Bcex (opM COOCTBEHHOCTH,
OOILECTBEHHBIX OpraHu3alusix (YUpeKqeHHUsIX).

4.2. O0BpexTaMu poheCcCHOHATHHON eI TENFHOCTH BHIITYCKHUKOB SBJISIOTCS:

JIOKyMEHTBHI, CO31aHHbBIE JTFOOBIM CIIOCOO0M JTOKYMEHTHPOBAHU;

CUCTEMBI JOKYMEHTAIIMOHHOI'O 0O€CIIeUeH s YIIpaBIeHUS;

CHCTEMBI MIEKTPOHHOTO JOKYMEHTOOO0POTA;

apXUBHBIE TOKYMEHTHI,

HEepPBUYHBIE TPY/IOBbIE KOJIEKTUBBI.

4.3. Cnenuainuct mo JAOKYMEHTALlMOHHOMY OOECIEYeHHUI0 YHPaBICHUS, apXUBUCT
(6a30B0O¥ MOATOTOBKH) TOTOBUTCSA K CIEAYIOIINM BUIaM ACSTSIEHOCTH:

43.1. Opraduzanus  JOKyMEHTAallMOHHOIO  oOOecliedeHust  yOpaBleHUS U
(GYHKIIMOHUPOBAHUS OpTraHU3aIINH,

4.3.2. Opranuzaiiuss. apXHBHOM H CIPaBOYHO-HHGOPMAIMOHHON paboOTH IO
JIOKYMEHTaM OpraHU3allhH.

4.3.3. Boimondenue paboT MO OMHOM WIM HECKOJNBKUM IIpodecchsiM pabodux,
JOJDKHOCTSIM City)amux (Ipunoxenue K Hactosuwemy @I'OC CIIO).

4.4. CnenuanucT o JOKYMEHTAIIHOHHOMY OOECIIeUeHUIO YIPABIEHHUS, apXHBHUCT
(yrmyGyieHHOH NOJTOTOBKH) TOTOBUTCS K CIIEIYFOIIMM BUIAM AEATEIbHOCTH:

4.4.1. Oprasu3zanusi  JOKyYMEHTAI[UOHHOTO  oOecriedeHusT  YyIpaBICHHI U
GYHKIIMOHUPOBAHUS OpraHU3alUH.

4.4.2. OpraHu3aiiuss apxUBHOW H CHpPaBOYHO-UHGOPMAIMOHHOW paboTel 1O
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JOKYMEHTaM OpraHHU3allUu.

4.4.3. OcyulecTBieHrue JTOKyMEHTAlMOHHOTO oOecrneyeHusl YympaBjeHus U
apXHUBHOI'O JieJla C UCTOJb30BaHHEM IIPOrpaMMHBIX CPEICTB ydeTa, XpaHeHus, 06paboTku
Y MTOUCKA TIOKYMEHTOB.

4.4.4. BeinosHeHne paboT MO OJHOM WM HECKOJIBKHUM IpodeccusiM pabouux,

JIOJDKHOCTSM ciyxalux (npuioxenue K Hactosmemy OI'OC CIIO).

V. TPEBOBAHUA K PE3VJIbTATAM OCBOEHUMS ITPOI'PAMMBI TTOJI'OTOBKHA
CIIEHUAJIMCTOB CPEOHEI'O 3BEHA

5.1. CnequajiiucT Mo JOKYMEHTaUHOHHOMY OOEeCMEUYeHHUIO YIPaBIE€HUs, apXHUBUCT
(6azoBoii MOATOTOBKHM) JOJDKEH 00jajiaTh OOIIMMH KOMIETEHLUSMHU, BKIIOYAIOIIUMU B
cebst CTOCOOHOCTE:

OK 1. IloHumaTre CyLIHOCTE M COLUHUAIBHYI 3HAYMMOCTH CBOEH Oynyuel
npodeccuu, IPOSBIIATH K Hell yCTOMYUBHIN HHTEpeC.

OK 2. Opranu3oBbiBaTh COOCTBEHHYIO AESITENHHOCTh, BRIOUPATh TUMNOBBIE METO/IBI
¥ CIOCOOBI BBIMOJNHEHHUS NpodeCCHOHANBHBIX 3a/iad, OLEeHUBAaTh UX 3PPEeKTUBHOCTH U
Ka4eCTBO.

OK 3. Ilpunumars pemieHus B CTAaHJAPTHRIX U HECTaHAApPTHBIX CUTYallUsIX U HECTU
338 HAX OTBETCTBEHHOCTD.

OK 4. OcymecTBsTh MMOKWCK U HCIOJB30BaHHe HHGMDOpPMAIlKH, HEOOXOIUMOH IS
3¢ GEeKTUBHOTO BBHIMONHEHHA NpOoQeCCHOHANBHBIX 3aad, NpodecCHOHANBHOIO U
JTMYHOCTHOTO Pa3BUTHSI.

OK 5. UcnonpzoBarh  MHGOPMANMOHHO-KOMMYHHUKALIMOHHBIE  TE€XHOJOIHH B
npodeccuoHaNbHON AesITENBHOCTH.

OK 6. PaboTaTh B KOJUIEKTHBE U KOoMaHZe, 3QGEeKTHBHO OOLIAThCS C KOJUIEraMu,
PYKOBOJCTBOM, NOTPEOUTEISIMH.

OK 7.bparb Ha ceOs OTBETCTBEHHOCTh 32 pabOTy 4JI€HOB KOMAaH/BI
(TIOMYMHEHHBIX ), PE3YJIBTAT BHITIOIHEHUS 32 IaHHH.

OK 8. CamocTOATENBHO OMpenesisiTh 3a7aud MpoGheCCUOHANBHOrO U JTHYHOCTHOIO
pasBHUTHS, 3aHUMAaTbCsl CaMoOo0pa3oBaHMEM, OCO3HAHHO IUTAHUPOBATh MOBBILICHHE
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KBaU(DUKALIWH.

OK 9. OpueHTHpoBaTbCsI B YCJIOBUSIX  YacTOH  CMEHBl  TEXHOJOTHH
B IPOQeCCHOHANBHON NeSTENBHOCTH.

5.2. CrienyanucTt 1mo JOKYMEHTallMOHHOMY OOECIIEUEHHUIO YIPaBJICHUS, APXUBUCT
(6a30BOIf MOArOTOBKH) IOJDKEH 00j1a1ath MNPO(YEeCCHOHATHHBIMH KOMIIETEHITUSIMH,
COOTBETCTBYIOIIMMH BUIaM JI€STENBHOCTH:

5.2.1. Opraauzauus  JOKYMEHTAallMOHHOr0  oOecledyeHHsl  ynpaBieHUs U
GbYHKITMOHUPOBAHUS OpPraHW3aIUH.

IIK 1.1. KoopnuHupoBaTh paboTy opraHu3aiui (IpHeMHONH pyKOBOAUTENS), BECTH
TIpHEM TTOCETUTEINEH.

[IK 1.2. OcymectBnaTh paboTy 0O NOATOTOBKE U MNPOBEISHUIO COBEIIAHUIA,
ZIENOBBIX BCTPEY, IPUEMOB U NPE3EHTAIIHH.

[IK 1.3. OcyuiecTBIATh MOATOTOBKY [EIOBBIX MOE3N0K PYKOBOIWUTENS U IPYrux
COTPYJIHUKOB OpraHU3alluH.

[1IK 1.4. Opranu3oBpiBaThH paboyee MeCTO ceKpeTapsi U pyKOBOAUTEIIS.

IIK 1.5. OdbopmnsiTh H  pEerucTpUpOBaTh OPraHU3aLUOHHO-PACHIOPAOUTEIBHBIE
JOKYMEHTBI, KOHTPOJIUPOBATh CPOKU UX UCIIOIHEHHS.

IIK 1.6. O0pabatbiBaTh BXOISALIME H UCXOAIIME JOKYMEHTHI, CHCTEMaTU3UPOBAaTh
WX, COCTaBJIATh HOMCHKJIATYpY A€l U GOPMUPOBATh JOKYMEHTEI B J€la.

IIK 1.7. CamocTOSATENBHO pabotarh C JOKYMEHTaMH, conepX)alumMM
KOH(UIECHIHATBHYI0 HHQOPMAILIHIO, B TOM YHCIIE C TOKyMEHTAMH IO JUYHOMY COCTaBY.

[IK 1.8. OcyutecTBisiTe TenedoHHOE OOCTyXHWBaHKE, NMPUHMUMATL U IepeaaBaTh
(baxchl.

T1IK 1.9. OcymiecTBiisiTh MOATOTOBKY € K Nlepefiade Ha apXUBHOE XPAHEHHUE.

IIK 1.10. CocTaBnATh OOMMCH J€N, OCYLIECTBIATH HNOATOTOBKY J€JN K Ieperade B
apXuB OpraHM3alliy, TOCy1apCTBEHHbIE X MYHUIIUTIAJIbHbIE apXUBBI.

5.2.2. Opranuzanus apXWBHOH W CHPaBOYHO-MH(QOPMAIMOHHOW paboTel 1O
JOKYMEHTaM OpraHu3aIiyu.

[IK 2.1. OcyurecTBnaTh 3KCHEPTH3Y IIEHHOCTH JOKYMEHTOB B COOTBETICTBUH C

,HCIZCTB}’I'OHIHMH 3aKOHOAATCIIbHBIMHU aKTaMH U HOpMaTHUBaMU.,
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IIK 2.2. Bect paboty B cucTeMax 31eKTPOHHOTO JOKYMEHTO000pOoTa.

IIK 2.3. Pa3pabareiBaTh 1 BecTH Kilaccu(HUKaTophl, Tabenu U Apyrue ClpaBOYHUKH
10 JOKyMeHTaM OpraHH3alUH.

IIK 2.4. ObecneunBaTh IPUEM M PAIIMOHATBHOE pasMELICHHE TOKYMEHTOB B apXuBe
(B TOM 4HCHE IOKYMEHTOB 1o JTUYHOMY COCTaBY).

TTIK 2.5. O6GecneurBarh y4eT U COXpaHHOCTh TOKYMEHTOB B apXHUBE.

TTIK 2.6. OpraHu3OBEBaTh KCTIONb30BAHAE APXMBHBIX IOKYMEHTOB B HAYYHEIX,
CIIPABOYHEIX U ﬁpaKTHqQCKHx HeJsX.

[TK 2.7. OcyIiecTBIATh OPTaHU3AIMOHHO-METOANYECKOE PYKOBOJICTBO M KOHTPOIb
3a pa0oTOM apXMBa OpraHW3alNK U 332 OpraHu3anuell JOKyMEHTOB B JIENOIIPOU3BOICTBE.

5.2.3. Boinonuenue paGoT MO OXHON WM HECKONBKMM TNpodeccusM pabovmx,
| NOJDKHOCTAM cnyﬁcamnx." |

5.3. CnenuanucT mo JOKYMEHTAIMOHHOMY OOECTIEUSHMIO YNpPAaBICHHUS, apPXUBUCT
(yrnyOneHHOM OATOTOBKH) JOJDKEH 00nagaTh oOMMMY KOMIIETEHIISMHY, BKIIOYAIOMIUMU
B ce0s CIOCOOHOCTH:

OK 1.TIoHnMars CyIHOCTh M ~COUMANBHYIO 3HAYMMOCTh cBoell Gymymeit
npodeccud, NPOSBIATH K HEH yCTORYMBHIN UHTepeC.

OK 2. Opranu3oBBIBaTh COOCTBEHHYIO JREATENbHOCTb, ONPEAENATh METOAb |
CrIocoOBl BEHITIONHEHUST TPOGECCUOHANBHBIX 3a/ad, OUeHUBaTh UX 3(GEKTHBHOCTL U
Ka4ecTBO.

OK 3. Pemrate  TmpoOJIEMBI, OLEHHBATH PHUCKH | | HpHHI/IMaTB pelICHUs
B HECTaH/IAPTHBIX CUTYyaIlUAX.

OK 4. OcymecTBiiATh MOUCK, aHATIN3 U OLECHKY WHGOpManyu, HeoOXomuMoi st
IIOCTAHOBKHU U PeIIeHUd NpodeCCUOHAIBHBIX 3a/1a4, MPo¢EeCCHOHATBHOTO U JTHYHOCTHOTO
PA3BHTHL.

OK 5. Hcnons3oBaTe MHGOPMAUMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHH s
COBEPILIEHCTBOBAaHUSA NPOdeCCHOHATBEHOMN HeSTeILHOCTH.

OK 6. PabGotath B KOJUIGKTHBE H KOMaHJie, OOeCleYyMBaTh €€ CIUIOYEHUE,
s heKTHBHO 06maTLc;1_c KOJIJIETaMHU, pYKOBOJCTBOM, MOTPEOUTEIIIMH.

OK 7. CtaBuTh  1I€IH, MOTHBHUPOBATH JIeATEIbHOCTD MOYNHEHHEBIX,
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OpraHU30BBIBATH U KOHTPOMUPOBATH UX paboTy C MPUHSATHEM Ha ceOsi OTBETCTBEHHOCTH 3a
pE3yJIbTAT BBHITOJHEHHUS 3aaHUH.

OK 8. CaMOCTOATENBHO OMNpeneasTh 3aadd MPpOPEeCCUOHATBFHOIO U JTUYHOCTHOTO
pPa3BUTHUA, 3aHUMAThCA CaMOOOpA30BAaHMEM, OCO3HAHHO IUIAHUPOBATh [OBBIIICHHE
KBAJIU(DUKALIHH.

OK 9. BBITh FOTOBBIM K CMEHE TEXHOJIOTUH B HPO(eCCUOHATBHOM NEATENBHOCTH.

5.4. Cenuanvct Mo AOKYMEHTALIMOHHOMY OOECIIEUCHHIO YIPaBJICHUs, apXUBHUCT
(yriyOneHHONW MOATOTOBKU) HOJDKEH O0yagaTh NpodecCHOHANbHBIMH KOMIIETCHIUAMH,
COOTBETCTBYIOIUMU BUIAM IS TEIHLHOCTH.

5.4.1. Opranm3anuss ~ HOKYMEHTAallMOHHOTO  OOECHEYECHHs  YIPABICHUA U
(GbYHKIHOHAPOBAHUS OpraHU3allny. |

ITK 1.1. KoopnunupoBats paboTy opranvsaivi (TpUEeMHOU PyKOBOAMTEJS), BECTH
IIPHEM ITOCETUTENEH.

IIK 1.2. OcymectBnaATh paboTy IO IOATOTOBKE U TIPOBEIEHUIO COBEIIAHWM,
JIEJIOBBIX BCTpeY, NIPHUEMOB U MPe3eHTALUH.

ITK 1.3. OcymecTBasTy MOATOTOBKY JAEJIOBBIX IOE3[0K PYKOBOAWTENS M APYTUX
COTPYIHUKOB OpraHU3ALNH.

IIK 1.4. OpranuzoBbIBaTh paboyee MECTO CEKpeTaps U PyKOBOJAUTES.

IIK 1.5. OhopMIsATE W  PErHCTPUPOBATH opraHH3auH0HH0-pacﬁopﬂnHTenLHme
JIOKYMEHTB], KOHTPOJIUPOBATh CPOKU WX MCIIONHEHUSI.

ITIK 1.6. O6pabatbiBaTh BXOMSAIIKE M HUCXOJAIINE JOKYMEHTHI, CHCTEMAaTH3HPOBATh
UX, COCTaBJIATh HOMEHKJIATYPY el U GOPMHUPOBATH JOKYMEHTHI B I€a.

TTIK 1.7. CamocTosiTesnbHO paboTaTh c JIOKYMEHTaMHU, COZlepXKaluMHU
KOHQUICHIHAbHYI0 MTHPOPMAITHIO, B TOM YHUCIIE C JOKYMEHTaMH I10 JIMNYHOMY COCTaBY.

[TIK 1.8. OcywiectBnatrh TenedoHHOE OOCHyXWBAaHUE, NMPUHUMATH ¥ IE€penaBaTh
(axcel.

IIK 1.9. OcymiecTBasTh NOATOTOBKY JIe K [epeiade Ha apXUBHOE XpaHEHUE.

ITIK 1.10. CocTaBnsaTh ONWCH JeJ, OCYIECTBNATH IIOATOTOBKY Jesl K mepefiave B
apx¥B OPTaHU3aLUU, TOCYIapCTBEHHbIE U MYHULIAIIAIBHBIE apXUBBI.

IIK 1.11. BeigaBaTh B COOTBETCTBHH C IIOCTYIAIOIIUMHU 3alpOCaMU  apXUBHBIE
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KOIIUH U JJOKYMEHTHI.

5.4.2. OpraHu3anys apxXxWBHOH ¥ CHOPaBOUYHO-HHPOPMANMOHHON paboTHl 1O
NOKYMEHTaM OpraHu3aliy.

IIK 2.1. YuactBOoBaTh B paboTe MO OSKCHEpTH3e LEHHOCTH [JOKYMEHTOB
B COOTBETCTBHHU C NEHCTBYIOIIMMHU 3aKOHOJATEILHEIMU aKTaMU U HOPMaTHBaMH.

IIK 2.2. Bectu paboTy B cucTeMax 3J1eKTPOHHOTO TOKYMEHTOO0O0pOTa.

I1K 2.3. Pa3pabaThiBaTh 1 BECTH KIACCUPUKATOPHI, TaOEIN U UHBIE CIPAaBOUHUKHU O
JOKyMEHTaM OpraHu3aluu.

11K 2.4. ObecneunBath NpueM U palliOHATBHOE pa3MellleHre JOKYMEHTOB B apXUBe
(B TOM 4HCIie TOKYMEHTOB 110 IMYHOMY COCTaBY ).

| I1K 2.5. ObecneunBaTh y4eT ¥ COXpPaHHOCTh JOKYMEHTOB B apXUBe.

I1K 2.6. Opranu3oBbIBaTh HKCIOJb30BaHHE apPXUBHBIX JOKYMEHTOB B Hay4HBIX,
CIPaBOYHBIX U MPAKTHUECKUX LETAX.

IIK 2.7. OcyimecTBasTh OPraHU3aLUOHHO-METOANYECKOE PYKOBOACTBO U KOHTPOJb
3a paboTOH apxHBa OPraHU3AIMH U 338 OpraHu3alrell JOKYMEHTOB B JI€JIOMPOU3BOACTBE.

5.4.3. OcyiiecTBieHHEe  JOKYMEHTAallMOHHOrO  OOeCledYeHuss  yIpaBiICHUsS U
apXUBHOTO JieNia C UCMOJIB30BaHUEM MPOrPaMMHBIX CPEACTB yueTa, XpaHeHus, o0paboTku
Y [TIOUCKa JOKYMEHTOB.

TIK 3.1. OcymiectBiasTh HHPOPMALMOHHYIO paboTy MO JOKYMEHTaM, B TOM YHCIIE C
UCTIOJIB30BAaHUEM OPITEXHHUKH, MPOrPaMMHBIX CpPEACTB ydeTa, XpaHEHUS M IOHCKa
JNOKYMEHTOB H JIPYTUX CHeUaNIN3UPOBaHHBIX 0a3 NaHHBIX.

IIK 3.2. [lpyuHuMath Mepbl IO YNOPSAJAOYEHHIO COCTaBa JOKYMEHTOB H
WHQOPMALIMOHHBIX  TOTOKOB, COKpPAILEHWIO WX KOJMYEeCTBA U  ONTUMH3AIUH
JIOKYMEHTOMIOTOKOB OpTaHU3AINH.

IIK 3.3. Bectu paGoTy mo cO3AaHMIO CIPaBOYHOIO ammnapara 0 JOKYMEHTaM C
LeJIBEO OOecriedeHust yIOOHOro ¥ OBICTPOro UX MOUCKA.

IIK 3.4. IloarotaBnuBaTh AaHHble, HEOOXOMHUMBIE JJISI COCTAaBIEHHUS CIPaBOK Ha

OCHOBC CBe}IeHI/Iﬁ, HUMCIOMIUXCA B JOKYMCHTAax apXxXuBa.
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[IK 3.5. [TpunuMath y4acTue B pa3paloTKe IOKAJIBHBIX HOPMAaTUBHBIX aKTOB
OpraHM3alHH [0 BOIIPOCaM JOKYMEHTAHOHHOTO OOECIIeUeH s YIIpaBJieHus U apXHUBHOIO
Jerna.
IIK 3.6. [Tpunnmate yyactue B paboTe 1o nmoadbopy U paccTaHOBKE KaJIpOB CIY>KObI
JOKYMEHTalMOHHOTrO oOecrieueHus yIpaBlieH!s U apXyMBa OpraHu3aluu.
5.4.4. BoinonHeHre paboOT MO ONHOW WM HECKOJbKHM IpodeccusM pabouux,

JOJIKHOCTAM CIIYXallluX.

VI. TPEBOBAHMA K CTPYKTVYPE ITPOI'PAMMBI ITOAI'OTOBKH
CITELTMAJIMCTOB CPEOHEI'O 3BEHA

6.1. ITICC3 npenycMaTpuBaeT U3y4eHUe CIeOYIOMUX y4eOHBIX [IUKIIOB:

0011Iero ryMaHUTapHOIO U COLUATILHO-OKOHOMUYECKOTI0;

MaTeMaTH4e€CKOTO U 00IIIero eCTECTBEHHOHAYYHOTO;

poQeCCHOHAIBHOTO;
Y pa3zieNos:

yueOHas NpaKTHKa;

IPOU3BOICTBEHHAS MPAKTHKA (TI0 MPO(IITIO CIIEHUATIBEHOCTH);

MIPOU3BOJCTBEHHAS MMPAaKTHKA (TIpeIaUILIOMHa );

[IPOMEXyTOYHAasI aTTeCTallus;

roCyapCTBEHHAs UTOTOBAs aTTeCTAlUs.

6.2. Obs3atenpHas yacth [ITICC3 no yueOHBIM IUKIAM JOMKHA COCTABISATh OKOJIO
70 nporieHTOB OT 00IIero odbemMa BpeMeHHU, OTBEAEHHOI0 Ha HX OCBOSHME. BapuaTuBHas
yacTh (0kojo 30 TMpOLEHTOB) HaeT BO3MOXHOCTH pacHIMpeHUs U (WIH) YrryOJeHHs
MOATOTOBKU,  OMpenenseMol  comepkaHueM  o0s3aTelbHOM  4YacTd, IOJIyYeHUs
,I[OIIOJIHI/ITeJII:-HBIX‘ KOMITETeHI(MH, YMEHHH W 3HaHWH, HEOOXOOUMEIX s oOecrneueHus
KOHKYPEHTOCTIOCOOHOCTH BBIITYCKHHWKA B COOTBETCTBHH C 3aIPOCAaMHM  PErHOHANBHOTO
pBIHKa Tpyda W BO3MOXHOCTSIMM TpONOJDKEHHS oOpa3oBaHHs.  JIMCIUIUIKHEI,
MEXIUCLMIUITMHAPHBIE Kypchl M MpodeccHOHAIbHbIE MOMIYJIHW BapUaTUBHOH 4YacTH

OIIPENIEISIFOTC 00pa30BaTENbHON OpraHnu3aluei.
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OOmmii ryMaHHTapHBIA U COLIUAIIBHO-D)KOHOMHYECKH M, MaTeMaTUYeCKUN B OOLuit
€CTECTBEHHOHAYYHBIN yueOHbIe [IUKJIBI COCTOSIT U3 JUCIMILIHH.

[lpodeccuonanbHpIll  yuyeOHBIH LUK COCTOMT U3 00menpodecCHOHATbHBIX
JUCLIMIUIMH U NPO(PECCHOHANTBHBIX MOJYJICH B COOTBETCTBHH C BHJAMH IESITEIHHOCTH.
B coctaB  mpodeccHOHaNbHOTO  MOAYJIS  BXOAUT  OJWH  WJIH  HECKOJIBKO
MEXIUCIUIIIMHAPHBIX KypcoB. [Ipum ocBoeHum oOydaromumucs MpodhecCHOHANbHBIX
MOJyJied TpoBoasTcs ydeOHas W (WJu) MPOU3BOJACTBEHHas MpakTHKa (IO NpOQHIIIO
CIIELIMATBHOCTH ).

6.3. Ob6s3aTesbHas 4acTh OOINEro 'yMaHUTapHOTO M COLUAIBHO-3KOHOMUYECKOTO
yae6Horo mukma ITTICC3 6a30BOM IMOATOTOBKYM OKHA MPESAYCMATPUBATH WU3yUSHHE
ciefylomuXx oO0sf3aTeNpHbIX  AUCUUIUIMH: «OCHOBBI  dunocodpum», «Hctopusy,
«HOCTpaHHBIN a3bIK», «Pu3nueckas KyJbTypa»; YIriyOJIeHHOH MoAroTOBKH — « OCHOBEI
dunocopun», «Ucrtopus», «llcuxosmorus  oOmeHus», «VIHOCTpaHHBIH  SI3BIKY,
«Pusudeckas KyibTypay.

Obs3arenpHas yacTh npodeccroHanpHoro yueobroro nukia [MIICC3 kak 6a30B0i,
TaK U YIJIyOJ€HHOM IIOATOTOBKH MJOJDKHA IIpelyCMaTpHBaTh H3yquﬁe JUCIUTUTHHEI
«be3onacHOCTh XU3HeneATeNpHOCTH». OOBeM 4YacoB Ha JUCHUIUIMHY «be30ImacHOCTh
XKU3HENEATENIBHOCTI» COCTAaBIsAET 68 4acoB, U3 HUX HA OCBOCHHUE OCHOB BOCHHOM CITy)XOBI
— 48 4acos.

6.4. OGpazoBaTenbHON opraHuzalveil npu ompeneneHuu ctpykrypsl [MIICC3 wu
TPYZOEMKOCTH €€ OCBOEHHs MOYKET NMPHUMEHATHCA CHCTeMa 3a4eTHBIX e€QWHHUL, MPH 3TOM

OJHA 3a4eTHad eANHUIa COOTBCTCTBYCT 36 AaKaACMHYCCKHUM HacaM.
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Tabmuna 3
CrpyKTypa nporpaMMbl IOJATOTOBKH CHEI[HATUCTOB CpeaHEro 3seHa 06a30BOM MOATOTOBKU
HanmenoBaHMe yueOHbIX HUKIOB, pa3ienos, Beero B Tom uncie Unaexc n Koab1
Nupexc MoayJiell, Tpe60BaHUSA K 3HAHUSM, YMEHHSAM, MaKCHUMANbHOH 4acoB HAaUMeHOBaHUeE dhopmMupyemMbIX
NPAKTUHYECKOMY ONBITY ydeOHOH 00s13aTENBHBIX AUCHUTUIHH, KOMIIeTEeHIIHIA
HArpYy3KH y4eOHbIX MEKAUCUHNTHHAPHBIX
00y4aronerocst 3aHSITHH Kypcos (MIK)
(uac./nen.)
Obsi3aTenbHasn yacTb yueOHbIX mukaos [ICC3 2376 1584
Orc3.00 | O6muii ryMaHUTAPHBIA U CONMANBLHO- 522 348
IKOHOMHYECKHH yYeOHbIH UK
B pesynpTare usyyenus 06s3aTenbHOM yacTH yueOHOro 48 OI'C3.01. OcHoBBl OK1-9

UuKIIa 00yYaroUIMics JOKEH:
yMeThb:

OpPHEHTHPOBAThLCS B Hanbosee 00Imux GpUIOcoHCKUX
npobyieMax OBITHS, IO3HAHNUS, LIEHHOCTEH, CBOOOIBI U
CMBbICIIA XHU3HHU KaK OCHOBaxX (OPMHPOBAHHS KYJIbTYPhI
rpaXJaHuHa U OyAyIIero CrenHalucTa;
3HATh!

OCHOBHBIE KaTeTOPHH H MOHATHA GHIOCODHH;

poJib pUIOCO(HN B )KU3HHU YeTIOBEKA U 0OLIECTBA;

OCHOBBI PUIIOCOPCKOro ydeHus o OBITHH;

CYUIHOCTB ITpoLiecca O3HAHHS,

OCHOBBI Hay4YHOH, GUIOCOPCKOH U peTurio3Hon
KapTHUH MHpa;

00 ycnmoBusaxX GopMUPOBAHUS THUHOCTH, CBOOOE U
OTBETCTBEHHOCTH 33 COXPaHEHHUE JKU3HHU, KYIbTYPBI,
OKpYXaromer cpenst;

O COLUANBHBIX U 3THYECKUX NMPOOIeMax, CBI3aHHbBIX
C pa3BUTHEM H HCIIOIH30BaHUEM AOCTHXEHUH HAYKH,
TEXHUKH U TEXHOJIOTHH.

dunocodun
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YMeTh: 48 Or'C3.02. Ucropus OK1-9
OPHEHTHPOBATHECSA B COBPEMEHHON SKOHOMHYECKOH,

IIOJIMTHYECKO} M KYJIbTYpHOM cutyaruu B Poccuu u
MHDE;

BELIBIATH B3aUMOCBA3b OT€UECTBEHHBIX,
PETHOHATIBHBIX, MUPOBBIX CONMATHHO-3KOHOMHUYECKHX,
HOJUTHYECKHUX U KYJIBTYPHBIX IIPOOIIEM;

3HATh:

OCHOBHBIE HallpaBJIeHUS Pa3BUTHA KIIIOYEBBIX
pernoHoB Mupa Ha pybexe BekoB (XX u XXI BB.);

CYILTHOCTh ¥ IPUYUHEI JIOKAJIFHBIX, PETHOHAIBHBIX,
MEXTOCYIapCTBEHHBIX KOHGIHUKTOB B KOHIE XX —
Hadaje XXI BB.;

OCHOBHBIE IIPOIECCH (MHTETPaIlHOHHEIE,
TIOJIMKYIBTYPHBIE, MUTPALIMOHHBIE H UHBIE)
IOJINTHYECKOTO U SKOHOMUYECKOTO Pa3BHUTHS BEIYIIUX
rOCYapCTB ¥ pETHOHOB MUPA;

HazHadeHue Opranmsarm O6penunéHHbIX Hartuit
(OOH), Opranmsanun CeBepoarIaHTHIECKOTO
norosopa (HATO), Eeponetickoro Coro3a (EC) u
JpYTUX OpraHu3aliii ¥ OCHOBHEIE HAIIPABNCHHS UX
JIEATEIbHOCTH;

O POJH HAYKH, KyJIbTYPHI ¥ PETUTHH B COXpPAHCHUH U
YKPEIICHUH HallMOHATBHEIX U TOCY1apCTBEHHBIX
TpaTUIImii;

coficpXaHue ¥ Ha3HAYEeHUE BAKHEHINNX IPaBOBBIX U
3aKOHOJaTEIbHBIX aKTOB MEPOBOTO U PETHOHAIBLHOTO

3HaUYCHMUS,
yMeTh: 126 Oorcos.03. OK1-9
obmiarbes (YCTHO H NHCHMEHHO) Ha HHOCTPaHHOM HHOCTpaHHBI S3BIK

A3bIKE Ha MPO(ECCHOHATIFHBIE U ITOBCECAHEBHEIE TEMEL;
MEPEBOMTB (CO CIOBAPEM) HHOCTPAHHEIE TEKCTHI
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IpodeCCHOHATTFHON HAlIPaBIICHHOCTH;

CaMOCTOSTENIBHO COBEPIICHCTBOBATh YCTHYIO H
IIHCEMEHHYIO peUb, HONOHATE CIIOBAPHBII 3a11ac;
3HATH:

nexcudecknii (1200 — 1400 nexcuyeckux eIUHUL) U
rpaMMaTHYECKHH MHHHUMYM, HEOOXOMMMBIH IS ITeHUS
H 1epeBojia (Co CIIoBapeM) HHOCTPaHHBIX TEKCTOB
npodeccroHanbHOM HapaBIeHHOCTH,

yMeThb:

HCIIONIB30BATh (PU3KYJIBTYPHO-03JOPOBHTENHHYIO
JEATENbHOCTD IS YKPEIUICHHUS 3I0POBBS, JOCTHKEHHUS
XHU3HEHHBIX H Ipo(ecCHOHANBHBIX IeTeit;
3HATh:

0 porm ¢pu3HYECKOH KyIbTypHI B OOIEKYIBTYPHOM,
npodecCHOHATEHOM H COLMANTBHOM Pa3BUTHH
YeJIoBeKa;

OCHOBHI 3JJ0POBOT0O 00pa3a KU3HH.

252

126

OI'C3.04. dusudeckasg
KyJIbTypa

OK 2,3

EH.00

MartemaTnuecknii m 00muii ecTecTBeHHOHAYTHBIH
yueOHbIH UK

198

132

B pe3ynbTarte uzydenus o6s13aTeNnbHOM YacT yueOHOro
EKIIa 00yJaromuiics JOIDKEH:
yMeThb:

pelnaTh 3a7jaqi Ha OThICKaHHe IPOH3BOIHOM
CITOXKHOH (QYHKIIHH, IPOU3BOAHBIX BTOPOTO M BHICIIIHX
HOPSAKOB;

IPHMEHSATH OCHOBHBIE METOBI HHTEIPHPOBAHUS IIPX
pEICHHH 33734,

IPUMEHATHh METOABI MATEMaTHIECKOTO aHaJIH3a IIPH
PEIICHNH 3a]1a4 IIPHKIIAJHOTO XapaKTepa, B TOM YHCIIe
npodeccHOHATFHOM HAIPAaBICHHOCTH;
3HATD:

OCHOBHBIE ITOHATHA H METOJIBI MATEMATHUECKOTO

EH.01. MaremaTnka

OK1-6, 9
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aHaIu3a;
OCHOBHBIE YHCJ/IEHHbIE METOJIbI PEIICHHUS
NPUKJIAJHBIX 3324,

yMeThb:

paboTaTh C COBPEMEHHBIMYU OTlEPALlMOHHBIMU
CHCTEMaMM, TEKCTOBBIMU PeJaKTOpaMy, TAOIUYHBIMU
IIPOLIECCOPAMH, CUCTEMAMH yIpaBJieHMs Oa3aMu
JIAaHHBIX, [IPOrpaMMaMH ITOATOTOBKH HPE3CHTAIHH,
UHGOPMAIIMOHHO-ITOMCKOBBIMU CUCTEMAMH U
MOJIB30BATHECS BO3MOXXHOCTSIMHU MHPOPMALIMOHHO-
TENEeKOMMYHUKALMOHHOM ceTu «MHTepHeT» (nanee —
cets HTEPHET);

npodeccroHaNIbHO OCYIIECTBIITH HA0Op TEKCTOB Ha
IIEPCOHATILHOM KOMIIBIOTEPE;
3HATH:

TEXHHYECKHE CpeJCTBa U IPOrpaMMHOE
obecrieueHne NEPCOHATBHBIX KOMIIBIOTEPOB;

TEOPETUYECKHE OCHOBEI COBPEMEHHBIX
UHGOPMAIIMOHHBIX TEXHOJIOTHH 001Lero 1
CHEIUAIN3HPOBAaHHOIO HA3HAYECHMUS;

PYCCKYIO U JIATHHCKYIO KIIaBHATypy HEPCOHAIBHOIO
KOMIIBIOTEPA;

npasuia opOpMIEHHS JOKYMEHTOR Ha
NEePCOHAIBHOM KOMIIBIOTEPE;

EH.02. Undopmaruka

0K 4,5,9

yMeTh:
OpUEHTUPOBATLCA B Hanbosee o0uuX npodiaeMax
3KOJIOTHH U IIPUPOJIONONIHE30BAHHS;
3HATH:
0COOEHHOCTH B3aWMOJIEHCTBHS 00UIECTBA U
IPUPOILI;
pHpoaopecypcHbId noTeHuuan Poccny;
HOPHHIUIBI U METOABI PAllMOHAJIEHOIO

EH.03. Dkonornyeckue
OCHOBEI
IIPUPOIOTIOIB30BAHHS

OK3,6,7, 9
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IIPHPOAOIIONB30BaAHHUA,
OPaBOBBIE H COTHATILHBIC BOIIPOCHL
NIPpUPOAONIOIE30BaAHMA.

11.00

IpodeccronaJbHbIH YIeOHBIH UK

1656

1104

OI1.00

Oo0menpodeccuoHAIbLHBIE AUCIUIITHHBI

918

612

B pe3synbrate u3ydeHns 00s13aTeNbHON YaCTH
1podeCCHOHANBHOrO y4eOHOrO IHKIIa 00ydaromuics
TOJDKEH:

YMeTh:

OpPHEHTHPOBATHCS B BOIPOCaX 3KOHOMHYECKOH
TEOPHH B COBPEMEHHBIX YCIIOBHAX;
3HATB:

3aKOHOMEPHOCTH (PyHKIHOHHPOBAHHS PEHIHOYHBIX
MEXaHH3MOB H2 MHKPO- H MAKPOYPOBHAX M METONEI
rOCYIapCTBEHHOTO PETYTHPOBAHU;

o6IIIHe HONOXEHH SKOHOMHYECKOH TEOPHH;

OI1.01. OxoHOMHUECKAS
TEOpHS

OK1-7
IIK1.1-1.3

yMeTh:
paccUYUTHIBATh ITO IIPUHSATOH METOOJIOTHH OCHOBHBIE
TEXHHUKO-3KOHOMHYECKHE II0Ka3aTeNH JeITeIbHOCTH
OpraHH3aIWH;
3HATh: ; _
OCHOBHFIE MHKPO- H MaKPOIKOHOMHUYECKHE
KATETOpHH M IT0KA3aTENH, METObl KX PacieTa;

OI1.02. OxoHoMuKa
Oprasu3aIuu

OK1-7
IIK1.1-1.3

yMeEThb: _
YIPaBIATH KOHGIUKTaMH H CTPECCAMH B IIPOLiECCE
npodeccHOHaBHOMN AEATENLHOCTH; ' '
3HATh:
XapaKTEpHBIE YEPTHI COBPEMEHHOTO MEHEDKMEHTA;
ITUKJI MEHEIPKMEHTA;
IIpOIIECC MIPUHATHA H peaNH3allid YIPAaBICHYECKUX
peleHui, nHpopManHoHHOE obecneueHne
MEHEKMEHTa,

OI1.03. MeHeKMEHT

OK1-9

IIK 1.1, 1.2,
14-138,24,
25
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YMETh:
' IPUMEHSTH KaJPOBYIO IOJUTHKY Ha
roCyapCcTBeHHOM U MyHHIUMIIANEHOH Cilyx0e;
3HATh:
CHCTEMY rOCyIapCTBEHHBIX YUPEXIECHUN U OpraHoB
MECTHOI'O CaMOYIIPaBIICHUS;
o61Lre NPUHLMIBL ¥ TPeOOBaHMs K IIPOXOXKIESHHIO
roCyapCTBeHHOM 1 MyHMIIMIIATLHOM CITyXObt;
OpraHu3allHOHHO-TIPABOBbIE POPMBI
rocyaapCTBEHHOIO alapara yrnpaBjcHHs,

OI1.04.
[NocynapctBeHHas U

MYHHUIMNATBHAS CI1yx0a

OK1-8
MNK1.1-1.8

YMeTh:
paboTarh ¢ NpodecCHOHANBHBIMU TEKCTAMH Ha
HHOCTPAHHOM SI3BIKE;

COCTaBJIATH H 0OQOPMIIATE OPraHU3aAUUOHHO-
PacIoOpAAUTEIbHYIO JTOKYMEHTAIUIO HA HHOCTPAHHOM
SI3BIKE;

BECTH IEPETOBOPHI HA HHOCTPAHHOM SA3BIKE;

3HATh:

IIPAKTHYECKYIO TPaAMMATHKY, HEOOXOIUMYO JUIs
npodeCcCHOHATILHOTO OOLIEHHS HA HHOCTPaHHOM SI3bIKeE;
0COOEHHOCTH NepeBoaa CIYKEOHBIX JOKYMEHTOB

C HHOCTPaHHOTO A3bIK4;

OI1.05.
WUHOoCTpaHHbI S3bIK

(mpodeccrHoHaNBHBIIH)

OK1-7
MK1.1-1.3

yMeThb:
IIPUMEHSTE B IpOdeCCHOHANBHOM AeATEbHOCTH
[IPHEMBI IEJIOBOrO OOIIEHH S,
3HATh:
OCHOBHBIE IpaBHJIa NPOPECCHOHATBHOH STHKH U
TIPMEMBI J1€JIOBOrO OOLICHHS B KOJIEKTHBE,
0COOEHHOCTH NPO(PECCHOHANTBHON STHKH H
[ICUXOJIOIMH JeJIOBOr0 OOIIEHH s CITYXalpX
roCy IapCTBEHHBIX U HHBIX OPraHH3alMOHHO-TIPABOBBIX
($hopM ydpexIeHHH U OpraHi3aLui;

OI1.06.
[TpodeccuonanbHas
3THKA U IICHXOJIOTHS
eIOBOr0 O0LIEHUS

OK1-8
K 1.2-1.6,
1.8

®IoC CI1o-06
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yMeThb: OI1.07. Yupapnenue OK1-9

€03/1aBaTh OJIArONPHATHEIM TICHXOJIOTHYECKHEA [IepCOHATIOM IIK 1.7, 2.6, 2.7
KJIMMaT B KOJUIEKTHBE, '

3¢ (EKTHBHO YIPaBIATH TPYAOBEIMU PECYPCAMU;
3HATh:

cozepxanue KaXpoBoro, HHGOpMallHOHHOTO,
TEXHHYECKOT'0 H IPaBoBOro obecneyeHus CHCTEMBI
YIIpaBJIECHUS IEPCOHATIOM;

OpPraHU3alMOHHYIO CTPYKTYPY CIyXObl ynpaBiIeHUS
MEPCOHAIIOM; : ‘

o0Iye MPHHIIKITEI YIIPaBJICHHS IEPCOHATIOM;

MIPUHLIHUIIE] OpPTaHU3alMU KaJpOBOH paboThI;

IICHXOJIOTHYECKHUE aCIIeKTHI YIPaBICHHAs, CIIOCOOBI
paspeleHust KOH(QJIMKTHHIX CUTYalllil B KOJUIEKTHBE;

YMeThb: OI1.08. IIpaBoBoe OK1-7
3aIUINaTh CBOU ITpaBa B COOTBETCTBUH C TPYAOBBIM ' ‘ obecneueHue IIK 1.1, 1.2, 1.4,

3aKOHOJATENHCTBOM; podecCHOHATBEHOM 1.5,1.7,1.8
HCIOJB30BaTh IPaBOBYIO HH(GOPMAIIVIO B JIEATENLHOCTH

npo¢eCCHOHANBHOH eATETHHOCTH; :

3HATh:

mpaBa H 00513aHHOCTH CITy)KaIlHX;

3aKOHOJATeNbHbIE aKThl H HOpMAaTHBHEBIE
JOKYMEHTHI, peryJIHpYIONIHe IPaBOOTHOLIECHHUS
bu3nYeCKUX U FOPUAUYECKHX JIUIT;

OCHOBHBIE 3aKOHOATE/BHEIE aKTH O IPABOBOM
obecniedeHnH mpodheCCHOHANBHON AEeATENbHOCTH

CIIY’KaIlKX;

yMeThb: 68 OI1.09. bezomacHOCTh OK1-9
OPraHM30BEIBATE H IIPOBOAMTE MEPONPHATH 110 : ‘ KHU3HENCATETbHOCTH IIK 1.1 - 1.10,

3amiuTe paboTAONIUX B HACEJICHAS OT HETaTHUBHBIX , 2.1-2.7

BO3JEHCTBHUI Ype3BBIYANHBIX CUTYaLIH;
IpeINPHHUMATH IPOGHIAKTHISCKHE MEPHI TS
CHIDKECHHSI YPOBHS OaCHOCTEH pa3IMYHOr0 BUJIA M HX

®I'oC CIo-06
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HOCJIEACTBHI B IPOGECCUHOHATBHOMN AEATENILHOCTH U
OBITY;

UCIIOJIB30BATh CPENCTBA MHIUBUAYAIbHOHN 1
KOJUTEKTHBHOM 3aIIUTHI OT OPY>KUSL MacCOBOIQ
MIOpaXKEHUS;

IIPUMEHSATH MEPBUYHBIE CPENCTBA II0XKAPOTYIICHHS;

OPHUEHTHUPOBATHCS B [IEPEYHE BOSHHO-YUETHBIX
CHENMATLHOCTEH M CaMOCTOSITETHHO ONPENENATE Cpeiu
HHX POACTBEHHBIE ITOTYUSHHOH ClIELMaIbHOCTH;

NPUMEHSTH TPO(ECCHOHATBHBIE 3HAHMS B XOJ€
MCITONIHEH U O0SI3aHHOCTEH BOCHHOM CIIy>KObI HA
BOMHCKHX JOJHDKHOCTSIX B COOTBETCTBHH C MOJIyYCHHON
CIENHATBbHOCTBIO;

BJIAAETH ClI0co6amu 6eCKOH(IMKTHOTO OOLIEHHUS 1
caMoperyJsLMy B HOBCEJHEBHOH JEATENEHOCTH H
SKCTPEMAJILHBIX YCJIOBUSIX BOCHHOH CITy>KOBI;

OKa3bIBATh MEPBYIO MOMOLIb MOCTPAAABIINM;
3HATH:

IPUHIMIIBI 00ECHEUYeHUS YCTOHYUBOCTH 00BEKTOB
SKOHOMHKH, IPOTHO3UPOBAHUS Pa3BUTHsI COOBITHH H
OLICHKHM ITOCHECTBHUH MPK TEXHOTCHHBIX UPE3BHIYANHBIX
CUTYAIMSIX U CTUXUHHBIX IBJICHHIX, B TOM YHCIIE
B YCJIOBHAX MPOTHBOJACHCTBUS TEPPOPH3MY KaK
cepbe3HOl yrpo3e HalmOHAIBHOH 0€30I1aCHOCTH
Poccuu; :

OCHOBHBIE BH/IBI IIOTCHIMANBHBIX ONACHOCTEH U UX
IIOCJIEACTBHS B MPO(ECCUOHATBHOM AEATEABHOCTH 1
OBITY, IPUHIHUIIE] CHHKEHHS BEPOATHOCTH HX
peanu3almi;

OCHOBBI BOEHHOH CIIyXObl 1 000POHBI TOCYAAPCTBA;

3ajla4yd ¥ OCHOBHBIE MEPOIPUSITUS TPAXKIAHCKON
000pOHBI; CIIOCOOB! 3aIIMTHI HACEEHUA OT OPYXKHUS
MAacCOBOTO NIOPAXKEHHUS;

$roc Cro-06
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MEphI TTOXKapHO# 6e301MacHOCTH M TpaBUia
0€30aCHOr0 MOBEACHHUS [1PH TOXapax;

OpraHu3al{Io | HOPSAOK MPHU3bIBA IPAKIAH
Ha BOCHHYIO Cliy»0y M IIOCTYNJICHUs Ha Hee B
JOOPOBOJIBHOM NOPSLIKE;

OCHOBHBIE BH/Ibl BOOPY>KEHHUS, BOGHHOH TEXHUKH U
CIENMATBHOIO CHAPSKEHMS, COCTOSILIME Ha
BOOPYKE€HUH (OCHAILIEHNH ) BOMHCKUX I1OPa3JeICHUH,
B KOTOPBIX MMEIOTCS BOCHHO-YUYETHbIE CIEIHATbHOCTH,
poacTeenHsble cnenuanbHocTaM CIIO;

06J1aCTh IPUMEHEHUS N10JTy4aeMbIX
npodeccHOHaATBHBIX 3HAHUH NIPU UCIIOTHEHUU
00s13aHHOCTEH BOEHHOH CITyKOBbI;

MOPSI0K U MPaBHJIA OKa3aHUsl IIEPBOU TOMOLLIH
NOCTPaJaBLIUM.

IIM.00

IlpodeccHoHanbHbIEe MOAYJIH

738

492

1IM.01

Opranu3zanus T0KYMeHTALHOHHOI0 o0ecnedeHns
ynpapJjieHust 4 GyHKINHOHHPOBAHHA OPTaHU3ANUH
B peszynpTare uzyueHus npodecCHOHANBHOIO MOAYIs
00yyarolMiCs JOMKEH:

HMeTh NPAKTHYECKUH ONbIT:

OpraHu3aluu JOKYMEHTAHOHHOTO 00€CIeueHH s
yIpaBieHus 1 PYHKIIHOHUPOBAHHUS OPraHU3alHH;
YMeTh:

IPHUMEHSITH HOPMATHUBHBIE ITPABOBLIE AKThHI B
YyIPaBJIEHYECKOH NESITEIbHOCTH;

MOJArOTaBIUBATh IPOEKTh! YIIPAaBICHYECKUX
peueHul;

00pabaThiBaTh BXOASUIUE U UCXOOSALIHUE
JIOKYMEHTbI, CHCTEMAaTH3UPOBATh UX, COCTABIATh
HOMEHKJIATYPY el U GOpMHUPOBATh JOKYMEHTHI B
Jena;

MJIK.01.01.
JloxkyMeHTallHOHHOE
obecrnieueHue
yIpaBIeHUs]

MJK.01.02. ITpaBoBoe
peryJIupoBaHUe
yIpaBJIECHYECKOM
JIESATENHHOCTH

MJK.01.03.
OpraHuzanus
CEKPETAPCKOro
00CTy KHBaHUS

OK1-9
K 1.1 -1.10

®roc Crio-oe
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TOTOBHUTbH U MPOBOJUTH COBEINAHUS, JEIOBBIE
BCTpEYM, IPUEMBI H IPe3eHTaLMH;
3HATh:

HOPMAaTHBHbIE PABOBBIE aKThi B 00JIACTH
OpraHM3alUy YIPAaBJICHYECKOH JesSTeIbHOCTH;

OCHOBHBIE [TPABUJIA XPAHEHUS M 3aIUTHI
cyxe0HoH HHpOpMaLKH.

TIM.02 Opranunsauus apxuBHOH H CPaBOYHO- MJIK.02.01. OK1-9
HHopManHOHHOH padoThI M0 JOKYMEeHTaM Oprasuzauus 1 [IK2.1-2.7
OpPraHU3anuHu HOPMATUBHO-IIPaBOBEIE
B pesynpTare uzydeHus NpodeccHOHanbHOro MOAYIIS OCHOBBI apXHMBHOIO JieNa
00yJaromMNCs JODKEH: .

HMeThb NPAKTHYECKHH ONbIT: MJK.02.02.
OpraHu3alyy apxUBHOH U CIPABOYHO- ['ocynapcTBeHHEIE,
uHpopManuoHHOK pabOThl IO JOKYMEHTaM MYHHULUIATHHBIE
OpraHU3alluH; apXHUBHI H apXUBBI
yMeTh: Ooprasusanui
OpPraHM30BbIBAThb JESATEIBHOCTD apXHUBaA C yYETOM MJIK.02.03. Metoauka
craryca ¥ mpouis OpraHu3aluu; U IIPaKTHUKa
paboTarh B cuCTeMax JEKTPOHHOIO ApXHBOBEICHUS
JOKYMEHT0000pOTa;
HCIIOJIB30BATEH B JEATENLHOCTH apXUBa MJIK.02.04.
COBpPEMEHHBIE KOMITBLIOTEPHBIE TEXHOJIOTHH; ObecneueHue
OPUMEHSATh COBPEMEHHbIE METOIMKU KOHCEPBALUH COXPaHHOCTH
U pecTaBpaliiii apXUBHBIX JTOKYMEHTOB; JIOKYMEHTOB
3HATh:
CHUCTEMY apXHMBHOrO yIpasieHus B Poccuiickoit
Oenepaliii U OpraHu3anuio ApxUBHOro Gposna
Poccuiickoi ®Penepaunu;
CHCTEMY XpaHEeHHs U 00pabOTKH JOKYMEHTOB.
ITM.03 BoimmosiHeHne padoT 00 OHOM WM HECKOJIbKHM

npodeccusamM padounx, J0LKHOCTIM CJIYKAMMUX

OI'OC CIo-06
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BapuatuBuas yacts y4eoHbix uukios IIIICC3 1026 684
(onpenensercs obpazoBaTeIbHON OpraHHu3alue
CaMOCTOSTENIBHO)
Bcero yacoB o0y4eHnuss Mo y4e0HbIM HHKJIAM 3402 2268
HIICC3
YIL.00 Y4eOHnas npakTHKa OK1-9
6 nen. 216 K 1.1 -1.10,
2.1-2.7 |
I11.00 IIpousBoacTBenHas npakTHKa (N0 npoduio |
CNeHNANLHOCTH) 4 Hen. |
IIALL.00 Ilpou3BoacTBeHHAsI MPaAKTUKA (NPeIUNIOMHAS)
ITA.00 IlpomexxyTouHas aTTecTauUs 3 Hen.
I'A.00 I"ocyaapcTBeHHasi HTOTOBasi ATTECTALMS 6 He.
I'nA.01 IloaroroBka BhINYCKHON KBAJHGUKAKMOHHOMN 4 Hen.
padoThI
T'UA.02 3amuTa BIMYCKHOH KBAJH(QHKAIMOHHOH padoThl 2 Hen.

®roc Crio-06
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Tabmuma 4

Cpox nonyyenus: CIIO no IIIICC3 6azoBoii mOATOTOBKH B O4YHOH (opMe oOydeHus

cocTaBiIsieT 95 Hemenp, B TOM YHCIIe:

OO6ydenue 1o yueOHBIM [TUKIIAM 63 Hex.
YyeGHas npakThKa 6 Hen
[TpousBoacTBEHHAs MpaKTHKa (IO IPOMUIIO CIEITHATBHOCTH) ]
IIponsBonacTBEeHHAas NpaKkTHKA (IPeANTUIOMHAS ) 4 men.
IIpomerxyTouHas aTTecTalus 3 Hen.
I"ocynapcTBeHHast HTOroBasi aTTeCTalys 6 Hex.
KaHukyJibl 13 nen.
Wroro 95 men.

droc Crno-06
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Tabmuna 5
CprKTypa HporpamMmel OATOTOBKH CIIEHAJIMCTOB CPEAHETO 3BEHA yrny6neHH0171 IIOATOTOBKU
Nupexe | HammeHoBaHHe yueOHBIX IIHKJIOB, Pa3e/ioB, MONY. e, Bcero B Tom 4umciie HNupexc n Koambi
TpeOoBaHHSA K 3HAHHAM, YMEHHSAM, NPAKTHIECKOMY MaKCHMAaJIbHOMI Jacos HaHMeHOBaHHe dpopMupyemMbIX
ONBITY yueoHoii 00sI3aTeIbHBIX MMCIHIIUH, KOMIIETEH Ui
HArpy3Ku y4eOHbIX MeNKTHCIHIITHHAPHBIX
ofy4yarwmerocst 3aHATHH kypeos (M/IK)
(9ac./Hen.)
Oo6s3aTenpHast 4acTh y49eOHbIX nuknos ININNCC3 3672 2448
Or'C3.00 | O6muii ryMaHHTAPHBIA M COUHATbHO-9KOHOMHUYECKHH 804 536
y4eOHBIH LUK
B pesynsrare uzyuenus o0s3aTesIbHON yacTu yueOHOTO 48 OI'C3.01. OcHoBBI OK1-9

HKJIa 00y4Yaromuics JOJDKEH:
yMeTh:

OPUEHTHPOBATLCS B HanboJee 00mux GUiIocoPCKux
npobiieMax OBITHS, TO3HAHUS, IIEHHOCTEM, CBOOOAB! H
CMBICIIA XKH3HH KaK OCHOBaxX GOPMHUPOBAHHUS KYJIHTYPHI
I'pak[aHUHA U OyIyLIEro CleUUalucTa;
3HATh:

OCHOBHBIE KaTeropuu U NoHATHs Gunocoduu;

pois Gunocoduu B KU3HH YEJIOBEKA U 00ILeCTBa;

OCHOBBI QHIIOCOPCKOTO y4eHUs O OBITHH;

CYILIHOCTB IpOIecca MO3HAHUS,

OCHOBBI Hay4HOM, GUIOCODCKOH B peTUTHO3HON
KapTHH MUPA;

06 ycioBusax GOpMUPOBAHUS THYHOCTH, CBOGOAE U
OTBETCTBECHHOCTH 32 COXPAaHEHHE XHU3HH, KYJIbTYPBI,
OKpY KarOIleH Cpemsl;

0 COUHAJIBHBIX U 3TUYECKHUX NPOOIIEMax, CBSI3aHHBIX C
Pa3BUTHEM U HCITOJIH30BAHHEM JIOCTIDKCHUH HAYKH,
TEXHUKHU U TEXHOJIOTHH,

punocodpuu
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yMeTh: 48 OI'CD.02. Ucropus OK1-9

OpHEHTHUPOBATHCS B COBPEMEHHOH IKOHOMUYECCKOM,
NOJINTHYECKOM U KYJIbTYpHOU cUTyaltnd B POCCHH U MHUDE;

BBISBJISATH B3AUMOCBSI3b OT€YECTBEHHBIX,
PErHOHANBHBIX, MUPOBBIX COLUAILHO-IKOHOMHYECKHUX,
HOJHTHYECKHX U KYJIbTYPHBIX MPOOIeMm;
3HATh:

OCHOBHBIC HaNPaBJICHUS Pa3BUTUS KIIFOUEBBIX
perdoHos Mupa Ha py6esxe Beko (XX u XXI BB.);

CYUIHOCTh U IPUYHHBI JIOKAJIbHBIX, PETHOHAJIBHBIX,
MEXIOCYIapCTBEHHBIX KOHQIMKTOB B KOHIe XX — HavaJe
XXI BB.;

OCHOBHBIE IpoIlecchl (HHTErPallHOHHEIE,
HONUKYJILTYPHBIE, MUTPALIHOHHBIE H HHBIE)
HOJUTHYECKOTO M SKOHOMHYECKOT0 Pa3BUTHs BEAYIIHX
rOCyXapCTB U PErMOHOB MHUDA;

nasgayenne OOH, HATO, EC u apyrux oprasu3auuii
¥ OCHOBHbBIC HApaBlIeHHUs] UX ACATECIBLHOCTH;

O POJIK HAYKH, KYJIBTYPBI H PEJINTUH B COXPaHEHUH H
YKPETUICHHH HAIIHOHAJIBHBIX U TOCYAapPCTBEHHBIX
TpalUuLHH;

coJiepkaHue U Ha3HaYeHHEe BAXKHEHIUMX NIPaBOBBIX
3aKOHOJATENIBHBIX aKTOB MUPOBOIO U PETHOHAIILHOTO

3Ha4YeHHUs,;
yMeTh: _ 48 Or'c3.03. Mcuxonorus | OK 1-9
IIPUMEHSATH TEXHUKH U IpHEMBI 3QPEKTUBHOTO olnIeHus IIK 2.7, 3.6

o0wenHs B 1podeccCHOHANBHON AEATEIbHOCTH;
HCIIONL30BATH MIPUEMBbI CAMOPETYISUUH OBENCHHUA
B IIPOLIECCE MEXKIIHYHOCTHOTO OOIICHHS;
3HATh:
B3aMMOCBS3b OOLICHUS U IS TEIHHOCTH;

droc Crio-06
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HeNH, QYHKIMK, BUABL U YPOBHHU OOLICHUS,

POJIH U POJICBBIC OXKUIAHUS B OOINEHHH;

BUJIbI COLMAIbHBIX B3aUMOOCHCTBUH;

MEXaHH3MbI B3aHMOITOHUMAHHUS B O0LIEHHH;

TEXHUKH M IIpUeMBbl OOLUEHU, IPaBHIIA CITYIIIaHUS,
BeNeHUS Oecelbl, YOSKICHHUS;

ATHYECKHE TPHHIMIBI OOLUCHMS;

MCTOYHUKH, IPUYUHBI, BUABI U CIIOCOOB! pa3peIleHHs]
KOH(QJIMKTOB,;

yMeTh:
001IaThCs (YCTHO U TUCBMEHHO) Ha HHOCTPaHHOM
SI3BIKE Ha NPO(GECCHOHABHBIE 1 MOBCETHEBHBIE TEMBI,
IIEPEBOIUTH (CO CIOBAapEeM) HHOCTPAHHbIE TEKCTEL
podeCCHOHATEHON HalpaBIEHHOCTH;
CaMOCTOSTENBHO COBEPUICHCTBOBATH YCTHYIO M
IHUCHbMEHHYIO peyb, MOIOJHATH CIIOBAPHbIH 3a11ac;

DOHHUMATh JHAJIOTHICCKYIO H MOHOJIOTHYCCKYIO PE€YL B

cdepe npodeccuoOHANBHON AEATENBHOCTH;

3HATH:
nexcuyeckuit (3000 nexcUYecKux eMHUL) 1

rpaMMaTHYeCKHH MUHUMYM, HEOOXOAUMBIH 1JI 9TEHHS U

nepeBojia (Co CoBapeM) HHOCTPaHHBIX TEKCTOB
podeCCHOHATLHON HANpPaBIEHHOCTH;

196

Oorcn.o4.
HHocTpaHHbIH SI3BIK

OK1-9

yMeTh:
UCIIOJIB30BaTh QU3KYIBTYPHO-CIIOPTUBHYIO
JIESITENBHOCTD /1Sl YKPEIJICHHs! 370POBbSI, JOCTUXKCHHUS
XH3HEHHBIX U NPOQPEeCCUOHANBHBIX LIENe;
3HATh:
0 posu pH3HUECKOR KyIbTyphl B O0IEKYIBTYPHOM,

l'[pO(bCCCI/IOHaﬂbHOM 1 COUHAJILHOM pa3BUTHH YCIIOBEKA,
OCHOBBI 3A0pOBOI'O 06pa3a KHU3HH.

392

196

OI'CD.05. dnusznueckas
KYJIBTypa

0K 2,3,6,9

EH.00

MaremMaTHyecKHH H 00N €CTeCTBEHHOHAY YHBIH
yueOHbIi HHKJ

390

260
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B pe3ynbrare uzydeHust 00s3aTeNIbHON 4acTH yueOHOro EH.01. MaremaTuka OK1-6,9
UKJ1a 00yYaroMiCcs JOKEH:
yMeTb:

peLIaTh 3a1a4d Ha OTBICKAHHE IIPOU3BOAHOM CIIOXKHON
(GYHKLHH, TPOU3BOIHBIX BTOPOI'O H BBICIIHX MOPSIKOB;

HCIONB30BaTh Pa3IHYHbIC METOIbI HHTET PHPOBAHHS
IpU pelleHHH 3a1ad;

HCIONB30BaTh METOAbl MATEMATHUECKOI'O aHaIK3a PH
pelIeHUY 3a1ad [PUKIATHOrO XapaKTepa, B TOM YUCe
npodeccHOHaTHHON HallPaBIECHHOCTH;

pelIaTh CHCTEMBl YPABHEHMH C HECKOJILKUMH
[epeMEHHBIMI MATPUYHBIM M APYTHMH CIOCOOAMH;

HCTIOb30BaTh ANredpanvyecKue METOIbI [IPH PELIEHHH
reoMEeTpPUYECKHX 3a]a4;
3HAThb:

OCHOBHKLIE IOHATHS U METOAbI MATEMATHUECKOTO
aHanM3a, THHeitHOH anrebppl ¥ aHATUTHYECKOH
TCOMETPHUH;

OCHOBHKIE UYHCICHHBIC METOBI PEIICHHS IPHKIIAIHbIX
3aau4;

CYIIHOCTH, BUJIbl K CIIOCOOBI PELIEHHS 3a1aY
AHAJTUTUYECKOH T€OMETPHH Ha IUIOCKOCTH U B
OPOCTPAHCTBE;

yMeThb: EH.02. Uudopmatuka | OK 4,5,9
paboTaTh ¢ COBPEMEHHBIMHI ONIEPaMOHHBIMH
CHCTEMAaMH, TEKCTOBBIMH PeJaKTOpaMH, TabIHUHBIMU
TPOLECCOPaMH, CUCTEMAMH yIipaBiieHus 6a3aMul JaHHbIX,
IporpaMMaMy HOATOTOBKH MPE3CHTAllUH,
MH(OPMALIMOHHO-ITOUCKOBBIMH CHCTEMAMH H
TI0JIb30BATHCA BOZMOXKHOCTSMH [JI00ATbHOM CETH
HUuTtepHeT;
3HATh!:

®I'oC CII0-06
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OCHOBHBIE METOBI H CpeACTBa cOopa, 06paboTKH,
XPpaHEHUs, Nepeiayn H HaKOIUIEHUS HHMOpMAITHH;

TEXHUYECKHE CPEACTBa H MPOrpaMMHOE obecredeHne
NEePCOHATBHBIX KOMITBIOTEPOB;

TEOpEeTHUUYECKHE OCHOBBI COBPEMEHHBIX
MHGOPMALMOHHBIX TEXHOJIOTUH o01ero u
CICHHATM3HPOBAHHOTO HA3HAYCHUS,

obecneynBaTh JOCTOBEPHOCTh HHGOPMAIIHH B
npoliecce aBTOMATH3HPOBAHHON 00pabOTKU JaHHKIX;
3HATh:

kraccuuKanuio HHOPMAILIMOHHBIX CHCTEM;

BHJIbI TEXHOJIOTHYECKHUX MPOIECCOB 00paboTKU
HHbOpMaIHU B HHPOPMAITHOHHBIX CHCTEMAX,
O0COOEHHOCTH UX TPUMEHECHHS;

METOJIbI U TIpHeMbI oOecredeHus: HHPOpMaiOHHON
0©€300aCHOCTH.

YMeETh: EH.03. DOxomoruyeckue | OK 3,6,7,9
OpUEHTHPOBAThCS B Hauboiee obmux mpobaemax OCHOBBI
9KOJIOTHH U NPHPOIOIIOIH30BAHMS; IIPUPOIONOIH30BAHUS
3HATD:
0COOEHHOCTH B3aUMOACUCTBUS 0OLIIeCTBA U IPUPOIBI;
IIpHpOAOpeCYpcHbIi oTeHIman Poceuy;
NPHUHIUIBL ¥ METOIBI PAlldOHAIBHOTO
NPHUPOIONOIB30BAHUS;
NPaBOBBIE U COLHANILHEBIE BOIIPOCH!
[IPUPOJOIOIH30BAHUS;
YMeETh: EH.04. OK1-9
HCIOJIB30BATh TEXHOJIOTHU cOOpa, pa3MELIECHHUS, HudopMaiuoHHbIe K 3.1-3.6
XPpaHeHusI, HaKOIJICHHUsI, IPe0Opa3oBaHus U IepeNadn CUCTEMBI B
JAHHBIX B PO ECCHOHATBHO OPUEHTHPOBAHHBIX npodeccuonanpHOM
MH(POPMALIMOHHBIX CHCTEMAX; JeATEIbHOCTH

I1.00

IIpodeccronabHbIH YUeOHbIH UK 2478 1652
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OI1.00

O6menpodeccuoHaabLHbIe ANCHTUTLIMHBI

1180

786

B pesynpraTe n3ydeHus 06s3aTeNbHOM YacTH y4e6HOro
IUIKITA O0YJAIOIUICA HOMDKEH:
YMeTh:

OpPHEHTHPOBATHCS B BOIIPOCAX SKOHOMHYECKOH TEOPHH
B COBPEMEHHBIX YCIIOBHAX; ‘
3HATh: «

3aKOHOMEPHOCTH (PYHKIIMOHHPOBAHUS PHIHOYHEIX
MEXaHH3MOB Ha MHKPO- H MaKpOYPOBHSX H METOJBI
roCyIapCTBEHHOTO PETYIHPOBAHMUS;

obmue MoJIOKEHHUs SKOHOMHYECKOH TEOPHH;

OI1.01. DxoHOMHUYECKAA
TEOpHUs

OK1-7
IK1.1-1.3

yMeTh:
PaCCUHTHIBATE TI0 TIPHHATOH METOIOIOTHE OCHOBHBIE
TeXHUKO-3KOHOMHUYECKHE MOKA3ATEH AEITEIEHOCTH
OpraHH3aIHH; ' ‘ ' :
3HATH:
OCHOBHBIE MHKPO- H MaKPOIKOHOMHUYECKHE KATETOPHH
H TTOKa3aTeJIH, METOIBI UX pacuera;

OI1.02. DxoHOMHUKA
OpraHH3alul

OK1-7
IK1.1-1.3

yMeTb:
yIIPaBJIATH KOHPIUKTAMU H CTPECCaMH B IIPOLiecce
npodeccHoHaNBHOM AEATENFHOCTH;
3HATB:
XapaKTEpHEBIE YEPTH COBPEMEHHOTO MEHEIKMEHTa;
UK MEHEIDKMEHTa;
IPOLIECC MPHHATHA U PEATH3AMNY YIPaBICHICCKIX
pelueHnit, nHPOpMaHOHHOE 0OecIeYeHIe MEHEIKMEHTA;

OI1.03. MeHEIKMEHT

OK1-9
K 1.1, 1.2,
14-1.8,
24,25

YMeTh:
NPUMEHSTH KaIpOBYIO IIOJIUTUKY Ha FOCYJapCTBEHHOM
U MyHHIUIAIBHOH cTyx0e; ,
3HATh:
CHCTEMY I'OCYINapCTBEHHBIX YUPEXKICHNN H OpraHoB

OI1.04.
T'ocynapcTBenHas u
MYHHIIHUTIATbHASL
ciryx0ba

OK1-8
IK1.1-1.8
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MECTHOT'O CaMOYIIPABJICHUS;
00IIMe IPUHIUIEL U TPEOOBaHUS K ITPOXOXKICHHIO
rOCyapcTBEHHOM U MyHHIIUIIAIBHOM CIIyXOBI;
OpraHU3aLHOHHO-IIPaBOBEIE (YOPMBI FOCYJapPCTBEHHOTO
ammapara ynpaBJIeHHS;

yMeThb:
paboTath ¢ npodeccCHoHATEHEIMH TEKCTaMH Ha
HHOCTPAHHOM SI3BIKE;

COCTaBIATH M 0QOPMIIATE OPraHM3aMOHHO-
pacnopsIUTENbHYIO JOKYMEHTAMIO HA HHOCTPAaHHOM
A3BIKE; o ‘ :

BECTH IICpETOBOPEI HA HHOCTPAaHHOM SI3BIKE;
3HATh: ,

IPAKTHUYECKYIO [PaMMAaTHKY, HEOOXOANMYIO JUIs
TpO(GEeCCHOHATBHOTO OGIIEHHS HAa HHOCTPAHHOM SI3BIKE;
0COGEHHOCTH MEPEBOIA CIyKEOHEIX JOKYMEHTOB

C MHOCTPAHHOTO S3BIKa;

OI1.05.
HHocTpaHubIif 361K
(npodeccHOHANBHELL)

OK1-7
IIK1.1-1.3

yMeTh:

IIPUMEHSTH B IPOGECCHOHANBHOMN AeSTeIbHOCTH
IIPHEMEI JISIIOBOTO OOIICHHUS;
3HATD:

OCHOBHBIC IpaBUIa IPOPeCCHOHATBLHON 3THKU U
IIPHEMBI JEJIOBOTO OOIIEHUS B KOJUIEKTHBE;

0co0eHHOCTH MPOdEeCCHOHATBHON 3TUKH U IICHXOJIOTHH
JIETIOBOT'0 OOIIEHHS CITy>KaIIUX FOCyJapCTBEHHBIX U MHBIX
OpPraHM3aIHOHHO-MPABOBEIX (OPM yUpEeXIeHHIT 1
Opranu3anuii;

OI1.06.
ITpogeccronanpras
9THKA Y IICHXOJIOTHS
JIEJIOBOrO OOIIEHH

fOK1-8

IIK 1.2 - 1.6,
1.8

yMeThb: .
podecCHOHATBHO OCYIHECTBIATh Habop TEKCTOB Ha
HIEPCOHATEHOM KOMIIBIOTEDE;
3HATh:
PYCCKYIO H JIATHHCKYIO KJIaBUATYPY NePCOHATHLHOTO

OI1.07. KomnbioTepHas
06paboTKa JOKYMEHTOB

0K 2,4,5,9
IK 1.1,
1.3-1.9,
22,24,25
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KOMIIBIOTEPA;
npaBuiia oQopMIeHNS JOKYMEHTOB Ha IIEPCOHAIIEHOM
KOMITBIOTEPE;
yMeTh: ' OI1.08. IIpaBoBoe OK1-7
3aIUIIaTh CBOM IpaBa B COOTBETCTBHU C TPYIOBBIM obecleueHue IIK1.1,1.2,
3aKOHOJIATENECTBOM; g npogeccHoHanbHOM 14,15,1.7,1.8
HCIIOJIb30BaTh IIPAaBOBYIO HH(GOPMALIHIO B JIEATENBEHOCTH
IpodecCHOHANIBHON NeATebHOCTH;
3HATD:
ImpaBa 1 00A3aHHOCTH CITyXKalquX;
3aKOHOJATENBHEIE AaKTH] M HHbIE HOPMATHBHbIC
IIpaBOBBIE IOKYMEHTHI, peryIHpyIoIye I'IpaBOOTHOH.IeHI/I}I
‘(OHU3HYECKUX U IOPHINYECKHX JIHII; :
OCHOBHBIE 3aKOHOIATENbHBIE aKThI O IPaBOBOM
obecrnieueHUuN npoq)eccnonanbnon JIEITENBHOCTH

CITYXKallHX, ) -

yMeTh: , OI1.09. YopaBnenue OK1-9
0pOpMIIATH JOKYMEHTALHIO IO YIIPABICHUIO ' Ka4yeCTBOM [IK 2.1 -223,

Ka4eCTBOM IIPONYKITHH; IIK 3.1,3.2,3.5

3HATh:

OCHOBHBIE TIOJIOXKEHUS CHCTEM MEHEeKMEHTa KaJecTBa
U TpeOOBaHUS K HIM;

METOJUYECKYIO H HOPMATHBHYIO JOKYMEHTAIIHIO 10
YIIPaBJICHUIO KaYeCTBOM IPOAYKIINY;

yMeTh: OIN.10. Yrpasnenue OK1-9
CO3/1aBaTh 6IarOIpPHATHEL ICHXOJIOTMIECKHAI KITMMaT _ TIEpCOHANIOM K 1.7, 2.6,
B KOJNIEKTHBE; 2.7,3.6
3¢ (EKTUBHO YIIPaBIATh TpYD;OBBlMI/I pecypcamu; '
3HATDb:

coliepKaHue KagpoBoro, nH(bopMaL[HOHHoro,
TEXHAYECKOTO B IPaBOBOT0 00€CIIEYEHUI CHCTEMBL
yIIpaBJICHUS IEPCOHATIOM;

OpraHM3alliOHHYIO CTPYKTYPY CIy OBl yIIpaBlIeHUs
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epCOHAJIOM;
o6me NPUHUKIIL yITPABIICHUS IEPCOHATIOM;
IPHMHITUITE] OPraHH3alHy KaJpoBoil paboTsL;
TICHXOJIOTHYECKHE ACTIEKThI YIIPABJIEHUS, CIIOCOOEL

pasperienus KOHQIMKTHBIX CHTyalliil B KOJUIEKTHBE;

yMeThb: OIN.11. OcHOBH OK1-9

HCIIOJB30BaTh METOIbl HAYYHOT'O IIO3HAHHUS B UCCIIE0BATENBCKOM K 2.1, 2.6,
UCCITENOBATENLCKOMN eI TENBHOCTH; IeATENbHOCTH 3.2,3.3,3.5
3HATh:

0 IOCJIENCTBUSAX CBOEH MpodecCHOHANBHON
JeSTENBHOCTH C TOYKH 3pEHHS €IMHCTBa Onocepsl U
O6ruoconManbHON IPUPO/IbI YEOBEKA;

OCHOBHBIE TEPMUHBI U ONIpeEICHH s, HCI10JIb3YEMBIE
npy GOpMHPOBAHMM JOKYMEHTOB B 00JaCTH HAy4HO-
FCCIEe0BATENbCKOH e TENbHOCTH;

yMeTh: OIl.12. OK1-9
MPOBOAUTH HEOOXOAUMbIE PACUETRI ITO HAJIOTOBOMY, ['ocynapcTeeHHOE [IK 3.5, 3.6

KPEAUTHOMY, OXOJUKETHOMY PETYIHPOBAHUIO pErynHpOBaHUE

9KOHOMHYECKHX ITPOLECCOB; SKOHOMMKH

3HATh:

CrI0co0bi TOCYTAPCTBEHHOTO PErYTHMPOBAHMS
SKOHOMHKH B IEPEXOHBIH IIEPHOJ K PBIHKY;

JUHAMHKY COIMANIbHO-9KOHOMHYECKHX [TPOIECCOB,
MPOUCXOIALIMX B CTPAHE, X CTATHCTUYECKHE
3aKOHOMEPHOCTH;

NPUHIANEL B GOPMBI FOCYAaPCTBEHHOT'O
peryJMpOoBaHHUs SKOHOMHKH B PBIHOYHBIX YCJIOBHSIX;

yMeThb: OIN1.13. Cuctema OK1-9
OOBACHATH pa3NUyHble POPMBI TOCY1aPCTBEHHOTO roCyJapCTBEHHOIO K 2.6, 2.7, 3.6
yIpaBIeHU; YIIPaBIECHHS

IOJIL30BAThCSI OCHOBHBIMH HOPMATHBHO-ITPaBOBBIMU
JOKYMCHTaAMHU, ONNPEACIIIIOIINMHA CUCTEMY
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rOCyZapCTBEHHOrO YIPaBIEHUS,;
[0JIb30BATHCS MAKPOIKOHOMHUYECKUMH ITOKA3aTENIMH,
BJIAAETh METOAAMH pas3pellieHUs] KOHQIMKTHBIX
CHUTYalluH;
3HATD:
Hay4HBIE OCHOBBI CHCTEMbI FOCYapCTBEHHOTIO
yIpaBJIECHHUS;
CTPYKTYpPY OPTraHoB I'OCYJapCTBEHHOIO YIIPaBJIEHHS,
coJep)KaHHe ¥ HanpapJeHHe rocy1apCTBEHHOM

TOJIUTHKH;
yIpaBJieHHe COUHaNbHON chepoit 1 KOHPIUKTHBIMU

CUTYaIsIMU,

yMeTh: OIl1.14. Opranuzanus OK1-9
XapaKTepH30BaTh UCIIOJTHUTENLHYIO BJIACTh B roCyAapCTBEHHBIX K 1.2, 1.3,

coBpemeHHO# Poccuu 1 npoGneMbl €€ MOJEPHU3ALNY; yupexaeHuit Poccun 2.1,2.6,3.5,3.6

00BICHATH CIELUPHKY TOCYyJAPCTBEHHOI0O YIIPaBJIEHM I
HA PerHOHAJIbBHOM YPOBHE;
3HATH:

rocy IapCTBEHHBIN annapaT Poccuy B cucteMe
COBETCKOT'0 rOCy1apCTBa;

IEpHOJTbI CTAHOBJIEHHUS H 3BOJIIOUMH
aJIMUHHMCTPAaTHBHO-KOMAHIHOM CHCTEMBI YIIPaBIIEHHS,;

COBETCKHUH ONBIT AAMUHUCTPHPOBAHHUS; KPH3HC
deneparusHoii cuctembl Coroza COBETCKHMX
Coupanuctnyeckux PecryOimK; nepHo CTaHOBJICHMS
HOBOI CHCTEMBI OpraHH3aly FOCyJapCTBEHHOH BlIAaCTU B
Poccun B 1990 — 1993 rr.;

ocHOBHbIe nonoxenus Koncrutynuu Poccuiickoi
Oenepanpu 1993 r. 1 npouecc GopMUPOBAHHUS HOBBIX
OpraHoB rocyJapcTBEHHOM BIIACTH;

IpeACTABUTENBHbIE OpraHbl BIacTH B Hagane XXI B.,
CTPYKTYpY MCIIOJHHUTENILHOMN BJIACTH B COBPEMEHHOM
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Poccuu u mpo6rieMsl ee MOAEepHU3AIINY;
cneuu UKy pedopMHpOBaHHUs CyneOHOH CHCTEMBI
Poccutickoil denepanuu;

YMeTh: 68 OII1.15. be3sonacHocTh OK1-9
OPraHu30BBIBATH U IPOBOJUTE MEPONIPUSITUS 10 XKU3HEOAEATETBHOCTH IIK 1.1 - 1.5,

3amure paboTarONIMX U HaCeIeHUs: OT HETaTUBHBIX 21-24,2.7,

BO3JEHCTBUH UpE3BBIYAMHBIX CUTYaLUL; 3.1-3.6

IIpeIIPUHUMATE TPOPUIAKTHYESCKHUE MEPBI IS
CHIDKEHHS YPOBHS OITaCHOCTEH pa3IMYHOro BHIA U UX
HOC/ENCTBH B PO ecCUOHABHOU AEATENIbHOCTH H
OBITY;

UCIIONIL30BaTh CPEeICTBA HUHAMBHIYaNbHOH H
KOJUICKTHBHOM 3aIIUTBI OT OPYXKHS MacCOBOTO
HOPaKEHUS;

[IPUMEHSTh ePBHYHBIE CPEICTBA NOXKAPOTYIICHHS;

OpPUEHTHUPOBATHCA B IEpEYHE BOCHHO-YUETHBIX
CHENHUATBHOCTEH H CAaMOCTOATENBHO ONPEAEIISATE CPEAH
HUX POJCTBEHHBIE MOJYUEHHON CIIeIMaTbHOCTH;

MPUMEHSATE NpodeCCHOHANBHBIE 3HAHUS B X0J€
HCTIOJTHEHHU 00S3aHHOCTeH BOEHHOH CTy kOBl Ha
BOWHCKHX JIOJDKHOCTSIX B COOTBETCTBHH C ITOJTyYECHHOR
CIEUHATBHOCTRIO,

BJIaJeTh CIIocobaMu 0€CKOHGIUKTHOrO OOIEHHUs U
CcaMOperyJslMHy B HOBCEIHEBHOH NeATETbHOCTH U
3KCTPEMATBHBIX YCIOBUSAX BOCHHOH CITyXOBI;

OKAa3bIBaTh MEPBYIO MOMOIIb IOCTPAJABIIHNM;
3HATH:

MPUHIHITEL 00eceYeHus YCTORYUBOCTH 00BEKTOB
9KOHOMHKH, IPOrHO3UPOBAHHS pa3BUTHsI COOBITUH H
OIIEHKH TOCNEACTBHI ITPH TEXHOTEHHBIX Ype3BbIYalHbIX
CUTYaIUsAX U CTUXHHHBIX SBICHUAX, B TOM YHCIIE B
| ycnoBHsIX MpOTUBOAEHCTBHS TEPPOPHU3MY KaK CEPHE3HON
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yrpose HaHOHANBHOMH O6e3onacHocTu Poccuy;

OCHOBHBIE BH/bI TOTCHIMAIILHBIX ONIACHOCTEH U HX
HOCNEACTBUS B NPOQEeCCHOHATBHOM AesITeNbHOCTH U OBITY,
TIPUHIUIEI CHIDKEHU S BEPOSITHOCTH MX peaTH3alliH,

OCHOBBI BOCHHOI1 CJTyk0bl 1 000POHBI FOCYJapCTBA;

3a[1a4y ¥ OCHOBHbIE MEPOIPUSTUS PAXKIAHCKON
00OpOHBI; CIIOCOOBI 3AILUTEI HACETIEHUS OT OPYXKHUs
MaccOBOTO MOPAXKEHU;

MepBbl TTOKapHOH 0e30I1aCHOCTH U IIpaBHIaA
6€30MacHOro MOBEACHHUS [IPH 110XKapax;

OpraHu3alMIo U MOPSA0K NPH3bIBA IPaXIaH Ha
BOEHHYIO CIYXO0y ¥ IOCTYIUIEHHUS Ha Hee B JOOPOBOIILHOM
MopsiaKe;

OCHOBHBIE BUIBI BOOPYKEHUS, BOCHHON TEXHUKU H
CHENUANBHOTO CHAPSDKEHUS, COCTOSIIINE Ha BOOPYKEHUH
(ocHanIeHHH) BOMHCKUX MOApa3AeNeHuii, B KOTOPhIX
HMEFOTCS BOCHHO-YUYETHBIE CIIEIUAILHOCTH, POJCTBEHHBIE
crrenuansaoctam CI10;

00JIaCTh IMPUMEHEHUS MOJy4aeMBIX
npodecCHOHANBHBIX 3HAHUH IIPH HCTIOTHEHUU
00s13aHHOCTEH BOCHHOH CILYXKOBI;

MOPAIOK U NpaBuiia OKa3aHUs NePBOM MOMOIIIH
[I0CTPaAABIIUM.

TIM.00 IlpodeccuoHaNbHbIE MOXYJIH 1298 866

IIM.01 OpranuM3anusa 10KYMEHTAIHOHHOTO ofecreyenust MIK.01.01. OK1-9
yrpasiaeHus] 4 GyHKIHOHHPOBAHHMSA OPraHH3ANUH JlokymMeHTallHOHHOE [IK 1.1-1.11
B pesyibTare u3ydeHUs MPpoGHECCUOHATBLHOIO MOXY IS obecreyeHue
00yyaroNIUiCs JONKEH: yIpaBJIeHHs

UMeTh NPAKTHYECKUH OMbIT:
OpraHu3anyHi JOKYMEHTALHOHHOIO 00eCeyeHH s
yrpasieHus ¥ QYHKITHOHUPOBAHHS OpraHH3alluy;

MKJI.01.02. IIpaBoBoe
PEryJIMpOBaHUE
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YMeTh: yIpaBICHUECKON
IIPUMEHSTh HOPMATHBHEIE TPABOBLIE AKTHI B JIeSITEILHOCTH
YIIPaBICHYECKOM AeITeBHOCTH;
IOATOTABIUBATE IPOEKTHI YIIPABICHYCCKUX PCIICHUIH; MKJI.01.03.
O6pa6aTBIBaTB [IOCTYMAOWHKUE A OTIIPABJIACMBIC OpraHH3auH;[
JOKYMEHTBI, CHCTEMATH3UPOBATh UX, COCTABIIATE CEKpETapCKOro
HOMEHKJIATYpY Jel U POpMUPOBATH JOKYMEHTHI B JIEa; 06CTyKUBAHUA
FOTOBUTH U IPOBOJUTH COBELIAHHUs, JIEJIOBBIE BCTPEYH,
IpHEeMBI U IPE3ECHTALHH;
3HATh:
HOpMAaTHBHEIE IIPABOBBIE aKTHI B 00JIaCTH OPraHU3aUH
yIOpaBIEHYECKOH NEATENBHOCTH;
OCHOBHEIE TIpaBu/ia XPaHEHUS U 3aLIUTHI CIIy>KEOHOH
HH(}OpMAaLHH.
ITM.02 OpraHu3anus apXMBHOH U cCIPaBOYHO- MJIK.02.01. OK1-9
nHOopMAIIHOHHOI PaboThl O JOKYMEHTAM Opranuzauus 1 [K 2.1 -2.7

OpraHU3aNuH

B pesynbrare U3y4eHUs IpOPEeCCUOHANBHOIO MOAY IS
00yYaloIUICs JOJIKEH

HMeTb NPAKTHYECKHH ONbIT:

OpraHu3alUu apXUBHOH U CIIPaBOYHO-
HH(OpMaIOHHON paboThl IO JOKYMEHTaM OpraHU3alMu,
yMeTh:

OpraHU30BBIBATH JEATEIBHOCTh aPXUBA C YUYETOM
cTaryca U NpoQuiis OpraHu3aiyy;

paboTaTh B CUCTEMAX 3NEKTPOHHOIO
JIOKYMEHT0000POTa;

HOPMATHBHO-IIPABOBLIC
OCHOBBI apXUBHOT'O
Jena

MJIK.02.02.
["ocynapcTBeHHEIE,
MYHULUIATBHBIE
apXHUBBI U apXUBHI
OpraHu3anui
MJIK.02.03. MeToauka
¥l IPaKTHKa

HCIIONB30BATH B ACSITEILHOCTH apXHBA COBPEMECHHBIC apXUBOBEICHUS
KOMIIBIOTEPHBIE TEXHOJIOTHH;

IIPUMEHATH COBPEMEHHBIE METOAUKH KOHCEpBAUUH U MIK.02.04.
pecTaBpallii apXUBHEIX JOKYMCHTOB; O6ecneueHue
3HATK: COXPaHHOCTH

CUCTEMY apXUBHBIX YupexaeHul B Pocculickoi JOKYMEHTOB
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®enepanuu u opranuzanuio ApxusHoro hoHIa
Poccuiickoit @enepanun;
CHCTEMY XpaHEHUs H 00pabOTKM JOKYMEHTOB.

IIM.03 OcymecTBieHne JOKyMEHTAIHMOHHOI0 o0ecnevyeHns MJIK.03.01. OK1-9
YHpaBJICHHA H aDXHBHOI'0 JeJIa ¢ HCIO0/Ib30BaHHEM HMudopMmannonHbIe IIK3.1-3.6
OpPOrpaMMHBIX CPEICTB Y4eTa, XpaHeHHs, 06paboTKH H TEXHOJIOTUH B
HOUCKA JOKYMEHTOB JOKYMEHTAIMOHHOM

obecnieueHun

B pesynpTare n3ydeHus HpO(beCCI/IOHaJIBHOI‘O MOy A
oOyyaromuiicst JOJKEH:
HMeTh MPAKTHYECKHi onbIT: |

paboThI C TPOrpaMMHBIME CPEACTBAMH YY€Ta,
XpaHeHHs, 00paboTKM U IIOUCKa JOKYMEHTOB;

OpTraHH3allM{ CIPAaBOYHO-HHPOPMAITHOHHOH
JIEITENHFHOCTH ¢ JOKYMEHTaMHU;
yMeTh:

paborats ¢ npoq)eccnonanLHo OpI/IeHTI/IpOBaHHBIM
IIPOrpaMMHEIM OOecliedeHHEM B 06J1acTH
JOKYyMEHTAIOHHOTO 00ecIIeYeHH)s yIIPaBJIeHHS (nanee -
JOYVY) u apxuBHOTO A€na;

OpraHH30BLIBATH BHEAPEHUE aBTOMaTI/IBI/IpOBaHHOI/I
cucteMsl B ciyx0e JIOY u apxuBe (TeXHHYECKOE
3ananue, noHaTre 0 CASE -TeXHOJIOTHSX);

HAXOUTh HEOOX0AUMYIO HH(OPMAIIHIO, II0IH30BATHCS
HH(OPMAIHOHHBIMH pecypcaMu ceTi HTepHETa B
0061aCcTH JOKyMEHTOBEIEHHUS 1 apXHUBHOI'O JIENa;

paboTaTh C 3JIEKTPOHHBIMU JOKYMEHTAMU;

HCIIOJIL30BATh CETEBHIE IPOTrPaMMHEBIE H TEXHUYECKHE
Cpe/CTBa B IPODECCHOHANBHOM IEATENHHOCTH;
3HATH:

PBIHOK CHIENHATH3HPOBAHHOTO MIPHKIAIHOTO
mporpaMMHoOro obecrnedenus B obnactu JJOY u
apXHMBHOIO jeJia (aBTOMAaTHYECKHe CHCTEMBI YIPaBJICHHS

| ynpaBJIEHHSI H

ApXHUBHOM JIeJie

MKJ1.03.02. Metoauka
palroOHATH3AINH
JIOKYMEHTAITHOHHOTO
obecneueHus
VIIpaBJICHUA H
apXUBHOTO JejIa

MK/.03.03.

Opranusanus paGoTs1 ¢

IJICKTPOHHBIMH
JOKYMCHTaMH
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JIOKYMEHTaMH);

coppeMeHnHoe coctogaue JIOY rocynapcTBeHHBIX U
HEroCyJApCTBEHHBIX YUPEXKIACHHUHM, TOCyJapCTBEHHBIX,
MYHHUIUIATHHBIX ¥ HETOCYJaPCTBEHHBIX apXHBOB
B 00671aCTH IPAMEHEHH HH(OPMAIIOHHBIX TEXHOJIOTHIA i
HCIIOJIE30BaHMS CIEIHATN3HPOBAHHOTO IPOIPAMMHOTO
00€eCIIeYeHN; ' : ‘

KOpIOpaTHBHBIE HHYOPMALlHOHHBIE CHCTEMEI,
ABTOMATH3UPOBAHHEIE II0 CHCTEMaM JOKYMEHTAIlHH, B
TOM 9HCIIe KApOBoii, 6yXydeTa;

HEpCIEKTHBHEIE HalpaBieHus uaopmaTusamuu JOY
H apXHUBHOTO JENa; '

3aKOHOJATENBbHYIO 6a3y, OCHOBHEIE YTPO3bI
uH(GOpMaHOHHOH 6€30IaCHOCTH.

ITM.04 BrinmonHenne patoT no oJHOHN HIH HECKOJILKAM
npodeccusam padounx, J0OJLKHOCTAM CAYKAMMUX
Bapuarugnas yacth yueoHbIx nuxiios IIIICC3 1620 1080
(onpenensgercs 0Opa3oBaTeNbHOM OpraHu3amnue
CaMOCTOSTEIFHO) ' _
Bcero uacoB 00y4uenust mo yaeonnsiv mukiaam IIMNCC3 5292 3528
YIL0O YdeOHas NpPaKTHKA » _ OK1-9
II11.00 IIpon3BoacTBEeHHAas NPaAKTHKA (0 mpoduio 10 men. 360 [IK'1.1-3.6
CHenHANbHOCTH)
T1I11.00 IIponsBoacTBEHHAS NPAKTHKA (MpeAIHIIOMHASN) 4 Hep.
I1A.00 IIpoMexyTOUHASI ATTECTAUA 5 nen.
I'MA.00 I'ocyzapcTBeHHAS HTOr0Bas ATTeCTALUSA 6 Hem.
I'A.01 IoaroroBka BhINYCKHOH KBAIHM(UKANHOHHOH padoThI 4 Hen.
I'A.02 3ammuTa BHIMYCKHOM KBAIH(GHKAIHMOHHOH padoThI 2 Heq.
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Tabmnuia 6

Cpox momyuenus CIIO mo ITICC3 yrnyOneHno# HOATOTOBKH B O4YHOU (opMe

o0yueHus cocraniser 147 Henenb, B TOM YUCIE:

OOy4eHue 1o y4yeOHBIM IHKJIaM 98 Hen.
VY4ueOnast npakTHKa 10 Hex
IIpousBoacTBeHHasl MpakTUKa (10 MPOGUIIO CIICIIHAIBHOCTH ) '
IIpousBoncTBeHHAas IpaKkTHKa (IIpeANILIOMHAS ) 4 men.
ITpoMexyTouHas arTecTanus 5 Hel.
I'ocynapcTBeHHast HTOroBas aTTeCTAlHs 6 Hell.
KanukyJisipHoe BpeMs 24 nen.
Hroro 147 Hen.

VII. TPEBOBAHMA K VCJIOBUAM PEAJIMBALIVIM ITPOT'PAMMEBI TIOAT'OTOBKU
CITEHAJIMCTOB CPEOHEI'O 3BEHA

7.1. O6pa3oBaTenbHas OpraHU3aIis CaMOCTOSITENIEHO pa3pabaTbiBaeT U yTBEPXKIAeT
ITICC3 B coorBerctBHM ¢ HacrosmuMm PI'OC CIIO u ¢ yd4eToM COOTBETCTBYIOILEH
npumepHoi [TTICC3.

Ilepen nHauanom paspaborku IIIICC3 oOpa3oBarenbHass OpraHM3alids HOJDKHA
OIIPEJIENINTh e CIelM(PUKY C yUeTOM HaIpPaBICHHOCTH Ha yIOBJIETBOPEHHE TOTPEOHOCTEH
pBIHKA Tpyna U paboTronarenel, KOHKPETH3UPOBAaTh KOHEUHbIE pEe3yJbTaThl OOyUCHHUS B
BUJIE KOMIIETCHIIUN, YMEHUHN U 3HAHUH, MPUOOPETaeMOro IPakTUYECKOro OIbITA.

KoHkpeTHble BUABI NESTENBHOCTH, K KOTOPHIM T'OTOBUTCS O0YYalOIUIACS, HOIKHBI
COOTBETCTBOBaTh  INPUCBAMBAaeMOM  KBanu(UKalMHM,  ONPENENsiTh  COIEpXKaHHUE
obpa3oBaTeNibHOM INporpaMMbl, pa3pabaTeiBaeMON 00pa30BaTeNbHONH OpraHU3aIfUeH
COBMECTHO C 3aMHTEPECOBAHHBIMH PabOTONATEIISIMH.

IIpu dpopmuposannu IMICC3 oOpazoBaTenbHas opraHA3alys:

MMeeT MpaBO HCHOJIB30BaTh 00BEM BPEMEHH, OTBEACHHBIN Ha BapUATHBHYIO 4acTh
y4eb6HpIx 1uknoB [MICC3, yBenuumBas npu 3TOM 00BEM BpEMEHH, OTBEICHHBIH Ha
JUCLIMIVIMHBI U MOJYJIA 0053aTeNIbHON YacTH, TUOO0 BBOJIS HOBBIC JUCLMIUIUHEL B MOIYJIH
B COOTBETCTBHHU C MNOTpeOHOCTAMU paboTomaTeneli W CHEUU(UKON OeSTeIbHOCTH
66pa308aTeJILH0171 OpraHu3allly;

HMECT IpaBo OIIpCACIIATh AJIs OCBOCHHA O6y‘-IaIOI_L[I/IMI/ICSI B paMKax
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Npo¢deCCHOHANBHOTO MOLYJIs mpodeccuto pabouero, TOIDKHOCTE CIyXKallero (OOHy WM
HECKOJIBKO) COTIacHO MNpuiioxeHuto k Hactosuemy OI'OC CIIO;

obs3aHa exeronHo oOHOBIATE IINICC3 ¢ yuetom 3ampocoB paboTomaTenew,
0cOOEHHOCTEW pa3BUTHS PErroOHa, KyNbTYpbl, HAyKHd, SKOHOMHUKH, TEXHUKH, TEXHOJIOTHH U
COLMANBHOM cdeprl B pamKax, ycTaHoBieHHbIX HactosumM O OC CIIO;

obs3aHa B pabovnx Yy4eOHBIX MporpamMmax BceX AUCUMILIHH U Npo¢deCCHOHATBHBIX
Monylieit 4deTko GOpMynupoBaTb TpeOOBaHUs K pe3yibTaraM HMX  OCBOEHUS:
KOMITETEHIIUSM, IIproOpeTaeMOMy NMPAKTUIECKOMY OIIBITY, 3HAHUSAM U YMEHUSAM;

obsi3aHa obecneunBaTh 3PPEKTUBHYIO CAMOCTOATEIBHYIO paboTy 00yJaroimuxcs B
COYETaHUU C COBEPIICHCTBOBAHMEM YIPABICHUS €0 CO CTOPOHBI INpernoiaBaTeredl u
MacTepOB IIPOU3BOJACTBEHHOTO OOYUEHHS;

00s13aHa obecrneynBaTs 00yJaromUMCs BO3MOXKHOCTh Y4acTBOBAaTh B (JOPMHUPOBAHUU
WHJVBUYAJILHON o6pa30BaTen£Hoﬁ MIPOTPaMMBI;

o0s3aHa  (HOPMUPOBATH  COLIMOKYJNBTYPHYIO  Cpedy, CO3JaBaThb  yCIIOBUA,
HeoOXOo/MMBbIe MJI1 BCECTOPOHHErO Pa3BUTHS U COLMATU3ALUHU JIMYHOCTH, COXPaHEHHUS
300POBbsSl  OOYYarOMMXCs, CIOCOOCTBOBaTh PAa3BUTHUIO BOCIUTATEIIBHOIO KOMIIOHEHTA
00pa3oBaTEeNbHOrO MpOLecca, BKIIOUas pa3BUTHE CTYACHUECKOIO CaMOyIpaBlIeHHS,
yqacthe OO0yd4alomuxcsi B paboTe OOIIECTBEHHBIX OpraHW3alUi, CIOPTUBHBIX H
TBOPYECKUX KIIyOOB;

JOJDKHA NpelyCcMaTpuBaTh B LENIX peau3alliM KOMIIETEHTHOCTHOrO IOAXO4a
UCMOJB30BaHUE B OOpa30oBaTENbHOM IMpOLEcce AKTHUBHBIX W HHTEPAKTUBHBIX (HOpM
NpOBe/IeHUs 3aHATUN (KOMITBIOTEPHBIX CHMYJISALIMH, NENOBBIX U POJIEBBIX UIp, pasdopa
KOHKPETHBIX CUTYallUH, ICUXOJOTUUYECKUX U UHBIX TPEHUHIOB, IPYIIIOBBIX JUCKYCCUH) B
COYETaHUM C BHeayaUTOpHON paboTod i ¢dopMHUpOBaHUS U pPa3BUTUS OOIMUX U
po(peCCUOHATBHBIX KOMIIETEHLIUN 00y JarOIITIXCS.

7.2.1lpu peanuzamuu [MICC3 obygatromuyecss MMEOT aKaJeMUYeCKHe NpasBa U
00s13aHHOCTH B COOTBeTCTBHH ¢ PenepanbHbIM 3akoHOM 0T 29 nekabps 2012 r. Ne 273-03

«06 o6pazosanuu B Poccuiickoit eseparmmy»’.

* Cobpanue 3akoHomarenscTsa Poccuiickoit Menepauuu, 2012, Ne 53, ct. 7598; 2013, Ne 19, ct. 2326;
No 23, ¢T. 2878; No 27, cT. 3462; Ne 30, ct. 4036; Ne 48, c1. 6165; 2014, Ne 6, cT. 562, cT. 566; Ne 19,
CT. 2289; Ne 22, ¢T. 2769; Ne 23, c1. 2933; Ne 26, ct. 3388; Ne 30, cT. 4263.
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7.3. MakcuMaJIbHBIEE 00BeM Yy4eOHOW Harpy3ku oOydaromerocs COCTaBIsSeT
54 axapeMHdecKMX 9aca B HEAENIO, BKIIOYas Bce BHIBI ayTUTOPHOH M BHEAYIMTOPHOH
y4eOHOH Harpy3KH.

7.4. MakcuMallbHEIE O0BEM ayAMTOpPHOH ydeOHON Harpy3ku B OYHOU (opme
0Gy4eHHS COCTABIAET 36 aKaJeMIYECKHX 1acoB B HEEITIO.

7.5. MakcuMaJIbHBIH O0BEM ayauTOpHOM Y4YeOHOII Harpy3Kd B OYHO-3a09HOU
dopme 0OyueHus coctaBigeT 16 akaleMHUECKHX YacOB B HEJEIIO.

7.6. MakcHMaNbHEIH 00BeM ayIWTOpHOM yd4e6HOH Harpy3Kd B Tof B 3a04HOM
popme 06yuenus cocrapiset 160 aKaJleMHYeCKHX JacoB.

7.7. O6miast MpOIOIKUTENBHOCTh KaHUKYJI B y4eOHOM Trofy JOJDKHA COCTaBJISThH
8-11 menensp, B TOM 4ncCIie HE MeHee 2-X HeJlelb B 3SUMHHMI IEPHOA.

7.8. BelmonHeHHe KypCcOBOTO MpoeKTa (paboThl) pacCMaTpHUBaETCs KaK BHJ Y4eOHOM
paboThl Mo AUCLMIUIMHE (IUCLMILIAHAM) ITPOGECCHOHAIBEHOTO y4eOHOro ITHKIa U (HIIH)
npoeCCUOHAIBHOMY MOIYJI0 (MOIYJIAM) NPOQECCHOHANBHOTO y4eOHOrO IHKIA H
peanu3yercs B pefiesiax BpeMEeHH, OTBEIEHHOTO Ha e¢ (HX) H3y4YeHHe.

7.9. qucuunnuHa «dusmyeckas KynbTypa» peaycMaTpUBaeT exeHeAeIbHo 2 Jaca
00sI3aTeNBHEIX AyJUTOPHBIX 3aHATHH M 2 4Yaca CaMOCTOSTeNbHOH paboThl (3a cuer
pa3NMYHbIX (POpPM BHEAYIUTOPHBIX 3aHITHHA B CIIOPTUBHBIX KITy0ax, CeKIAX).

7.10. Ob6pazoBaTenbHas OpraHM3anus HMeeT IIPaBO Ui MOATPYII JeBYINEK
HCIIOJIB30BaTh 4acThb y4ebHoro BpeMeHH JACHUTLTAHBI «besonacHoCTH
XKHU3HeneATelbHOCTH» (48 J4acoB), OTBEEHHOTO Ha M3yYeHHe OCHOB BOSHHOM CIIyOBI, Ha
OCBOEHHE OCHOB MEJUIIMHCKUX 3HAHUH.

7.11. Tlonyuenne CIIO Ha 6a3e 0cHOBHOTO 001IIeT0 006pa30BaHus OCYIIECTBIAETCS C
OIHOBPEMEHHBIM MONXy4YeHHEeM cpefHero obmero obpasoBauus B mpeaenax IIIICC3. B
stoM ciydae IIMICC3, peamm3yemas Ha 06a3e OCHOBHOro OOINEro oOpa3oBaHuS,
pa3pabaTbiBacTcsi Ha  OCHOBE TpeOOBaHHHM  COOTBETCTBYIOIIHMX  (eAepalbHEBIX
rOCyJlapCTBEHHBIX 00pa30oBaTeNbHBIX CTaHAAPTOB cpemHero obmero oopazoBanus u CI1O
¢ yueToM noirydaemoit crienuainsHoct CIIO.

Cpoxk ocBoenus INICC3 B ounoit opme 00ydyeHus s UL, 00yJaromuxcs Ha o6ase

OCHOBHOTO 0611161“0 06paBOBaHI/ISI, YBCIIHYHUBACTCA HA 52 Hemenu u3 pacucra:
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TeopeTHIecKoe o0yueHue (TIpu 06s13aTepHOM yueOHo! Harpy3ke 36 4acoB B

HEJEII0) 39 nen.
IPOMEXXYTOYHAS ATTECTALNS 2 Hep.
KaHHUKYJIbI 11 Hen.

7.12. Koucynpranuu JUiss OOyYaroIquxcsi IO OYHOH M O4YHO-3a09HOM (opmam
o0y4eHHs MpemIycMaTpPUBAIOTCA 00pa3oBaTeIbHOM opraHu3anuedl U3 pacdera 4 gaca Ha
OIHOTO OOYyYaroIIerocss Ha KaXKAbIH ydeOHBIA Tojl, B TOM YHCI€ B IIEpHOJ pealu3alyu
00pa30BaTeIbHOM IPOrpaMMEI CpeiHero obmiero o6pa3oBaHus IS JINIL, 00OyJaroluxcs Ha
6a3ze OCHOBHOTO 06mIero oopa3zoBanusi. PopMbI IPOBEACHUS KOHCYIbTaNUi (TPyIIIOBEIE,
WHIUBUIYAIBHEIE, HHCBMeHHBIe, YCTHBIE)  OMNpeldensioTcss  00pa3oBaTeNIbHOM
OpraHu3anye.

7.13. B mepuoz o0ydeHHUs ¢ FOHOIIAMH ITPOBOIATCS YueOHbIE cGopsL’.

7.14. Ilpaktuka siBuseTcss obs3atenbHbiM paszenoM IINICC3. Ona mpencraBiseT
coboif Buj ydeOHOH [AeATEeNbHOCTH, HAIpaBIIEHHOW Ha (opMHpOBaHUE, 3aKpeIUIeHUE,
pa3BUTHE TPAKTHYECKHX HABBHIKOB M KOMIETEHIIMM B IIPOLECCe  BHITIOMHEHHS
OIpEIICNICHHBIX BUAOB paboT, CBA3aHHBIX ¢ OymayIIed npodeccHoHaIbHON e TeIbHOCTEIO.
[Tpu peamuzamuu [MNICC3 npemycMaTpuBaroTCs ClAeAyIOMME BUABI IPAaKTHK: ydeOHAs |
HIpOU3BOACTBEHHAS. |

[TpousBOACTBEHHAs MPAaKTUKAa COCTOUT U3 JABYX DTAlOB: MPAKTUKU IO MPOQIIIIO

CIICMHAJIBHOCTH 1 HpeI[I[HHJIOMHOfI ITPAKTHUKH.

¢ [Tynkr 1 crathu 13 @enepanbHoro 3akona ot 28 Mapta 1998 r. Ne 53-®3 «O BOMHCKO# 00S3aHHOCTH H
BoeHHOI cinyx0Oe» (Cobpanue 3akoHomarenbcTBa Poccuiickoit @enepamuu, 1998, Ne 13, ct. 1475; Ne 30,
cT. 3613; 2000, Ne 33, ct. 3348; Ne 46, c1. 4537; 2001, Ne 7, cT. 620, cT. 621; Ne 30, cT. 3061; 2002, Ne 7,
cT. 631; Ne 21, ct. 1919; Ne 26, ct. 2521; Ne 30, ct. 3029, cT. 3030, ct. 3033; 2003, Ne 1, cr. 1; Ne 8,
cT. 709; Ne 27, ct. 2700; Ne 46, ct. 4437; 2004, Ne 8, ct. 600; Ne 17, cr. 1587; Ne 18, ct. 1687; Ne 25,
cT. 2484; Ne 27, ct. 2711; Ne 35, ct1. 3607; Ne 49, ct. 4848; 2005, Ne 10, cT. 763; Ne 14, c1. 1212; Ne 27,
cT. 2716; Ne 29, ct. 2907; Ne 30, ct. 3110, cT. 3111; Ne 40, ct. 3987; Ne 43, cT. 4349; Ne 49, ct. 5127;
2006, Ne 1, ct. 10, cT. 22; Ne 11, ct. 1148; Ne 19, ct. 2062; Ne 28, cT. 2974, Ne 29, ct. 3121, ct. 3122,
cT. 3123; No 41, ct1. 4206; Ne 44, ct. 4534; Ne 50, ct. 5281; 2007, Ne 2, c1. 362; Ne 16, ct. 1830; Ne 31,
cT. 4011; Ne 45, c1. 5418; Ne 49, cr. 6070, ct. 6074; Ne 50, ct. 6241; 2008, Ne 30, cT. 3616; Ne 49,
CT. 5746; Ne 52, ct. 6235; 2009, Ne 7, ct. 769; Ne 18, ct. 2149; Ne 23, cT. 2765; Ne 26, ct. 3124; Ne 48,
cT. 5735, cr. 5736; Ne 51, ctT. 6149; Ne 52, ct. 6404; 2010, Ne 11, ct1. 1167, cr. 1176, ct. 1177; Ne 31,
cT. 4192; Ne 49, ct. 6415; 2011, Ne 1, cT. 16; Ne 27, ct. 3878; Ne 30, cr. 4589; Ne 48, ct. 6730; Ne 49,
cT. 7021, cr. 7053, ct1. 7054; Ne 50, ct. 7366; 2012, Ne 50, cT. 6954; Ne 53, cT. 7613; 2013, Ne 9, ct. 870;
Ne 19, ct. 2329; ct1. 2331; Ne 23, c1. 2869; Ne 27, c1. 3462, cT. 3477; Ne 48, ct. 6165).
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VYueGuas MpakTHKa U MPOU3BOJACTBEHHAS MPAKTHKA (10 MPO(UIIO CIIEIUaIbHOCTH)
NPOBOMATCS ~ OOpa30BaTeNbHOW  OpraHM3alldeil Tpd  OCBOGHHH  OOydJarolMuMHCA
Ipo()eCCHOHAIIBHEIX KOMIIETCHIIMH B paMKaX MpopecCHOHANBHBIX MOAYJIed U MOTYT
pEeanM30BEIBATEC KaK  KOHIEHTPHPOBAaHHO B  HECKOJNBKO IIEPHOJOB, TaK H
paccpeIoTOUEHO, YepeAYICh C TEOPETHYECKIMH 3aHATHSIME B paMKax NMpodecCH OHANBHBIX
MOAyJIeH.

Ilenu ® 3amayd, TporpaMMbl U (QOPMBI  OTYETHOCTH  ONPEHEISIOTCA
obpazoBaTeNbHON opraHu3alyed Mo KaXKAOMY BHIYy MPaKTHUKH.

IIpoH3BOACTBEHHAS IPAKTHKA JTOJDKHA IPOBOJHTECS B OPraHH3ALVIX, HATIPABICHHE
IesTeIbHOCTA KOTOPBIX COOTBETCTBYET IMPOQHITIO MOATOTOBKH 00yJatOIIHUXCSl.

ATTecTalys Mo WTOraM MPOH3BOACTBEHHOH MPAKTHKHU MPOBOIUTCS C y4eToM (HIH
Ha OCHOBaHHMH) pe3YJbTaTOB, MOATBEPXKAECHHBIX JOKYMEHTaMH COOTBETCTBYIOIIHMX
OpraHu3ailyu.

7.15. Peammzammua  ITIICC3 1mo coemuaidbHOCTH  OOJDKHA  00eCcIeYMBATLCS
IeJaroriuecKuMH  KaJpaMd, HMEIOIUMH BEBICIIee 00pa3zoBaHHe, COOTBETCTBYIOILIEE
NpoGWIIO MpenogaBaeMoil AUCIMIUTAHE! (MOAYs). ONBIT ASITENHHOCTH B OpPraHH3alMIX
COOTBETCTBYIOIIEH  mpodecCHOHAIBHOM chephl  sBAsSeTcCs  OOA3aTENBHBIM IS
npenojaBaTeNied, OTBEYAIONIUX 3a OCBOCHHE OOyJarommMmcs mnpodeCCHOHAIBHOTO
ydeOHoro nwkia. [IpemomaBaTend MONMYYalOT MAOMOJHHUTEIBHOE TPOGHECCHOHAIBHOE
obpa3oBaHMe IO HpOrpaMMaM HOBBINIEHHS KBATA(HUKAIHM, B TOM 4YHCIE B (hopMe
CTaXXHUPOBKHU B MPodHIHHBIX OpraHu3aluix He pexxke 1 pasza B 3 roza.

7.16. IINICC3 pomxHa obecrieunBaTbesl yIeOHO-METONMIECKOM TOKyMEHTAIMEH Mo
BCEM [IUCIMIUINHAM, MEXIUCLHMIUIMHAPHBIM KypcaM H TpoGeCCHOHATHHBIM MOIYJIIM
ITICC3.

BreaynutopHas paboTa JODKHA COIMPOBOXKAATHCS METOUICCKHAM O0eCIIeYeHHEM H
000CHOBaHKMEM pacdyeTa BpeMEHH, 3aTPaulBaeMOro Ha €€ BhIIIOJIHEHHE.

Peanuzanus [TIICC3 momxra obecieduBaThCS AOCTYIIOM KaXKIOTO O0YJaloIIerocs
kK 0a3aM JaHHBIX M OHOMMOTe4HBIM ¢oHAAM, (QOpMHUpPYEMBIM IO MOJHOMY MEPEYHIO
mucrumne (Moxyneit) TIIICC3. Bo BpeMsi caMOCTOSTENHHOM TOITOTOBKH 00YYarOIIuecst

JOJKHBI OBITH 00ecTiedeHbl JOCTYIIOM K ceTh MHTepHeT.
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Kaxzaprii oOyqaroiuiicst nomkeH ObITh o0ecriedeH He MEHee 4eM OJHHUM Y4eOHBIM
IIeYaTHBIM U (MJIK) 3JIEKTPOHHBIM HM3J@HUEM I10 KaXIO0W JUCHUILIHHE IPOhECCUOHAILHOTO
y4eOHOrO LKA U OJHUM Yy4eOHO-METOJUYECKUM IIe4aTHbIM M (WJIH) 3JIEKTPOHHBIM
U3JAHUEeM [0 KKJAOMY MEXIUCLUUIUIMHAPHOMY Kypcy (BKIIOYas 3JEKTPOHHBIE Oa3bl
NepUOUYECKUX U3TaHUI).

bubmuoTteunsit QoHH IOOMKEH ObITh YKOMIUIEKTOBAH IME€YaTHBIMH MU (WIIHK)
NEKTPOHHBIMH H3JaHHUAMU OCHOBHOW W IOIIOJIHUTENIBHOM y4eOHOH nUTepaTypsl IO
JUCIMILIMHAM BCeX Y4eOHBIX [IMKJIOB, U3aHHOM 3a MOCIeHUE S5 JeT.

bubmuoteunsiii QoHn, mnomMuMo yueOHOH NHUTEpaTyphl, [MOMKEH BKIIOYATh
opuIMaIpHbIe, CIIPaBOYHO-OMOMHOrpadHUeckne M IepHOJUYECKHe H3OaHHs B pacuere
1-2 sxzemmispa Ha Kaxaslx 100 oOygarommxcs.

KaxnoMmy ofydaromemycss nODKeH ObITh oOecredeH JOCTYI K KOMIUIEKTaM
oubnuoreuroro (oHAA, COCTOSIIMM He MEHee HeM W3 5 HauMEHOBAHWUNH POCCHHCKHX
XKYpHAaJIOB.

OOpa3oBarenpHas  OpraHudzanus  JOJDKHAa  NPENOCTaBUTh  OOydarolmMmcs
BO3MOXXHOCTH ONEpaTUBHOTO oOMeHa MHGpOpMaledl ¢ pOCCUHCKIMH 00pa30BaTEIbHBIMU
OpraHM3alUsIMH M JOCTYII K COBPEMCHHBIM IIPOQECCHOHAITBHBIM 0a3aM [MaHHBIX H
VHQOPMAIIMOHHBIM pecypcam ceTt IHTepHeT.

7.17. Ilpuem Ha oOydenne no IMICC3 3a cyer OrOAXETHBIX ACCUTHOBaHWH
(denepanpHOro OromxeTa, OrOMKeTOB CyOBeKTOB Poccuiickoit Pemepaliii U MeCTHBIX
OI0/KETOB SABIISIETCS OOIIEOCTYITHBIM, €CITH HHOE HE IIPeLyCMOTPEHO 9acThio 4 cTaTh 68
®enepanpHOro 3akoHa 0T 29 nexabpst 2012 r. Ne 273-03 «O6 obpazosanuu B Poccuiickol
Depepanmu»’. Punancuposanne peanmsanun 1HICC3 HOMKHO OCYUIECTBIATHCS B
06beMe He HHKE YCTAaHOBJIEHHBIX I'OCYIAaPCTBEHHBIX HOPMATHMBHBIX 3aTpaT HA OKa3aHHE
roCyZapCTBEHHOH YCIIYyTH B cepe 00pazoBaHUs ISl JAHHOTO YPOBHSI.

7.18. ObOpazoBarenbHas opranuzanus, peanusytomas IIIICC3, nomkHa pacrnonarars
MaTepHaJlbHO-TeXHHYeCKol  0a30if, oOecmeunBaromieli INpoBeICHHE BCEX  BHJIOB

N1abOPaTOPHBIX PA0OT U NMPaKTHUECKUX 3aHATUH, TUCIUIIHHAPHON, MEKAUCLUILINHAPHOH

" Cobpanue 3akoHoaaTenbcTBa Poccuiickoit ®enepanmu, 2012, No 53, cr. 7598; 2013, Ne 19, cr. 2326;
No 23, cr. 2878; Ne 27, ct1. 3462; Ne 30, ct. 4036; No 48, ct. 6165; 2014, Ne 6, cT. 562, c1. 566; No 19,
cT. 2289; Ne 22, ¢T. 2769; Ne 23, ct1. 2933; Ne 26, cT. 3388; Ne 30, cT. 4263.
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¥ MOIYIbHON MOATOTOBKH, y4eOHOW MPaKTHKH, IPELyCMOTPEHHBIX y4YeOHBIM ILIAHOM
obpa3oBaTeNnpHOM OpraHu3alHy. MaTepralibHO-TeXHUYECKasl Oasza JIOJDKHA

COOTBCTCTBOBATH ,Z[efICTByIOHII/IM CAHUTAPHBIM U ITPOTHBOIOXKAPHLIM HOPMAM.

[lepeuens kaOMHETOB, J1a00PATOPHUH,
MacCTEPCKUX U APYTHUX TIOMEILEHUN

Kabunersr:
COLMATEHO-3KOHOMUYECKUX AUCLIUILINH;
WHOCTPaHHOT'O S13bIKA;
MaTeMaTHKX U HHOOPMATUKH;
9KOJIOTHYECKHX OCHOB IIPUPOAOIIONB30BAHUS;
SKOHOMHKHU OPraHU3ally U yIIPaBICHUS IEPCOHAIOM;
MeHeIKMEHTa;
IIPaBOBOro obecreueHus MpOPEeCCUOHANBHON EATENBHOCTH;
rOCY/IapCTBEHHOHN U MyHULIUTIATBHON CITy>XOBI;
JIOKYMEHTAIlHOHHOTO 0OecledeH s YIIPAaBIIEH U,
apXUBOBEICHUS;
PO eCCHOHATHHOM ITUKH U TICHXOJIOTUH JIEJIOBOTO OOIIECHNS;
©€30MacHOCTH KHU3HEACSITEIBHOCTH;
METOJANYECKHUM.
JlabopaTtopuu:
HH(POPMATHKH ¥ KOMITBIOTEPHOM 00pabOTKU JOKYMEHTOB;
TEXHUYECKUX CPEACTB YIpaBIICHUS,;
CHCTEM 3JIEKTPOHHOTO TOKYMEHTO000POTa;
JOKYMEHTOBEICHUS;
y4yeOHast KaHIenspus (Ciryx6a JOKYMEHTAlHOHHOTO O0eCIieueH!s yIPaBICHNs).
CropTUBHBIM KOMILIEKC:
CIIOPTMBHBIY 3all,

OTKprTBIﬁ CTaAWMOH WHUPOKOTO HpO(bI/IJI}I C JJICMCHTAaMH I10JIOCHI HpeHﬂTCTBHfI;
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CTPENKOBBIM THP (B MH0060H MOAUGbUKALIWH, BKITIOUAs JIEKTPOHHBIN) UM MECTO IS
CTPETNbOBL

3aJbl:

OubnuoTreka, YUTANBHBIN 3aJl C BEIXOJOM B ceTh VIHTEpHeET;

aKTOBBIU 3aJl.

Peanuzanus [IIICC3 nomxua obecrneunBaTs:

BBITNIOJIHEHHE O0ydaroluMucs 1abopaTOPHBIX M MPaKTUYECKUX 3aHATHUH, BKIIIOYAs
KaK 00s3aTeNbHbIH KOMITOHEHT MPaKTHYECKUE 3a/1aHUs C UCIOIb30BaHUEM TIePCOHABHBIX
KOMITBIOTEPOB;

OCBOCHME 00yYarolMMHCS NPOPECCHOHANBHBIX MOAYJIeH B YCIOBHSAX CO3IaHHOM
COOTBETCTBYIOILIEH 0OOpa3oBaTelbHOM Cpelbl B 00pa3oBaTeNbHOW OpraHu3alid WKW B
OpraHM3aLMsIX B 3aBUCHMOCTH OT CIIEIU(QUKH BUAA NEITETEHOCTH.

Ilpy wucnons30BaHMU DSJEKTPOHHBIX H3NaHUKW o0Opa3oBaTeNlbHAsl OpraHU3aIHs
JOJKHA 00eclieunTh Kax10ro obyydaronierocs paboyrM MECTOM B KOMITBIOTEPHOM KJjlacce
B COOTBETCTBUH C 00bEMOM H3y4YaeMBbIX AUCLHUIUINH.

OOpazoBatenbHas OpraHum3alysl JOKHa OBITh ofecrneueHa HEOOXOIUMBIM
KOMIUIEKTOM JIMLIEH3UOHHOTO IIPOrpaMMHOr0 0becreueHusl.

7.19. Peanuzanus IHNICC3 ocyniectBnsieTcsi oOpa3oBaTeNnbHOW OpraHu3alMeld Ha
rocyZapcTBeHHOM si3bIke Poccuiickoit @enepanuu.

Peamzanuss TINICC3 obpa3oBaTeNbHON OpraHu3anmeil, paclojio)XKeHHOH Ha
Tepputopuu  pecnyonuku  Poccuiickoit  ®Denmepanyy, MOXKET OCYLIECTBISTHCS Ha
roCyJapCTBEHHOM si3bIke pecnyOnuku Poccuiickoit @Depepaiiii B COOTBETCTBHH C
3aKoHOJaTenbcTBOM  pecnyonumk  Poccuiickoit  ®epepanun. Peammzamus [IHICC3
o0pa3oBaTenbHON OpraHu3alldell Ha TOCYAapCTBEHHOM Ss3blKe pecrnyOnuku Poccuiickoit
Qenepanry He NOMKHA OCYLIECTBISITECA B ylepO rocynapcTBEHHOMY s3bIKy Poccuiickoit

denepanuu.

®IocC CI10-06




47

VIII. OLIEHKA KAUYECTBA OCBOEHWI ITPOI'PAMMBI TTOAI'OTOBKH
CITELTUAJIMCTOB CPEJJHEI'O 3BEHA

8.1. Ouenka kavectBa ocBoenus IIICC3 momkHa BKIIOYATh TEKYyUIMH KOHTPOJIB
yCIIEBa€MOCTH, IMPOMEXYTOUHYI0 MW TOCYHapCTBEHHYI0 HTOIOBYIO  aTTECTalluH
00yJaronuxcs.

8.2. Konkpernble ¢GopMBI W TIpOLEAYphl TEKYIIETO KOHTPOJIL YCIIEBA€MOCTH,
NPOMEXYTOYHOH aTTECTAIlM{ IO KaXAOW JUCIUIUIMHE ¥ MpodeCCHOHATBEHOMY MOIYIIIO
pa3pabaTbIBaloTCsl 00pa3oBaTeNbHOM OpraHu3alMell CaMOCTOSTENBHO U JOBOJATCS JI0
CBeIEHHU 00YYAIOIIMXCs B TEUCHHE NIEPBHIX ABYX MECSIEB OT Hayasia O0yJeHHs.

83. Hna arrectamuu oOydYaroImuXcs Ha COOTBETCTBHE HX IEPCOHAIBHBIX
JOCTHXEHHH MO3TamHbIM TpeboBanusM cooTBeTcTBYyromed [MIICC3 (Texkymuid KOHTPOIh
yCIIEBa€MOCTH W IIPOMEXYTOUYHAs aTTECTalusA) CO3Mal0Tcs (GOHIBI OLEHOUHBIX CPEICTB,
NO3BOJMIOIIME OICHHUTh YMEHHS, 3HAHHA, IMPAKTHYECKH ONBIT W OCBOSHHBIE
KOMIIETEHIIHH.

DOoHJBI OLEHOYHBIX CPEACTB I MPOMEXYTOYHOH aTTecTalluy M0 AUCHUIUIMHAM U
MEXAACIUTUIMHAPHBIM KypcaM B  COCTaBe npodecCHOHANBHEIX  MOJyJei
pa3pabaTHIBAIOTCS M YTBEPKAAIOTCS 00pa3oBaTeNbHOM OpraHm3aliell CaMOCTOSTENBHO, a
I  TPOMEXYTOUHOM aTTeCTallul 10 MNPOPECCHOHAIBHBIM MOIYIAM M A
TOCYJApCTBEHHOM WTOTOBOM aTTeCTalli — pa3pabaThIBAIOTCS H  YTBEPXKAAIOTCA
o0pa3oBaTeNlbHOW  opraHuM3amuedl  Iocjie  MPEeABAPUTEILHOr0  ITOJIOKHUTEIBHOIO
3aKIIouYeHHs paboTomaresne.

s  npoMexyTtounoit — arrectarmuum  oOydalomuMxcAs 10 JUCHUIIIMHAM
(MEXIUCUUIUIMHAPHBIM KypcaM) KpoMe TMpenogaBareiell KOHKPETHOM JUCLUTLINHEL
(MEeXIUCIUIUIMHAPHOTO Kypca) B KadecTBe BHEHIHHX OKCIEPTOB JOJDKHEI aKTHBHO
IIPUBJIEKATHCS IIPENOJABATENM CMEXHBIX IJUCIUIUIMH (KypcoB). s MakCHMaIbHOTO
NpUONMKEHU  MPOrpaMM  TPOMEXYTOUHOM  aTTecTalili  OOydYalommxcsi IO
NpoQeCCHOHANIBHEIM ~ MOJYJIIM K YCIHOBHAM HX Oynmymied 1npogecCHOHaIbHOH
IESATeIbHOCTH 00pa30BaTENbHON OpraHm3alieii B KauecTBe BHEHITATHBIX DKCIIEPTOB

JOJKHBI aKTUBHO IIPUBJICKATbCA pa6OTOI[aTeJIH.
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8.4. OueHka KayecTBa OATOTOBKH 00YUAIOIIKXCS U BBITYCKHUKOB OCYILECTBIISIETCS
B JIByX OCHOBHBIX HaIpaBJIeHUSAX:

OLICHKa YPOBHSI OCBOCHUS TUCLIUILINH;

OLICHKAa KOMIEeTEeHIMH 00yuaronuxcsl.

J1st FOHOIIEH MpelycMaTpuBaeTcsl OLEHKa pPe3y/ibTaTOB OCBOCHHSI OCHOB BOCHHOM
CILy XOBL.

8.5. K rocymapcTBeHHOM HTOTOBOM aTTeCTallMM AOIMMyCcKaeTcs oOydaroluiics, He
HUMEIOIINM aKaAeMUUIeCKOH 3a/I0/PKEHHOCTH U B TIOJIHOM 00beMe BBINOJHUBLINM yueOHBIH
IUIAH WIA WHAWBUAYAIbHBIM ydeOHBIM IJIaH, €CIM WHOE HE YCTAHOBJIEHO IOPSIKOM
[IPOBEJICHUSI  TOCYJAapCTBEHHOH  HTOroBOM  arrecTaldd MO  COOTBETCTBYIOIIHM
0Gpa3oBaTeNbHBIM [IPOrPaMMam’ .

8.6. T'ocymapcTBeHHass UTOroBasi aTTeCTAllMs BKIIOYAET ITOATOTOBKY M 3aIlMTY
BBIITYCKHOH KBaIW(UKALMOHHONU paboThl (ouruioMHass paboTa, AWIUIOMHBIA TIPOEKT).
OOs3aTenpHOe TpeOOBaHUWE — COOTBETCTBHE TEMAaTUKW BBIMTYCKHOH KBaIU(HKAIMOHHOM
paboThI CONEPKAHUIO OAHOTO WIIM HECKONBKUX MPOPECCHOHATBHBIX MOIYIEH.

['ocymapcTBEHHBIM 3K3aMeH BBOIOUTCS TI0 YCMOTPeHHIO 00pa3oBaTenbHOU

OpraHU3aLUHU.

® Yacte 6 cTateu 59 ®enepanpHoro 3axoHa oT 29 aexabps 2012 r. Ne 273-®3 «O6 06pazoBaHHH B
Poccuiickoit ®enepammmny (Cobpanue 3akoHonarenscTea Poccuiickoit @enepannu, 2012, Ne 53, cr. 7598;
2013, No 19, c1. 2326; Ne 23, ct. 2878; Ne 27, ct. 3462; Ne 30, ct. 4036; Ne 48, cr. 6165; 2014, Ne 6,
CT. 562, cT. 566; No 19, ¢t1. 2289; Ne 22, ¢T. 2769; Ne 23, ¢T. 2933; Ne 26, ct. 3388; Ne 30, ct. 4263).
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